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. BB KB 7T Introduction of Hall Buildings and Facilities

. BEMIE Address of Residence Halls

BEEEME | EERCREREXEXE BB AEM R RE KIE
Hall Hor.ng Kor.‘ng Shue Yan L.Jr?iversity Hong Kong Shue Yan University
Residential and Amenities Complex (R&A) Research Complex (RC)
Bt | HEILAESILZZEE 8 T BBIEAEHLERE 6 7
Address 8 Wai Tsui Crescent, Braemar Hill, North Point, Hong Kong 6 Wai Tsui Crescent, Braemar Hill, North Point, Hong Kong

. BA S HEE R SR Hall Facilities

EEN AR - B E FRENEIFTA SRR S BT - ﬁDé’*fE%FHEJWﬁ Hiﬁ SN AR AR - I RS RIEEE
BESLAEEC#, o S RIFE RV EEN EENAEHRE - Az Fﬁ%%wﬂﬁ”ﬁ%%fﬁif%%um °

On the first day of residency, residents are required to check if the facilities inside the room are in proper operation. If any facility is found
damaged, resident should report to the Hall Management Unit (HMU) for record at once. Penalty will be applied according to the Residence
Penalty Reference for Room Facilities when any facility is found damaged during the residential period of the relevant resident.

<324 75 =] Postgraduate Residence Room>

S WISERRSTE A T - eSS 21 K 22 1
Located on 7/F of RC, 21/F&22/F of RA

¢ FHSABEIDAZE RIETHE - BER - F5 o R/ - 2R B AR R

Rooms are equipped with an individual bathroom with shower, a bed, a desk, a wardrobe, air-conditioning and free internet access.

<BHFP F2 {558 Lobby and Letter box>

S M RE
Located on the ground floor
< (ErETR R
You need the key to open the mail box

<FE Electricity>

$ BBEAEIERLIECHFEFRZHER - SEEGHGIEER
Electr1c1ty will be billed by meter reading. Electricity bill will be sent to the resident periodically.

< EEIGHEGEERN - SHEESRE AN 25 EX MR EEiEEEHET#Y -
The utility of electricity is charged by room and electricity bill has to be paid in full; roommates should apportion the payment solely
by themselves.

<J/K[#_Pantry>

> WIRRRSRE R T RSSO 21 1
Located on 7/F of RC & 21/F of RA

> RAMRR - Sl U - B AR - EEEFEREERSER R BN el BEIKER
Air ventilators, refrigerator, microwave and electric stove are equipped at each pantry for Residents preparing light meals and food
reheating. For safety reasons, open flame cooking is prohibited within the Residence Hall areas.

<4< Laundry Room>

< 24 /INIFBERT
Open 24 hours.
S ERIERI 2N o AR REE RN R BN Z B EES V) B HiS Z AR
Residents shall always follow proper operatlon guidelines displayed in the laundry rooms when operating the dryer or washing
machine, do not overload the appliances.
S SRR/ RZARB R SR RS R E R TR
Laundry fee will be deducted directly from the resident’s student ID card.
< T4 58 B I B OR

Laundry powder and detergent are not provided. Residents are advised to use low suds powder or liquid laundry detergent.

<ERFE ~ BELLRIEEEES UM First Aid Kit , AED & Fire Safety System & Equipment>

> ESHEBITEME N GF BERRERA R &E%ﬂmﬂa@?ﬁ%iﬁﬁﬁ
A set of first aid kit and Automated external defibrillator (AED) are equipped and located near the elevators on the floor and at the
G/F main lobby of the Residence Hall.

> e A REENIEERAHIIEO - AR - ORI RO - Bek T
Fire safety system and firefighting equipment including alarm system, hose reels, fire extinguishers and emergency exits are equipped
on every floor of the Residence Hall.

. EEAPYEE ] Opening Hours of Hall Main Entrances

fESRPIFAIR R © 7k 8 R [ 10 BF 30 9
Opening Hours of hall main entrances: 8 a.m. to 10:30 p.m.
TEE I IEBR IR A R RE SR A B R AR AT R

Residents must access the Residence Halls with their own student ID card during non-opening hours of the hall main entrances.
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H= BR#% /5 /T Residence Hall Services

A. EZARFE Security Service

> EERAREAS 24 /NREEE - R RZ RESEERN - [ES0EN A TRA R E RS R A - ZAmgHA
SARHZIES [BREREE - 5500 » S35 BOUFFEAE - WA RERECHET - MRE TIF A BLATe RS EH A B
RRAIZ B G  WERHT RIS Z A - A REREL -
Security guards are available 24 hours in the Residence Halls. For security and management purposes, public areas of the Residence Halls
are equipped with CCTV systems. The systems are operated under the University’s rules and regulations, the recordings are handled
confidentially and are not to be disclosed without the approval of at least two members of the Management Committee which composed of
senior management personnel of the University.

& EENZIRE R BRI EE RO E BRI S > BT TYIEH ¢
Safety and security of the Residence Halls is a shared responsibility between residents and users of the hall buildings, residents are advised
to aware of the followings:

> BlERR 55 et AE AT - FEHE B I8r

Ensure the door of the room is properly locked when you are out or in bed.

> P REFEROR B3 e E BY)SL e A

Large amount of cash or valuable items shall not be kept in the Residence Halls.

< W RE HIREERNA RS - SREE ] SENIGE A EESHENEE FEMBREEN - B REAEST AN
REZANE (HEEE : 2804 8566)

Always inform security guards on duty when you discover any suspicious personnel in the Residence Hall areas. (Tel.: 2804
8566)

B. JEZJE¥ Cleaning Service

S AARTT - EEE R R TAEAAER - AELAAE KOS THE ~ FOKRE ~ THER © GERL - 2R (REEROREE © 184 E
AT 1% (R = BRI RUREHEE ~ M TRER R AOKHEB EREE) Bl ClFHER -
Communal Areas: Cleaners are responsible for basic cleaning communal areas of the Residence Halls including the washrooms, pantries,
elevators, corridors, common areas, common rooms and study rooms. After using the communal areas, especially in cases where hair
accumulates in the bathroom drain, or there are food scraps in the pantry or the toilet seat is dirty, students are required to clean up after
themselves.

< LB hEERTAEE  EERENE TR OKENEART - i KA R ME AR GEE SRR 21 Mk 22 #
BROM) - N il e T DA R R - (i Sl PR M B R (R - e E L B B R T/A R LAF - Frdk
FSCHTEA ST - e NFRECE -
Residents’ Rooms: Residents are responsible for the hygiene of their respective rooms. Cleaning accessories such as broom, mop and water
bucket, which are placed in the washroom and pantry of each floor, are available for resident’s use (excluding R&A 21/F and 22/F) Moreover,
residents may borrow vacuum cleaner from Hall Management Unit (HMU).. When necessary, HMU will arrange staff to enter and clean up
the room. Residents shall not obstruct the cleaning staff or staff of HMU to execute their duty. The cost incurred from the above issue will be
on the residents.

C. UKHUES{E Postal Service

& WHEFEAR G/F (WFthisia R K G/F (TE& IR - b B e R B SR NrvE T -
Mailboxes are located on G/F (RC) and G/F (R & A). Residents shall clear their mailbox on a regular basis.

