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I. B2AKIBERIERF Introduction of Hall Buildings and Facilities

A.

BE=thit Address of Residence Halls
BEBIE | SHHETCLBBESLRLE SEBTCLEMRRESLEE
Hall Hong Kong Shue Yan University Hong Kong Shue Yan University
Residential and Amenities Complex (R&A) Research Complex (RC)



https://www.had.gov.hk/file_manager/en/documents/public_services/community_halls_centres/guidelines/Guidelines_bilingual%20(K&T).pdf

BSitilt | FEBUABEELREE 8o SRIABEVERD 6 R

Address 8 Wai Tsui Crescent, Braemar Hill, North Point, Hong Kong 6 Wai Tsui Crescent, Braemar Hill, North Point, Hong Kong

B. E4EaMHEIESHEER Hall Facilities
RN AEFRR - Firdited BEANNFTA SR G EE B - W53 BRNA RN A LR O - B iENEEE
HIESLAESCSE o S RIF RIS E LA LRI A EMHRE - A S IR SR 25 Sk a0 A B 8 A B SR -
On the first day of residency, residents are required to check if the facilities inside the room are in proper operation. If any facility is found
damaged, resident should report to the Hall Management Unit (HMU) for record at once. Penalty will be applied according to the Residence
Penalty Reference for Room Facilities when any facility is found damaged during the residential period of the relevant resident.

<324 75 = Postgraduate Residence Room>
WFEbesr e R 7 TEE ORI 21 22 4%
Pelilae AL E KT ~ R ~ Fi ~ RHE ~ 2R R S RS AR s
Located on 7/F of RC, 21/F&22/F of RA
Rooms are equipped with an individual bathroom with shower, a bed, a desk, a wardrobe, air-conditioning and free internet access.

<BFE R Ko (5% Lobby and Letter box>

St

B NN

{E46 7 SRR BRRL

Located on the ground floor

You need the key to open the mail box

St

<FE Electricity>
B AEIIER G EFR C HER - Sad e EEE
Electricity will be billed by meter reading. Electricity bill will be sent to the resident periodically.
BHELGHIFEREN > SEER IO 28 S ZHNEENHEEAST#T -
The utility of electricity is charged by room and electricity bill has to be paid in full; roommates should apportion the payment solely
by themselves.

St

<Z$/KRH] Pantry>

WEbeaR R 7 1 - S SO 21 R 22 18

SRR - THE - OE - ERCE A (RS EE R SEIR YA BN L el BEWNKER
Located on 7/F of RC, 21/F&22/F of RA

Air ventilators, refrigerator, microwave and electric stove are equipped at each pantry for Residents preparing light meals and food
reheating. For safety reasons, open flame cooking is prohibited within the Residence Hall areas.

<}k Laundry Room>

St

24 /NEEBART

TEFVERIS HoKHI - 18R IER RSO RIN R BN IR ERES | - U178 Hitkes 2 B &

A FoAKE Z B h i 8 2 B2 A SE R (E AR P TIRR

a4 R B IR BOERR

Open 24 hours.

Residents shall always follow proper operation guidelines displayed in the laundry rooms when operating the dryer or washing
machine, do not overload the appliances.

Laundry fee will be deducted directly from the resident’s student ID card.

Laundry powder and detergent are not provided. Residents are advised to use low suds powder or liquid laundry detergent.

S e

<ZRFE ~ BELCEEREEES BOMIEEffE First Aid Kit , AED & Fire Safety System & Equipment>
TEEMEITEMIE . G/F HEFRIIRcA woloE K B 8 B ER 25
R 2 N SR IR P - A0 ~ JHPIE ~ oK - Bk ARTE
A set of first aid kit and Automated external defibrillator (AED) are equipped and located near the elevators on the floor and at the
/F main lobby of the Residence Hall.
Fire safety system and firefighting equipment including alarm system, hose reels, fire extinguishers and emergency exits are equipped
on every floor of the Residence Hall.

$Q 4>

C. 1B AF9BALETEER Opening Hours of Hall Main Entrances

< 1EERPIREREER] © Fb 8 BF L 10 B 30 9y
Opening Hours of hall main entrances: 8 a.m. to 10:30 p.m.
< MEERI RS R R R R A RS A SRR

Residents must access the Residence Halls with their own student ID card during non-opening hours of the hall main entrances.