< EAREB G TR R E R B USRS - iﬂlﬂtx BOA SRRV ER RN SR . - A RARVE (9 SR B E A E
BURR RS/ Z5 0 - 18 A A E S ISR UCE T - 55350 BRI R E S R Ayt - Fr@ifE - BRI Uk A&
e (AR A © FEILAERILIEEE 6 98 B U « HFEILATERILIETE 8 5
Hongkong Post will deliver the mail to the relative mailbox directly. Mail without proper mailing address will be returned to the sender or
the Hongkong Post. Residents who would like to make use of the mailbox for receiving mail, please make sure the mailing address
(including the floor and room number) and recipient are correct. (Research Complex: 6 Wai Tsui Crescent, Braemar Hill, North Point, Hong
Kong; Residential and Amenities Complex: 8 Wai Tsui Crescent, Braemar Hill, North Point, Hong Kong)

& REERME WS ATIE S RO E & R AR > 16 42 v e Rl P R ER s R (PR ST
Large and bulky mails that cannot be placed in the mailbox will be stored at the HMU Office, residents can pick up those items at the HMU
Office upon receipt of the mail pick-up notification slip or email.

< (EEEHEE B AR G AW R A B RIE 2 WO SR E A -

HMU and the University will not receive any mail or parcel delivered by courier or any registered mails on behalf of the resident.

< FTAHHE A SR RVER S S ORI B E Y RIS S -

Mail without proper mailing addresses will be returned to the sender or Hong Kong Post.

-4-



<>

AT IRES: —(E B e 28 i5esE s (FFEARE E R BRI E g EE  EaEEIEEMCRERgERA
{a[iE{E - All mails will be discarded in a month’s time after receipt or after the semester ends (whichever is shorter); HMU or the University
will not be responsible for any loss.

D. e EAF ] Address Proof

< 1EAERME TSNS -

<>

Residents can apply for address proof by submitting online application form.

SR (UL e Ry R $50 -
The fee for applying each address proof is HK$50.

> EFEARZIEAMA A RS AR EE e

Each newly enrolled non-local postgraduate residents is eligible to obtain two copies of address proof for free.

E. 1E&s%imiE{E IR Hall Facilities Repair and Maintenance

<>

&

gL B ESHENA AR - SUEFEEA TS EREL S - BRI P S EE RS -
Residents shall report to HMU immediately for any damages found on communal facilities inside the Residence Hall areas, or if any
amenities which may cause danger to other residents.

EEEEEIAE RS > B4 n g _FIER A E S (https://www4.hksyu.edu/hmu/maintenance/ ) ©
Residents shall fill in the online “Facilities Maintenance Request Form” if facilities are found damaged in the residence room
(https://www4.hksyu.edu/hmu/maintenance/).

BHESHEEEH > WEE - KEEAE 14BN aEE T REEEREAB®E -
In case of emergency, such as pipe burst or sudden power outage, residents shall report to the security guards on duty at the lobby of the
Residence Halls immediately.

RERME TR G HY B — 2N T EIUR 2 TR AR R S B TSRS AR - WG BRIV R i B R - SRl
W S E TR A AT REAE B R A AT S T RSB AR -

The Facilities Management Office (FMO) conducts regular facility maintenance and repair services from 9 a.m. to 6 p.m., Monday to
Saturday. FMO will make its best effort to control the noise level. In case of emergency, FMO will carry out out-of-hours repair works..

it Keys

TEEAERIE R S R ERHAS—0R - EEAEH MERSR B IH -
Each resident will be given a room key and a mailbox key upon check-in. Residents are not allowed to duplicate the keys or change the door
lock.

EIEEER EERHE - ERPEAESEHEN - Ea BN g 2RSS R T e A -

Report to HMU immediately if a key is lost or damaged. HMU will assist in lock changing and issuance of a new key.

TR B ) Ry R 120 T -
HKS$120 will be incurred for each lost/ damaged key.

B4 AN R IERHO R e i i B e g T -
The keys shall be returned to HMU in good condition during check-out.

G. EA4x5ma AR #% Student ID Card Add-Value Service

&

&

TEAE T A A N B TE & B A Ry SR A S R A A
Residents can add value to their student ID card at the HMU Office during office hours.

EEEHEREN 2N - B SRR RRSR BRI ERS - SBEE AR RTER A RS E MBI - EENRTRE
BIE AT R E E S S AR 1 Tl - AR ER AR -

HMU’s Office is closed on Saturdays, Sundays, public holidays and University holidays. Residents shall ensure there is enough value in
their student ID cards for use during the holidays.The balance in the card can be refunded at check-out period.


https://www3.hksyu.edu/eform/view.php?id=234498
https://www3.hksyu.edu/eform/view.php?id=234498
https://www4.hksyu.edu/hmu/maintenance/
https://www4.hksyu.edu/hmu/maintenance/
https://www4.hksyu.edu/hmu/maintenance/
https://www4.hksyu.edu/hmu/maintenance/

L.

J.

$E LR > i N4 Entering Residential Hall Without Student ID or Room Key

EEETEI AR - WEEe T RE R EERZ A B =R (EIEFE KRR AR ~ ARG - FHEE RS
%) - G HEREFRRLZ AN BB EHE - HREH REIOERES100 - FRIRL N BB REH R N Bl - &K
HifE s B A A &SRR [ 78 AR UL -

If a resident forgets to bring his/her student ID card, he/she can ask the security guards on duty at the lobby of the Residence Halls for
assistance (e.g. request the security guard to entering / exit the residence halls, open the room door or use elevators). No fee will be
incurred for the first request of each month; HK$100 will be charged for every request thereafter. All requests will be marked by
security guard and the charges will be notified by HMU after every month’s closing account.

EHFEIMEARBRNER WELEGHER - SERSEHEEE) DECRE L F RS > v DB A EsEEHEEd
AERE AR IS SR F RO S A5G -

If there are non-personal negligence factors (such as damage of student ID card, computer system problems), HMU will follow up and
verify this record.

TEAAEREAR » TRFIBER A RS - RS RS R e S E T A N e 5T - BN E AR
5% AR [A# 5 HKS 200 -

If the resident has lost his/ her student ID, please proceed to the Information Counter at the Academic Building for card reissue. HMU
will issue you a temporary residence card upon showing the receipt for student ID reissue. A refundable deposit of HK$200 will be
charged for the temporary residence card.

A TR BRI - AT AR A BITE S B R A =R ) ¢ IMEIRMRARGR > AIREIRE [ E EIRE A BF K
B

If a resident forgets to bring his/ her room key, please proceed to HMU for assistance during office hours. Please seek assistance from
security guards on during non-office hours.

BEY & Waste Disposal

/NBUREY) © 18 A FERE— AR B BN TR R S AU SRR A
Small Items: Small items shall be discarded at the garbage collection boxes located at the pantry or the lift lobby.

REEEDY) 4 ERSTRER AR S Y m R R E R - (a4 e e B S A R I 5 A -
Large Items: For a large amount of garbage or large items, residents shall discard them to the garbage chamber located on G/F of the
residence hall.

HAth - EFEERRERSRRY) T - By ARERREA -

Others: Residents shall ensure that sharp items or items with odor are properly wrapped before disposal.

W3 A FIY{4EZ2HE Transporting Large or Bulky Items

& RIEHEEA A AL -

No public parking space is available at the residence hall.

< AMEEARERCERBITREREY) > AT E R LS - DUEFH 2k -

For transportation of large items, please inform security guards on duty in advance.

. ¥ K748 E Lost and Found

< EEEEESEERE A

TR B R Y TR A B4 o

Sl B E R AL ¢ W SE R AR S R 206 =

WA - BEl—2T 0 EFIRETHF LR TR 22 6 I - (AREHA FoREEIHERI))

When any personal item is found or lost, resident should report to the Facility Management Office (FMO) as soon as possible.
Address of FMO: RHB 206, High Block, Research Complex;

Office hours: Mon to Fri 9:00 a.m. to 1p.m. & 2 to 6:00p.m. (except public holidays and school holidays))



IV. 784 ~F Bl Rules and Regulations for Residents

Responsibility of Personal
lavior

Y L TiEE ) EEERCRERERES (BEIFENERARRGEARE)
Interpretation “Residence Hall/ Hall” means the Hong Kong Shue Yan University (HKSYU) Residence Halls (Residential
and Amenities Complex and Research Complex);
2. TEEEHEE, HHEEGCREMEZREMN - AEAMESER L EHHEEEZER
“Hall Management Unit/ HMU” means the team of staff members appointed by HKSYU that is responsible
for the management of the Residence Halls;
3. TEEERR ) EHEBBICREEIREEEE - BlE S EE
“Warden Teams” means the Warden, Deputy Warden and Hall Tutor of a Residence Hall delegated and
appointed by HKSYU;
4. L FEEESEETEESE B CREEAMAET O AT TE 224
“Resident” means a student of HKSYU who is residing or has accepted an offer of residence in the Residence
Halls and completed the required check-in procedures;
5. TEMERS ) REMIRERER  TTHRNEE IR ~ RERE - THEWE o 18478 TRFEAE S EIR
JE FH A AR N 25 15 B BB 35
“Student ID card/ Student ID” is a multifunctional smart card issued by HKSYU as the valid identification
document for every student. It can be used to access the main entrances, turnstiles, elevators and rooms
(except 21/F and 22/F of Residential and Amenities Complex) of the Residence Halls. Values can be added
to the student ID card for payment of Hall amenities;
8 AT R E L 6. AEfEENBEEIF LR E A 24T R

Residents must observe the Laws of Hong Kong, no unlawful activity is allowed at the Residence Hall under all
circumstances;

7. BAEESEAEEE - mAESE SRR CREEA TR - AR EHEE SEAERE
REZELN Ko fg A4 s RIBHE R G AR 1 F AR FE AR

Residence Halls are part of the HKSYU. All residents shall comply with the General Regulations of the
University and Rules and Regulations for Residents. HMU or Warden of a Residence Hall has the authority
to take disciplinary action for any misconduct committed in the Halls;

8. fEERAtEAEE I
Each room in the Residence Hall is provided to the resident entered the Postgraduate Residence Agreement for the
purpose of personal residence only;

9.  BZEECH - (FHifEFHCMIAZ S SR B AR IT R

Residents and their visitors are not allowed to consume any alcoholic beverages in the Residence Halls. Any
indecent behavior, or behavior which is deemed as causing undue uneasiness to others is prohibited in the
Residence Halls;

10. EEAEEREHRTRIGE - FECEKE - (REFEA - B THITERELE |

Residents shall be properly attired and behaved at all times in the communal areas of the Residence Hall. They
shall keep themselves clean, and shall keep their rooms and the Hall clean and orderly at all times;

1. EAAIEEERER - EEBE - EERL AR - StEHEREREA L 2R

Residents shall cooperate with and listen to the instructions from the Warden Team, HMU staff, security guards,
Facility Management Office staff, and University authorized personnel to maintain a quality hostel life;

12. HEMA > AMELHRERTE

Residents shall always respect others and act as responsible and considerate members of the community;

SRS
Identity Verification

13, FETESEEN - EELAE ST RARE | BTN LA ZREM AL HRHER S (05831 AL
ZESD WA EMA LS AR > JERMIZEIEER AR #E

Residents shall carry their student ID cards within the campus at all times. Any personnel authorized by the
University has the right to request anyone in the campus to present the identity document for verification.
The University reserves the right to request any suspicious personnel to leave the campus immediately;

14, (E7EHF—EHUE - AN ERIART S e g R —UIHBIE A - BEoh - SERgAER Afals
DRI 3B NagIHE - faatinaiE EEEaE - DsEAEER |
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Residents shall settle all payments within the given time frame. All residents are required to fill in and sign
the Declaration Form, Residence Agreement and Registration Form to complete the check-in procedure;

ZEHIY)Eh 15, EEEEN - R EEAEFRL Y -
Restricted Items The following items are strictly prohibited in the Residence Halls:
- o/ ZEHIEEY) (FARC SR E A B R AR ARSI
Dangerous/ illegal drugs as defined by government ordinance of HKSAR (Unless supported by a
valid medical certificate issued by a registered medical practitioner).
- FDK - 18HE BRI M R
Firearms, pellet guns, and other dangerous weapons.
- SRV ~ EDK e SRSk - RIREEEIN SR L ARGIRE - BIES
Flammable items and fireworks. The use of candles and aromatic incenses are prohibited in the Hall areas.
- [l LB e e Y
Dangerous chemicals or corrosive substances.
- BHEEER D Z 8K
Alcoholic beverages.
- BHERAMESR
High power consumption / Large-sized electrical appliances.
(TR BEAEASHEER/AIER AN AE TERAITR S E R B - Bk
EFEERETEBHE - SRR E B SRS VB -
<HIFEFAR: www4.hksyu.edu/hmu/resources/forms/>
(Residents have to submit an application to HMU for bringing in electrical appliances into resident’s room 5
working days before the move-in date. All electrical appliances registered must comply with the certificates
of safety compliance offered by EMSD. HMU would charge extra electricity fee based on the electricity
usage.)
<Application form: www4.hksyu.edu/hmu/resources/forms/>
et 17, RO REB R SRIERIE - 1528 AR R R A 2 B P9 (B TS 2 S5 AT ) I B ARt (o (e Y el
Tobacco Control i S SR v EOFE R TR ~ IIEVE R A - RN AR B e R A E A TR S
o
Ao
HKSYU is a smoke-free campus. Smoking is strictly prohibited in all areas of the campus including
Residence Halls (especially inside the resident’s room). Residents are not allowed to smoke or consume any
tobacco products and alternative smoking products, including electronic smoking products, heated tobacco
products and herbal cigarettes. Resident students are also prohibited from possessing specified alternative
smoking products within the Residence Halls;
Eaed 18. REME K g #tE A AN > SO TR e a5
Gambling Gambling or any form of gambling activity is strictly prohibited in all areas of the campus including Residence
Halls.
e e 19. RER & SRER et/ IR B TREMEAEEFR - IRESLEEFRIAEIIN  REHEA
Room Maintenance and ?Eﬁ%?@ﬁﬁﬂ%ﬁ%ékii%&i_%ﬂEzgﬁﬁiﬁ%ﬁﬁZZfﬁéE CEAAT RS
airs The University reserves the right to allow authorized personnel, with or without prior notice, to enter any
residence room for conducting necessary safety checks, repairs or maintenance works of facilities as deemed
necessary by the University. Advance notice will be placed at the notice board or given to the affected
resident(s) unless under exceptional circumstances.
HEHIE 20. FEEFERSHS -8 KEEHE - 10 B 30 47
Visitor Policy Residents may receive visitors during the visiting hours from 8 a.m. to 10:30 p.m.;
%ﬁ%@g@ﬁﬁ%ﬁ% 21, ErfEEEREERETRS 2 (3 - S7E0/ATE SR L 10 15 30 SRTHBIE &R SR

Visitor Policy will be adjusted
ordingly with the University’s

HFEERGHAR I RERES TR - S EEE MRS 0 RE I Z A e S s E AR

A maximum number of 2 visitors are allowed for each visit. Visitor, who is allowed to enter the Residence

-8-



https://www4.hksyu.edu/hmu/resources/forms/
https://www4.hksyu.edu/hmu/resources/forms/

usures without prior notice)

22.