1. BEIRIBES Residence Hall Services

A, [RZ2ARFE Security Service

< EERARLEANE 24 /NFEE - BNRE R ESEHER - EEEE N 2 AT A R LR EREE R - LA
REFHRIZI55 FREH - 5950 - 2R BLAEEFERR - EAREMELCHE - M TF A RLAR AR ARSEEA
BRI ZERGHE - IEGEPmWAZ R - A rell&as -
Security guards are available 24 hours in the Residence Halls. For security and management purposes, public areas of the Residence
-3-
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Halls are equipped with CCTV systems. The systems are operated under the University’s rules and regulations, the recordings are
handled confidentially and are not to be disclosed without the approval of at least two members of the Management Committee which
composed of senior management personnel of the University.

< EENZRE R AEREE A ERNEEEE  HiEdEE MYIER |
Safety and security of the Residence Halls is a shared responsibility between residents and users of the hall buildings, residents are advised
to aware of the followings:

> BERASTEIEELRERT - FEHE P8

Ensure the door of the room is properly locked when you are out or in bed.

> ANEFRRERGSE B FHEN

Large amount of cash or valuable items shall not be kept in the Residence Halls.

> R ERIRERN AR - SEIUPBRA SN E A SRR NS08 EHAES N o SRS e R

R NB (3 © 2804 8566)
Always inform security guards on duty when you discover any suspicious personnel in the Residence Hall areas. (Tel.: 2804

8566)

B.  E5#JE¥% Cleaning Service

< SRS HESERE LATEARE > EE AR = ROE TR ~ 20K ~ THER - B - =20 (REESOREE - 16
ARER AL 1% (R Rl e = 2K R EEEE ~ JE TR P KB eRE) BB CFHER -
Communal Areas: Cleaners are responsible for basic cleaning communal areas of the Residence Halls including the washrooms, pantries,
elevators, corridors, common areas, common rooms and study rooms. After using the communal areas, especially in cases where hair
accumulates in the bathroom drain, or there are food scraps in the pantry or the toilet seat is dirty, students are required to clean up after
themselves.

<+ BERRE:OBEOTHS  BSRBRENHFERF LENGHERS 16 - LIREMARBEBR(BSLELIE 21481 22
1254t « BENOIDBSERREMNBEY - HEBRVHNRENGERRRE BSERHRSEHRSHIBROETEEIE - AR
REDBERN - BEXERS °

Residents’ Rooms: Residents are responsible for the hygiene of their respective rooms. Cleaning accessories such as broom, mop and water
bucket, which are placed in the washroom and pantry of each floor, are available for resident’s use (excluding R&A 21/F and 22/F) Moreover,
residents may borrow vacuum cleaner from Hall Management Unit (HMU).. When necessary, HMU will arrange staff to enter and clean up the
room. Residents shall not obstruct the cleaning staff or staff of HMU to execute their duty. The cost incurred from the above issue will be on
the residents.

C. U HER {4 Postal Service

< AEEREALRY GF » a4 fEE R EEREAE RIS -

Mailboxes are located on G/F, residents should clear their mailbox on a regular basis.

& FAREBEEE TR H AR E RO E U ERE - iﬁzﬁtx iﬁﬁ SEERAVEMARE A B IRE - ARAAVEM Y G HER B EE
BB AR - AN E SR EAEONER T - SRS EREIE R fg & ARy aL - AR - 5 RlRms Rl
NEHR - (bR a A - BRILAEBIIEIRE 6 9% ﬁ%ﬁ(ﬁ%ﬁ@ FAEILAE R LERE 8 9
Hongkong Post will deliver the mail to the relative mailbox directly. Mail without proper mailing address will be returned to the sender or
the Hongkong Post. Residents who would like to make use of the mailbox for receiving mail, please make sure the mailing address
(including the floor and room number) and recipient are correct. (Research Complex: 6 Wai Tsui Crescent, Braemar Hill, North Point,
Hong Kong; Residential and Amenities Complex: 8 Wai Tsui Crescent, Braemar Hill, North Point, Hong Kong)

< REEMERBAERERRRE G a2 BB - 1528 AT AR A S B S s A PReHHY
Large and bulky mails that cannot be placed in the mailbox will be stored at the HMU Office, residents can pick up those items at the
HMU Office upon receipt of the mail pick-up notification slip or email.

< EEEHEE A OREA &g A O T H R N B AR BB RS
HMU and the University will not receive any mail or parcel delivered by courier or any registered mails on behalf of the resident.
< FTARAEAR SRR E I G ORI EEERY AR S -

Mail without proper mailing addresses will be returned to the sender or Hong Kong Post.