23.

24.

Halls, must leave by 10:30 p.m. on the visiting day. Otherwise, the resident hosting that visitor will be regarded
as violating the Rules and Regulations for Residents. HMU also reserves the right to not allowing that visitor
to enter the Residence Halls in the future;

BB E SN T

Visitors are not allowed to stay overnight in the Residence Hall,

R E R BEBRTE S 18 4 R Ha B AN i SR R R E I EAERARY S R B T4 WIshiEE R
ORI ER R & 58 R U S $200 1TICE ] » AEI G R & E R 2 5 R IEUHERHE
A resident hosting visitor(s) to the Residence Halls shall accompany the visitor(s) to complete the visitor
registration procedures accordingly at the lobby, when the visitor(s) enters and leaves the Residence Halls;
An administrative fee of HKD $200 will be charged if the visitor pass is lost or overdue. All records will be
marked by the security guard and the host resident will be notified by HMU to settle the incurred fee;

AT EE A a4 e BRI A A S RN A E M E R E TR TR
WEhERETERTT R AR 2 EE N RIER L - — 8T EREE rTRE g HHCHEEE
1% MBS < — I8 AR

Visitors shall also comply with the Rules and Regulations for Residents. The host resident shall accompany
the visitor(s) in person at all times in the Hall areas. The host resident will be held responsible for the conduct
and safety of the visitor(s), or any charges or damages incurred by the visitor(s); Offenders may be expelled
from the Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

(eS|
Visiting Policy for Residents

25.

26.

EENR L SHEEHAR | Ko fI &g 2 KB =S AT T RE
Residents can gather in the communal areas of the Residence Halls, such as the common rooms, from 8 a.m.
to 1 a.m. daily;

REHZER | B2 HE 8 AT 184l E B 2 ey - BBl Bt ng A0 B C s S
R - S EENE A BRI BN S T - 5 R R SRR 2 AR

Residents shall not allow visitor(s) and/or other resident(s) to stay at their room or on their floor and vice versa
from 1 a.m to § a.m. daily. Other communal areas of the University could be considered if residents have to
meet during this period;

IREIE /S
Illegal Stay

27.

BREEIRERATE - MRS BRI A IR A A B SR EFEE A ATE SR —4EhERY » ERE A
ARG WIS EEER - ez — &K EEE

Illegal stay or bringing non-residents into the Residence Hall is prohibited. Offenders may be expelled from
the Residence Hall. Hall fee, including the deposit and other payments incurred will not be refunded under
such circumstances;

BIREH

Noise Control

28.

AT N LA EEA (RERIZ SRS AR ) e e s plinR B B I oRRR - i b 11 BF 3
HEF-E 7 Iy B S OR e 2085

Residents shall keep their noise at a reasonable level at all times (especially during the end of semester
assessment period) to avoid causing any nuisance to other residents. The period between 11 p.m. and 7 a.m.
is regarded as quiet hours of the Halls;

W5 RALZHE
Room or bed Change/

Apping

29.

30.

5 AR AT [ 5/ PR AL SE HA S AT P BE TS - DR R F o A S PR AL - BB TRSTImI g & B A E
iF o 1A BN R B AR ERE

Residents shall not change or swap their rooms/ beds without prior approval and shall not stay overnight at
other rooms. Residents shall approach HMU for application of room changing or swapping and proper
procedures have to be followed. HMU reserves the right for final decision;

BENEFEASITHR L B A ELDHEAESS - —RiS > ESEEEES T 7 KEk
TR B EE

Under special circumstances including, but not limited to, effective resource allocation or administrative

arrangement, HMU may request residents for a room change. In general, HMU will inform the residents

concerned seven days in advance;

TEEEE
Publicity Activities

31.

BATASHE AR ARG ~ RSN A S T R AR BT AR LA 2 B Y BSOS E B o 407
AR ZAEESNET R A E ST - WHRAESEEE R (SR A0 EEE TEE
RS IR LA
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32.

Residents are not allowed to post, dispatch or display any publicity materials or activity invitations in
communal areas of the Halls without prior approval. Application shall be submitted to HMU in advance if
residents wish to perform any promotional activities in the Residence Halls;

HEBARARESEHEEHE - REEEREE N A TR EE) -

Without prior approval, no commercial activities are allowed in the Residence Hall areas;

T E

Room Decoration

33.

34.

EENMHER RE RN T T AR B 30 -

Residents shall not remove or change any furniture and/ or fittings from their rooms or public areas of the
Residence Hall;

PSR EER R FERTERE 5 L NS E SRR | N RIS R e R (R - — LR
e a2 S 2 WA Z ERSE LR E
Residents shall not place or display anything on their room’s door and window, and shall not cover the room
number plate. Moreover, residents shall not damage any wall, fittings or furniture in any part of their rooms or
public areas of the Residence Halls. Residents shall be liable for compensation according to the “Residence
Penalty Reference for Room Facilities” for any defects;

PURUN & S ctics

Personal Belongings and
dent ID Card

35.

36.

37.

38.

EE B INOIREE MY - 0184 / shiE R EEREEAEYHES - BB RE K
EEEHNNAEE

Residents and visitors shall safeguard their personal belongings. The University and HMU assume no
responsibility for any loss or damage to any personal property or belongings in the Residence Halls;

B~ EFEEE SRR SE R - EEREE S TEM A - KDL ERRLE REUT SR
HK$120 :

Resident shall be responsible for all key(s) assigned for his/her use. The keys for room, mailbox or desk drawer
keys are not to be duplicated, loaned or furnished to anyone else. A penalty of HK$120 will be charged for
cach lost/damaged key;

TEERN AR AT ETMA » IR A A 2 B2 DUE AEEHEE A ESEE T EAE
SERAERY - —KEHERY - EMIE A T REEWHUSEEER - SN Z —UIBRF A ESE |

Student ID card is not transferrable, residents shall never lend their student ID card to any other person nor
borrow the student ID card from any other person for entering the Residence Halls; Only valid student ID
cards are allowed for entering the dormitory area. Offenders may be expelled from the Residence Halls. Hall
fee, including the deposit and other payments incurred will not be refunded under such circumstances.

TEAEAE R EAEE L R F AR A R B HEE el R T IO Bl SR S 2 i < 8 0 P B ey
(st

Residents shall report to the Information Counter at the Academic Building and apply for card reissue if their
student ID is lost or stolen. S/he shall bring along the student ID reissue receipt to HMU for application of a
temporary residence card;

{5 FH A st < T
Regulations on Use of
mmunal Amenities and
ilities

39.

40.

41.

42.

43.

{EFASENR - S EEAE  PNEARRIE REENE
It is the residents’ responsibility to keep the public areas of the Residence Hall clean and tidy;

brTEE st 184 ek e BB E A ISR i SR A7 (BFEER IR G & AR BHE RS ~ 7%
KBS T RIFOR E) « BEN AR THE AV ESL - FRECRE RIESEHE R
BE

Residents shall avoid placing any personal belongings at communal areas of the Residence Halls (including
but not limited to the corridor of the floor, pantry or communal toilets and showers), except for the rooms
assigned to residents. HKSYU and HMU assume no responsibility for any loss of personal belongings placing
at communal areas;

AR | IR ARGE /25

Unauthorized interference or damage of Residence Hall facilities or equipment is strictly prohibited;

e RER S M T #E R B A A

Residents are not allowed to put personal belongings in the common areas;

TE AR e 2 B P A T B S - FERH A Ta & SO A SR ZE b & AR SN - B
B 3 A R B Ry S (M S Y T AR A SRR AR
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44.

Residents shall avoid strenuous workout activities inside the Residence Halls. They shall undergo any workout
or sports activities by using the recreation and sports facilities at R&A or RC sos not to cause any nuisance to
other residents;

fEEAE ST R A SR TR - a0fig RS A/ AR Z 3 A B e siBae. (IEEEFERRSN) - ZHER RS
18 - EAMRHEHE HECRER BN R - & BB E A RS £ A ST AV & P IR &40
B N BEERHERE R EIRE

Residents shall follow the regulations governing the use of communal hall amenities and facilities. The
resident concerned will be held liable for the replacement cost or the repair fee for any damage to the amenities
or facilities (fair wear and tear excepted). Any charges or penalties will be deducted from the deposit paid
during move-in, remaining balance will be returned to the resident at the time of hall check-out;

R

Fines

45.

EER B EEN SRR EGER AR (IEFERRERIN) © Ethz e miiE@nEtRa bes
ZIERT o [E R A SR o a M R & R FEI AT

Residents are liable for any loss or damage to the fittings or furniture of the residence room (fair wear and tear
excepted). Residents of the same room share the liability if none of the residents claims responsibility of lost
or damaged item in the room;

HHES
Fire Safety

46.

47.

48.

NEAEENRR - EKIEE - B - BRINIHEREE s E M AT REYE
Corridors, fire escape routes, stairs and fire main inside residence rooms shall never be obstructed by storing
or placing any items;

ARSI~ TR E AR R - BB - AEFY BBk Rt —4CHE
e ENELE ARG WHUSEEER - eSS 2 —UIERRKERE

Malfunctioning, interfering or misusing the fire sprinkler system, emergency light system, fire escape routes,
fire alarms or fire distinguishers deliberately are strictly forbidden; Offenders may be expelled from the
Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

BNl S EHE G E R TKEEE 8RN ASH
For safety reasons, fire drills will be held regularly at the Residence Hall, residents’ participation is required;

HERLHE
Cooking Arrangement

49.

50.

51.

PRIFSCIERHLAESN » AEAEIE R AOKEEE DN E & - EAEERRKEERE > WHARE
BB - BEEEKENEYRE - daE N ERmE B - #RERAT
Cooking in areas other than the pantry is prohibited without prior approval; After using the pantry, residents
must clean the area carefully, including clearing food residues from the sink and packing up personal cooking
utensils to avoid occupying public areas;

TE K A 1 4 (F i B K E B s FRIE VB2
Only preparation of light meals and food reheating are allowed at the pantry of the Residence Hall;

A EN E RGP BN AR ZERFT A SR A R RGN ECE FHIRE S AR
YIRS SRR g B A s E S EH R SR L EIHE - R - a4 R R A2
AR

All fridges at the pantry will be checked and cleaned up on a random basis. Alcoholic beverages and all expired
items in the fridges will be discarded. HMU or the University will not be responsible for any loss. Hence,
residents shall avoid storing obsessive stuff in the fridge.

BENEE
Hygiene and Tidiness

52.

53.

54.

EAEAH E CER(EEFRMAUE R - fEEE - RICIRSE T N BN TRIER) R A3 2 B8 4
HBE

Residents share the responsibility for maintaining their room (Including cleaning of room floors, moldy walls
and ceilings, and cleaning of the bathroom in the room) and other amenities and facilities in the communal
areas of the Residence Halls clean and tidy;

BRI AR (BIEFENEF) o BNV K T |
Residents’ laundry shall only be done in the laundry rooms. Residents shall refrain from placing their clothes
in public areas (including windows of the residence rooms);

BIEF > AR ELUF A B S ERTE A A - BRI 1ES R G iE AR B S IR TH
STPTRR YA ELRE S

When the unit is vacated, the resident is required to empty and clean up the unit. Deposit may be deducted to
cover additional removal and cleaning costs;

-11-




k)
Pets

55.

TE HE N T B B - O — &R EMIE A AR DN EEER - eSS Z—1)
A ERE

Residents shall refrain from keeping any pets or animals in the Residence Hall, or bringing them to the Hall
areas; Offenders may be expelled from the Residence Halls. Hall fee, paid deposit and other payments incurred
will not be refunded under such circumstances;

B S mER AL

Postal Arrangement

56.

TELEIEIE & St N o] AR IR s A R S Tt A GEAT  TE AR L ra B e 45 RTTR B B
gL - fEEEEE A G AE T R R

Residents shall use the Residence Hall mailing address properly, the address shall not be used by other
personnel or for commercial purposes. Residents shall change their mailing address before the end of their
residency, HMU will not store or redirect any mails or parcels for residents once their residency period is
over;

Bt S HERSEEE 7S
Use of Internet

57.

A A T AR (2 B AR (REE A R  — SRR B AL AT RE G U (EIE &g > e
ST 2 — VI R SRR

Illegal use of internet is strictly forbidden in the Residence Hall areas; Offenders may be expelled from the
Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

THHR K sk
Photography and Video
ording

58.

59.

TR R A IS = N R S s B it - — &R BRI A TR g U EEER - T B
Stz —VIERRA g E

Photography and video recording are prohibited in communal toilets and shower rooms. Offenders may be
expelled from the Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded
under such circumstances;

ET A LA G E BB S HAUERT - M e SR E T ETR & A Bt
B2 EE) o AHRR A E AN EE) H IR R FAE TAE RIS T1a B B At

Any video recordings, interviews or promotional activities at the Residence Hall are forbidden without prior
approval from HMU. Residents shall submit application and obtain prior approval from HMU at least 5
working days in advance;

REEE R
School Termination or
pension

60.

A URRER ~ YR T IFER A DB - (RTERERRE & B EIUY » ATEl e F SR Bk
-

Hall residence will be terminated for residents who are in termination or suspension of status; paid hall fees
and balance will not be returned under such circumstances;

il 61. WAEFRE EEEHNEE/SEEREETHERE - EEEHE G HTmMEE  fHEBUICE
Room Inspection MEA G PMEARTT 2 B B R 2l 2 B B B I R T IS
When necessary, the Warden Team or HMU staff members will carry out room inspection. The resident(s)
will be informed beforehand. Residents shall not obstruct the Warden Team or HMU staff members in the
execution of their duty;
62. WARTHEIN (AFREEARRNKR - K& EEGE) - ERZAERET - A ZRERBIFE
AIREME A TR BAE AR T » EAEE BN (FREEEREGEREN) - DUET MFIE L
fF
In case of emergency (including but not limited to flooding, fire or criminal issues), the University reserves
the right to allow authorized personnel from the University and/or HKSAR Government to access any rooms
with the accompany of security personnel, for the purposes of:
> HEZEEHLAENTHSETE AR
Investigation of criminal cases.
> ETRESMEE TIFEGRMETE R - 2kt
Emergency repairs or maintenance works, posting important notices or installation of amenities.
> EH R AR LAY 2 BRI
Handling emergency, e.g. when itis suspected that someone is in life threatening situation.
HAE 63. BN RIEERE R et - REAREERE A BT EREES - 2 8E R IitiraEE - g
Others MHEEG S
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The University reserves the right to request residents to withdraw from their room or the Hall for safety and
public health reasons, affected residents will get a refund of the hall fee incurred;