< FTANIRER 8 AR I5eaER (RIS ) BRIHEIAVE G HEER - BB sE B RN EEH
RIS -

All mails will be discarded in a month’s time after receipt or after the semester ends (whichever is shorter); HMU or the University will
not be responsible for any loss.

D. B 55 (4l 550H Address Proof
< EEFELETHEAHEEE e

Residents can apply for address proof by submitting online application form.
-4-
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<>

FHER EHE S B U Ry R 15850 -
The fee for applying each address proof is HK$50.
BHEARZIEARMIATTEE EEFH LIRS - GRRTTEEN 2R -

Each newly enrolled non-local postgraduate residents is eligible to obtain two copies of address proof for free.

E. a5 AeZ R Hall Facilities Repair and Maintenance

<+

WTEEFBESTHENA AR - SUEFEEA e FEAEL S - BRI EESE RS -
Residents shall report to HMU immediately for any damages found on communal facilities inside the Residence Hall areas, or if any
amenities which may cause danger to other residents.

fEa BRI A RS - 54 e HIESR RS (hitps:/www4.hksyu.edwhmu/maintenance/ ) ©
Residents shall fill in the online “Facilities Maintenance Request Form” if facilities are found damaged in the residence room
(https://www4.hksyu.edu/hmu/maintenance/).

EARSEEEH  WEE - KEEANE  FAENRNEES TR EEEREARRS -
In case of emergency, such as pipe burst or sudden power outage, residents shall report to the security guards on duty at the lobby of the
Residence Halls immediately.

REEHE G 2 — 2N LN E T PARNRESETSHEE TR - WERIARHEERRER T - a8
I - M E A TR M RN A S T RSB LR -

The Facilities Management Office (FMO) conducts regular facility maintenance and repair services from 9 a.m. to 6 p.m., Monday to
Saturday. FMO will make its best effort to control the noise level. In case of emergency, FMO will carry out out-of-hours repair works..

a4 ATEIH Y B S B SR SHRL S — 1k - 18419 RL MR HRE B Eh T8 -
Each resident will be given a room key and a mailbox key upon check-in. Residents are not allowed to duplicate the keys or change the
door lock.

ErEEEA EREHE - EETUEMESERE - S g LRI SR T a4 -
Report to HMU immediately if a key is lost or damaged. HMU will assist in lock changing and issuance of a new key.

R ) R R 120 T -
HKS$120 will be incurred for each lost/ damaged key.

AR ERHE SRR e A e e S B B -
The keys shall be returned to HMU in good condition during check-out.

G.  EAzmmE AR Student ID Card Add-Value Service

<>

TEE AT AR N B g B R A BB R RS R E AR (E -
Residents can add value to their student ID card at the HMU Office during office hours.

TEEEHEHRENZIN - B~ AREHHRREEIE ER - 55 BRI A e S E AL BRI A - fEERTH
TEBE HAHEEE &8 B R R R g T - nERB AN ERE -

HMU’s Office is closed on Saturdays, Sundays, public holidays and University holidays. Residents shall ensure there is enough value in
their student ID cards for use during the holidays.The balance in the card can be refunded at check-out period.

H. SeEtiEfreis k284 s5ul B SR IS 2> # %43k Entering Residential Hall Without Student ID or Room Key

e

EEETEI AR - WEEE T REEEERZ A BFKGI(EREFSRORZHEI AR - BERERT - THEEm RS
%) - FHEREFRKRZANBRIEN L - HIRER REIOERES100 - R RL N BRI EH AL NB50H - &R
BrETESE IS B S E & mEAET o If a resident forgets to bring his/her student ID card, he/she can ask the security guards
on duty at the lobby of the Residence Halls for assistance (e.g. request the security guard to entering / exit the residence halls, open the
room door or use elevators). No fee will be incurred for the first request of each month; HK$100 will be charged for every request
thereafter. All requests will be marked by security guard and the charges will be notified by HMU after every month’s closing
account.

EHERIEE AR RRER MRAEEHRE - B ARG E) DEBCRREIE R (R4 - nTIEE TR mES B R

H o AECE R L EC SR ERR #E S A5 55 »  If there are non-personal negligence factors (such as damage of student ID card, computer
system problems), HMU will follow up and verify this record.

AR TR SR A R S T R SR A B S B R R BB 2 - B
s AR [EE B HKS 200 ©
If the resident has lost his/ her student ID, please proceed to the Information Counter at the Academic Building for card reissue. HMU

-5-
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will issue you a temporary residence card upon showing the receipt for student ID reissue. A refundable deposit of HK$200 will be
charged for the temporary residence card.

< EAEETEET RS - TR RN ESEEE SR - MEIRR AR - RIREIRE R EERE NEFZ K

L

B -
If a resident forgets to bring his/ her room key, please proceed to HMU for assistance during office hours. Please seek assistance from
security guards on during non-office hours.

&Y 5 Waste Disposal

< NUREEY) - AR RV E RN TR A SRR -

Small Items: Small items shall be discarded at the garbage collection boxes located at the pantry or the lift lobby.

RELEEY) - i RPN AR V)RR EN - BAECY)SEE N E S A R RERE A -

< Large Items: For a large amount of garbage or large items, residents shall discard them to the garbage chamber located on G/F of the

residence hall.

< Hith - EEEARRSREYIRE - BlenEBasr o AERREN

Others: Residents shall ensure that sharp items or items with odor are properly wrapped before disposal.

J. W AT (4-274E Transporting Large or Bulky Items

< ORHEHEREAR LS

RIEEAL -

No public parking space is available at the residence hall.

* WREEARERGERIT R RARY) o SETUCERRERZIE o AE(EL 2k -

For transportation of large items, please inform security guards on duty in advance.

1. YRR BEERF Lost and Found

ES Elaa =gl EW S RIEPNZ/T
S E B R AL ¢ BZERE

FREBEHERIN)

=4
Gie

a7 i PR EE S B B Y T AF A R -
RIEEFE 206 = 5 YA - B —27 0 BF IIFE TR 1 RFR TR 2 G2 6 I » (AR EH

When any personal item is found or lost, resident should report to the Facility Management Office (FMO) as soon as possible.
(Address of FMO: RHB 206, High Block, Research Complex; Office hours: Mon to Fri 9:00 a.m. to 1p.m. & 2 to 6:00p.m. (except public
holidays and school holidays))

Iv. BESFAI Rules and Regulations for Residents

R 1. T1EE ) EEEBCAREEERESE (EEFAE ARG E )
Interpretation “Residence Hall/ Hall” means the Hong Kong Shue Yan University (HKSYU) Residence Halls
(Residential and Amenities Complex and Research Complex);
2. VESEH ) EHEBECRBBEZEMN - AEAMES SR EEHEEEZER
“Hall Management Unit/ HMU” means the team of staff members appointed by HKSY U that is responsible
for the management of the Residence Halls;
3. TEEEER, BREERCREEIRZEEEE - BlEE R A
“Warden Teams” means the Warden, Deputy Warden and Hall Tutor of a Residence Hall delegated and
appointed by HKSYU;
4. TIEE ) FEESEE P HEEE AT RE EAMAN T AE FE82E S
“Resident” means a student of HKSYU who is residing or has accepted an offer of residence in the
Residence Halls and completed the required check-in procedures;
5. TEAR ) REARERETR  WHREES EIRPRT « RERIE - THER - 184278 TR S E
LY IAPNG S E 2 ISEI LG Gidii
“Student ID card/ Student ID” is a multifunctional smart card issued by HKSYU as the valid identification
document for every student. It can be used to access the main entrances, turnstiles, elevators and rooms
(except 21/F and 22/F of Residential and Amenities Complex) of the Residence Halls. Values can be added
to the student ID card for payment of Hall amenities;
ENTREE 6. {EEENBEFHERERLERENZITE
Responsibility of Personal Residents must observe the Laws of Hong Kong, no unlawful activity is allowed at the Residence Hall
Behavior under all circumstances;
7. BMETEEBAEREE - EEARASESTEARR ORI s R ST R - TEEEEEY SEARER
R ERER AN Ko fig 2B ST AR A A A F AR FE SR

-6-




10.

11.

12.