64. TE/EHERA 55 EIAT R T E FRAR - DI /KeA ) i e/ ME A PS> < SR B2 B
Residents shall close all windows before leaving the room to avoid the room/furniture from being damaged
by shower or fire;

65. JZAEMKIBMHRBIES ET AESSLE  HA AR TS - BAARRREEAE A EGS0IHEN T BT
ZHHERE
Residents who do not follow the check-in procedures, may not be allowed to enter the halls. Residents should
arrange their own accommodation under such situation;

fErETE A T R ESFRD | 66. RE(RETBITEL T R g AT RINFTA RB1 R R BRSEIR 2 s S RtE

Interpretation of Residents’ The University has the final right of interpretation of the Residents’ Handbook and all Rules and Regulations
rdbook and Rules and for the Residents;

tulations for Residents

EEGRl 67. EEIAN - ESEHE R EAMEFTE AT RAHER - AEE] > ESEHlERmAS -
Revision of Rules and HMU reserves the final right to amend the Rules and Regulations for Residents during the residency period,
rulations for Residents notification will be made to residents if amendments are made.

JEHHAEERR 47 Disciplinary Actions and Penalties

$ EEEEREETH SREERESEEREmENAMESCEES  HEEGU AT S - SREER/ESETEE g E
FIEREIREHBCHR - R Z @A FH TV —IH] (RER—TH) LT
If a resident fails to observe any of these rules and regulations, the Warden Team and/or HMU may conduct the Hall Disciplinary meeting(s).
The involved resident(s) must attend the meeting accordingly The Warden Team/HMU may consider exercising disciplinary actions or penalties
to the resident.
> Zijzk Fine
> JBUTA RIS Confiscation of related item
> CIFE% 4 Verbal warning
> B b (= Warning letter
> B%% 4= Final written warning
> KILARIEEZ(EEER » 8 TEER A ERE MG EIRREEEIEM A RE (WF) MMEEZTBERRE
Termination of residence, remaining hall fee will not be refunded, deposit will be refunded to the resident after deducting the penalty
(if applicable) and relevant administration costs-
> A R(EZEER P24 L EEZE IR The case will be forwarded to the University Disciplinary Committee for further follow-up
< EREBEESEEEEEER EIAN SRS EE A A LT R - B - BB At - WHME AN RS - ERE AR
IERRZ (F1EE -
While making decision on disciplinary actions or penalties to the resident, the Warden Team/HMU will focus on her/his behaviour, objective,
attitude, role, impact to other resident(s), etc. Residents who violated the rules and regulations are all subject to termination of residency.
$ HEMEE AR ﬁzﬁi%ﬁiuﬁ AR o BRI CE TAERA - DEHPAEBEE ovpua@hksyuedu [FTTEEIERHA
R B o AR 2
A resident has the right to appeal against the decision made by the Warden and/or HMU. It is the responsibility of the appellant to file the appeal
request duly and adequately. A written appeal has to be submitted to the Office of Vice President (University Administration) through email
ovpua@hksyu.edu within 7 working days of the written notice of sanction and must specify in detail the grounds of the appeal. Late appeals will
not be considered.
V. fEeEsitiE{E+e5 | Operation Guides for Hall Amenities
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1 448 Internet Connection

AL AR R LA - BRI R R B AR MGt SRR o] PN AL R - BITR] 4 -
Resident can get internet connection if his/her personal computer (PC) is equipped with a built-in ethernet network card. Prepare a network cable
and connect the PC through the network port on the wall plate in your room for internet connection.

WA ARAEREIBAELE - SHIRMELL TR
If you still fail to get the internet connection, follow these instructions:
> MRS SHEEISIE S RUHER SRS - SRR - Hiled e
Prepare a network cable and connect your PC through the network port on the wall plate in your room, restart your PC and try to connect
again
> {ETCP/IP3ET » 3ER " HEPHUS P, (B DHCP)
Configure the TCP/IP network components and set it as Dynamic Host Configuration Protocol (DHCP)
> {EBIEEE (Internet Explorer/ Chrome/ Firefox ) F2EMEDY proxy HIYE%
Disable the proxy setting in your browser (Internet Explorer/Chrome/Firefox)

WFFEE AT FUIRBS 23/ TS RGOS S N EI R R th 25/ 7 Z 2507 WAN port » FFH LAN port 255 A5
B - Ryt R o SHEIIE -

If you wish to use a router, the router’s WAN port has to connect with the network port on the wall plate in your room with a network cable
before connecting the LAN port to your PC. For security reasons, always set a password.

Rl 1L a8 N EEH R ek & - SRR R R MR E I TR B E R - AR E’J%E’%ﬂﬁFT%%U\T%%

FortiClient: https://www.forticlient.com/ o #5250 R e 4L H#fE » BIS TR EZYH T o BRI DU N4k _Eiaists - Waibh
ZHER A https://www.microsoft.com/security/scanner/zh-tw/default.aspx (35838 T H—'%ﬁéfﬁ?ﬁaﬁﬁf& %)

Install and run anti-virus software in your computer and update the signature file regularly to ensure a real time protection is on. Free anti-virus
software can be found from: FortiClient: https://www.forticlient.com/. If you are unable to install an anti-virus software, your PC might already
be infected with viruses. Please go to the below link for an online scan and install new anti-virus software immediately:
https://www.microsoft.com/en-us/wdsi/products/scanner . (Choosing "Full Scan Service”)

Wt R KR AR aEss (Wi-Fi) & -

Wi-Fi connection is available in the pantry at the Postgraduate residence floor.

WEIERSEOE A (R Res: - A4S EERRHRIRFES $ 0 (BEER: support@hksyu.edu - Egk: 2806 5143 )

Please get in touch with the Computing Services Centre should you encounter any difficulties in internet connection at the Residence Hall
(Email: support@hksyu.edu; Tel.: 2806 5143)

AR HERE/E Operation Guide for Washing Machines

TBEXERAE R&A DIEBRsRE R1E RC
JEIXHERE Washing Time WZE Fee FEIXIER Washing Time WE Fee
FER—R - BR—R (FEAKEERE 60 7 #8R) $8 FR—R - BAR—R (ERKEE 60 HENR) $8
Place your student ID card on the smart card Place your student ID card on the smart card
reader once (Washing time within 60 minutes) reader once (Washing time within 60 minutes)

L. ERVIP RN - V) e S

Load the washing machine with clothes, do not overload the washing machine;

2. BIASEESERK R IRIAR] (SR IBlREY) ~ SeAmAISRIER] LARAiss ) - AMRRH_ERAERFT
Pour washing powder and laundry detergent, close the door of the washing machine (Residents are advised to read the labels or instructions
before using the washing powder or laundry detergent);

3. FIEEERIEE » IR R%AVEE 85 ©  Locate the washing machine at the smart card reader;

4. T T4, - ZREBIGF 5 Press “#” and place your student ID card on the smart card reader for payment;

5. WEREERRIHIAF @ SERSFAEH IS REE 5 Notification will be shown on the screen of the smart card reader if error occurs;
6. 30 VB IEHFRGIER - SEEEEE 45 Please repeat step 4 again after 30 seconds;

7. SRtEIE TF ) BRESEACH 5 Press “*” to start the washing machine;

8. FHHECHEAME LAY TSTART , 8 DIRENERIES

Press “START” button on the washing machine as well to activate the washing procedure;

9. WARGERAR o AR E BTTIRILIESE - FEIFHERY) > SAKFIRE 88 L -
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The washing machine will stop automatically when the washing procedure is completed. Please pick up your laundry timely, otherwise the
door of the washing machine maybe locked automatically after a long idle time.

{5 © Remarks:
> Wi A SSRGS > EREERREI ARG -

The smart card reader will resume to standby mode after a long idle time or if error occurs.

 AERAREEREEAN e DT PT R B - S RESG DT | Not Enough Money | BEIEIL T AR A~ & ThRiE) -
If the balance in the student ID card is insufficient for the payment, “Not Enough Money” will be displayed and the washing machine will not
be operated under this situation.

< EERISFRAYIA S NAR R -

Please follow the operation guidelines displayed in the laundry room.

< EENERREE AR NSRS EEREAR -

Should assistance is needed, please approach the security guards on duty.

C.  HZIKH#E{E Operation Guide for Dryers
L CEAYI i FHRIEZAREA - V)78 S E S
Load the dryer with clothes, do not overload the dryer,

2. FZKIEEHE 2 E TN TR &

Please refer to the dryer fee table below for the drying time;

3. FIRBERAEE » HIRPT R IZ AR RATEE R85
Locate the dryer at the smart card reader (e.g. D1, D2, etc.);

4. BN T# ) DIEEERES  WORISRIE TR R 10 08 - &3 ReEsFEREUR " Pls Present Card |, 18 » SHRFELAESSINERE R L
Press “#” to activate the smart card reader, the drying time is pre-set as 10mins each time. When “Pls Present Card” is displayed on the smart
card reader, please place the student ID card on top of the smart card reader;

5. WEEREERTANGRH (LU 10 p#Et) - B T#) WERASRERE RS L
If residents would like to extend the drying time (10 mins per time), please press “#” and place your student ID card on the smart card
reader;

6. RN S FRUREZKFTERIFE] (1000 £(F 10 73§ - 2000 7% 20 73§ )
Time for drying will be displayed on the dryer (1000 represents 10mins, 2000 represents 20mins);

7. FHEHZARKE BRY TSTART ) $# > DIRAEIZRIZ
Press “START” button on the dryer as well to activate the drying procedure;

8. FZAKSERKI% » RS BATIR L - SERERHUERY) - DUEHAE A -

The dryer will stop automatically when the drying procedure is completed. Please pick up your laundry in a timely to leave the space for

other residents.
HZ O HEULE Dryer Fee
TEE XA R&A Hoelsra Kig RC
e 7
28t Key/ f1-R 508 Tap Card HZ A% Drying Time g Fee HZXHEE] Drying Time g Fee
1 20 47§% Minutes $2 10 43$% Minutes $2.5
2 40 47§% Minutes $4 20 43$# Minutes $5
3 60 47§% Minutes $6 30 47§ Minutes $7.5
4 80 47## Minutes $8 40 43$% Minutes $10
5 100 43$% Minutes $10 50 43$% Minutes $12.5
AR (LT Q}E /ﬂz@’f%ﬁ“) —HEY Regular: 60 - 80 47r$# Minutes —HEY) Regular: 30 - 40 4r§% Minutes
Recommended drying time
(Approx. 7 kg of wet clothes) JE. 544 Thick clothes 80 - 120 4342 Minutes JEL512#) Thick clothes: 40 - 60 4348 Minutes

#5=E : Remarks:
A, W ASERREGEEEETS - SERESE IR EIE FARAE -

The smart card reader will resume to standby mode after a long idle time or if error occurs.

B.  IERESEEREIN R LIS AP ERAYEEITEY - B RESEHUR " Not Enough Money | » REENL NIZAHGRIA GRLTIRE) -
If the balance in the student ID card is insufficient for the payment, “Not Enough Money” will be displayed and the dryer will not be
operated under this situation.

| #¥3IRETEF4E155| Check-out Guidelines
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A4 AN RGBS DI AR RN EE S EE IR EE (Ehissa A% RLGA03 =) 2R TR E S o 784 R RER IR
POSRERIR S T4 » WISt AR S T4 -

Residents shall visit HMU’s office (RLG 403, RC) during office hours for getting the check-out procedures done on the latest check-out
date. Resident can authorize other personnel to complete the check-out procedure for him/ her.

TEAEREREIE R - 18 VAR P I E SR & BB 1k - B R IFER S FEEE IR R R AR AT S -
APRIENE A FEE P A e S E S - DUEHE 2ok - SR 188 BB Al & m HUHUA AR G5 ST H AR EE$500 - EIR Ay
TR 1T RE& » BRENYGIEEWEERE - G EF B RERN GE T EAIEE -

Residents who fail to check-out by the last day of the specified accommodation period shall be liable to pay a daily penalty charge of HK$500
(capped at 7 days) for late check-out. Once the accommodation period is over, access right granted to the resident’s student ID card will be
terminated, residents will not be allowed to access the Residence Halls again. Those who could not undergo the check-out procedures on or
before the official check-out date should approach HMU immediately for late check-out arrangement. HMU reserves the right to dispose of
any personal belongings left behind in the residence room after the accommodation period. HMU or the University will not be responsible for
any of the resident’s loss.

e EREBRTE S AT R IR P R BB KOS BT A L, - BE RV TR GG - A AN EEaTERE Y - 18
B EA R TR S 2 18 A WU DRSS 1,000 B RE R - ABUT T UE S sHEI 2 EES o BIESA - B FTEI - B
TRay o RS MU e Z B PR A S BB (R T A -

Residents must clean up the room and remove all rubbish before moving out. Otherwise, he/shemay not be offered any on-campus
accommodation in the future. The University reserves the right to charge at least HK$1,000 for cleaning up the room if he/she refuses to clean
up the room and remove all rubbish on his/her own. If there are electrical equipment which under the Producer Responsibility Scheme on
Waste Electrical and Electronic Equipment (WEEE), It covers air-conditioners, refrigerators, washing machines, televisions, computers,
printers, scanners and monitors, etc., an additional recycling levy will be charged as an administrative fee.

BIEF-48 Check-out Procedures
CEEZHEERIEE A S » sEREERTY 2 B 52 4HE 4 o The check-out arrangement may vary with the actual situation. For details,
please refer to the notice for check-out arrangement for that year.)
1 EERNATAE AR E - WK BRI TRET - SRR KR ERIFTA ST - MREFTA SR BOENIRAE - oA
P CAnaRfE s RS ) sHEE B THOE BN EE R Z ARk -
Clear all the personal belongings and clean the room. Remove all the decorations both on the door and inside the room. Put all the rubbish
in the rubbish bin. Any large items such as carton boxes and electrical appliances shall be discarded to the garbage chamber located on
G/F of the Resident Halls.
2. WEE AR AR BB ARG AT A IE -
Restore the furniture setting of your residence room to the original setting.
3. BEFTAER - Bk mER -
Close all the windows, lock the door and ensure all electrical appliances are turned off.
4. BEFKENIMEAE G E - B3N -
Ensure your personal utensils and cook sets at the common room are not left behind.
5. TEHEEMEARIE N BV ROk -
Ensure your food and beverages stored inside the refrigerator are not left behind.
6. A EHETEY / hiESEHEZHRE T FRRERE -
Make check-out appointment with HMU in advance and/ or HMU will arrange the room inspection for check-out.
7. FEIERARE L RIMRETESS - RLAP TR R SRR R S E T AN ELIR G T4 BRI R R R ] Ry R HK$120
Bring along your student ID card, air-con remote control, keys for door and mailbox to the HMU Office for completing the check-out
procedure; A penalty of HK$120/key will be charged if the resident has lost any key.

BIE TS ] Check-out Time
¢ RE—ER LA MRS R R TR MRS
Monday to Friday 10:00 a.m. — 12 p.m. and 2 p.m. - 5:30 p.m.
$ BHEPN - BEIH - AREI R EBBCRE R E
Closed on Saturdays, Sundays, public holidays and University holidays

R1E15ELEZAHE Post Check-out Mail Arrangement
& EEARER BT USR-S S SR R -
Residents shall change their mailing address before the end of their residency. HMU will not store or redirect any mails or parcels for
residents once their the residential period is over.
 EAREEG > EREHE L IRREREE | RREEE /S0 -

Unclaimed mails will be returned to the sender or the Hong Kong Post.

EE R TV RIZAHE Severe Weather Arrangements
< WERRREHEARORMEEE (8 575l L) - RRBEHRIFEE T —E TFH -
Residence check-out date will be postponed to the next working day if the Black Rainstorm Warning Signal or Tropical Cyclone
Warning Signal No.8 (or above) is hoisted on the latest check-out date.

VII. BIBRZESEIFIE5|REZKBER Guidelines for Handling Emergency Issues and Emergency Contact
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A.  K®Z Fire Hazard

< EOKERGEEEEENT When the fire alarm sounds

> A NLIEEIEFrA ST 2058 - (RESR - MDA E TR A - U120 R T |

Leave the Residence Hall immediately in an orderly and calm manner with the nearest available emergency escape route, DO NOT
use the elevators!

< WEEFKEE In case of real fire

EEFERER » EIL R o e > DUERES 55 N Rk

If the fire alarm has not sounded, activate the fire alarm, shout and remind people around to evacuate;

FEREMETE]Z T - SE THEEss ~ JREM ~ B4R F IRk

Under safe condition, evacuate with your mobile phone, a wet towel, door key and your student ID card;

HiEBA S s - FEFERE PR L

Close the room door before you leave;

e BN MEEESIRERZNE (FEEE & 2804 8566) - EREIEH K ELE ;
Under safe condition, call and inform security guards on duty of the situation (Tel.: 2804 8566);

ELEFENT G A L ATE SRR (AUROKE ~ BOKEE) ROKBER » (K& — BAERES] - EILENE (ERCKAE
A

Under safe condition, residents may attempt to extinguish the fire by using suitable fire fighting equipment nearby (e.g. Fire
extinguishers and fire blanket). This, however, should be discontinued when the fire is out of control. Evacuate at once;

AR FECRFFSEIE - WHEE b AR RS ARAYTT IR IR R S OB R
Leave the Residence Hall as quickly as possible in an orderly and calm manner with the nearest available emergency escape route.
Stay alert at all times;

WDRKBIEHT - FEXLRMHER KPR L SO B4 - V) TRt |
In case of fire outbreak during evacuation, close the emergency exit door immediately and locate another emergency escape route.
DO NOT use the elevators!

T IE &R Action on being caught in smoke
> JERG GRS SEATINA - DUEIEIRTHE )T

If caught in a smoke filled area, crawl to escape.

> QBRI o ARk EEE S A o IR

If there is difficulty in getting into a smoke-free escape route:
. REIEENAEEREE L - DURBMEFTEAVHEE - DIRREE A B
Return to room and close the door. Seal any gaps around the door with wet towels;
2. TGP SITHER 2 &5 » RR R RRE
Open or break the windows, allow fresh air in;
3. DURBMIRECRIS
Cover your nose and mouth with a wet towel;

4. {EERIRINREFR BB TS - BU)ZRRAS & s |
Wave a towel or shirt and shout from the window to signal for help, DO NOT put your head or your hand out of the window!

B. HeEElERZAHE Typhoon or Rainstorm Warning Arrangement

&

B e R P S e R - TR B (R A B TAG S - TECRATA & PR % -

When a severe weather warning signal is hoisted, residents shall take proper precautions and ensure all windows are closed.

EROERES > B0k (B BeEGRIRASET - ERAEEN  MREAN—UNEEIREEL - b9 sEEEHERER
R R A -

When the Black Rainstorm Warning Signal or the Tropical Cyclone Warning Signal No. 8 (or above) is in force, residents shall stay
in-door; all activities on campus will be suspended. Residents shall aware of the operation hours of the University cafeteria.

C. IB{E50%)% Injury and Illness
> WBETIES ¢ e e S e A SR

Minor Injuries: First Aid Kits are equipped on the residence floor and in the Security Office;

< ASEEEZ R ¢ AR EEERE A SKE) (FEE 2804 8566)
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Serious Injuries or illnesses: Seek help from security guards on duty (Tel.: 2804 8566);

¢ BFETEE IR E -

Call for ambulance service and notify the University security staff.

D. FHEEEE Elevator Malfunction
> AR N o FECRIFSRUE 1% EE SO BRI E EER L A BBE - N E REI SR E o FERIRE R
EMEERLANE -
If you are trapped in the elevator, please stay calm. Raise the alarm and keep contact with the security guards on duty through the
intercom. Inform the security guards if you are feeling unwell.

E. ZX&4%EESE Emergency Numbers
> EAEREEN GERARRT) o EETR TR EK )

In case of emergency (During non-office hours), residents can seek help from:

> BHEREEERLANG (24 /NE)  (FES @ A& SCHTAME 2806 5117/ tHFThiswa KM 2804 8566 )
Security Guards on duty (24 hours) (Tel.: R&A 2806 5117 / RC 2804 8566)

> KHEERZAEBBRSEESEEREE
Warden Team or on-duty staff

> HAMEL 4% EEE  Other Emergency Numbers

H&FE Institution Hrik Address L Tel.
BB G B TORBIEER - 999
Emergency Services (police, fire & ambulance)
iR BGEE H AR O - 27353355
Fire Services Department — Ambulance Services
(Erostdd BT 25 RER 266 5t 2291 2000
Ruttonjee Hospital 266 Queen's Road East, Wan Chai, HK
RELIERATFT R EBLERERE 3 R 2595 7920
Pamela Youde Nethersole Eastern Hospital 3 Lok Man Road, Chai Wan, HK

VIIL. B ESEIEES Contact HMU

fEa%E M E Hall Management Unit

L Tel.: 2804 8562 FEHS Email: hmu@hksyu.edu

WrsppE st bl JLrAE S ILEEEE 6 SRMTFEhidn & A RLG403 =

Office Address: RLG 403, Research Complex, 6 Wai Tsui Crescent, Braemar Hill, North Point

AR ZEH—20 B ENSETF R NFRREAR - BEIN - ZHIH - AR R EBEH RS EHIIRE

Office Hours: Monday to Friday 9:00 a.m. - 1 p.m. and 2 p.m. - 6:00 p.m. Closed on Saturday, Sunday, public holiday and University holiday.

& [ HY Last updated: 26 May 2026

-18 -


mailto:hmu@hksyu.edu