Residence Halls are part of the HKSYU. All residents shall comply with the General Regulations of the
University and Rules and Regulations for Residents. HMU or Warden of a Residence Hall has the
authority to take disciplinary action for any misconduct committed in the Halls;

fEs At EEEE I

Each room in the Residence Hall is provided to the resident entered the Postgraduate Residence
Agreement for the purpose of personal residence only;

BEEEON ~ fFHEEFEC/MANZ 2 - BB AR =T R

Residents and their visitors are not allowed to consume any alcoholic beverages in the Residence Halls.
Any indecent behavior, or behavior which is deemed as causing undue uneasiness to others is prohibited
in the Residence Halls;

EEAREREFRFHTRIGE - FESEKE - fREFHEA - BERATRIITEREE |
Residents shall be properly attired and behaved at all times in the communal areas of the Residence Hall.
They shall keep themselves clean, and shall keep their rooms and the Hall clean and orderly at all times;
EEAR S EED - EEE - BERLAR - SE R EREA L 2R

Residents shall cooperate with and listen to the instructions from the Warden Team, HMU staff, security
guards, Facility Management Office staff, and University authorized personnel to maintain a quality
hostel life;

HEfA - AMELAREENTR

Residents shall always respect others and act as responsible and considerate members of the community;

B HEse
Identity Verification

13.

14.

FETEEEIE N - EAEAE SR A BT A LA ZRAE A A L R R B (s8I S
DB S B EM A LS A REE  FJZRMI IR AR #E

Residents shall carry their student ID cards within the campus at all times. Any personnel authorized by
the University has the right to request anyone in the campus to present the identity document for
verification. The University reserves the right to request any suspicious personnel to leave the campus
immediately;

(ETE R — 8K - ETE AN R E PRI AT S a8 B —UIMHRBEE A - B - SRR ATE
BRI K 5B NIEBIE - &S MEEEECR - LSBTGS © Residents shall settle
all payments within the given time frame. All residents are required to fill in and sign the Declaration
Form, Residence Agreement and Registration Form to complete the check-in procedure;

ZEHYm
Restricted Items

15.

fEEEEN - FEEEFRL T
The following items are strictly prohibited in the Residence Halls:
- Fron/ZEHEEY) (FRARCUAEE REE N B RARERRSN)
Dangerous/ illegal drugs as defined by government ordinance of HKSAR (Unless supported by
a valid medical certificate issued by a registered medical practitioner).
- HOK 8T ~ BUEAARIE B MRS
Firearms, pellet guns, and other dangerous weapons.
- SRR ~ K o BEAL > RAREREIN AL (L AEIENE - HHEE
Flammable items and fireworks. The use of candles and aromatic incenses are prohibited in the
Hall areas.
- fakz L2 s e Y
Dangerous chemicals or corrosive substances.
- ERBERERD 28
Alcoholic beverages.
- EREERAES
High power consumption / Large-sized electrical appliances.
(TR FEAER SRR/ AIERS AN TE TERATE A E S B - Eaafk
EPEBRE TIEERS - B EE R IS N -
<EHEEFERAE: www4.hksyu.edu/hmu/resources/forms/>
(Residents have to submit an application to HMU for bringing in electrical appliances into resident’s room
5 working days before the move-in date. All electrical appliances registered must comply with the
certificates of safety compliance offered by EMSD. HMU would charge extra electricity fee based on the
electricity usage.)
<Application form: www4.hksyu.edu/hmu/resources/forms/>

breg
Smoking

- BCRE R - 1540 B EE D A B R T < i B P U B BRSO o - B0 ER

M KRR ERIE A TR EHHUN(ERE AR OS2 — TR EEE

The University campus, including the Residence Hall, is a smoke-free environment. Smoking is strictly
prohibited in all parts of the campus. Residents are not allowed to smoke or consume any tobacco
products, including electronic cigarettes, in the Residence Hall areas; Offenders may be expelled from the
Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

e
Gambling

- REE R E S i E N B o SO T O 258

Gambling or any form of gambling activity is strictly prohibited in all areas of the campus including
Residence Halls.



https://www4.hksyu.edu/hmu/resources/forms/
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B /iRE
Room Maintenance and
Repairs

18

- RER B GRIERNE 2 a4/ B R EMEATE LM - BRESEEERHRENIN  REBEA
TSRS S E A2 BB 2 EE  mEATLURE
The University reserves the right to allow authorized personnel, with or without prior notice, to enter any
residence room for conducting necessary safety checks, repairs or maintenance works of facilities as
deemed necessary by the University. Advance notice will be placed at the notice board or given to the
affected resident(s) unless under exceptional circumstances.

pIEsiilic
Visitor Policy

BT ERIEEREAZIE
JETTTERFF L

Visitor Policy will be adjusted
accordingly with the
University’s measures
without prior notice)

19.

20.

21.

22.

23.

SR E A H R 8 M E 10 I 30 73

Residents may receive visitors during the visiting hours from 8 a.m. to 10:30 p.m.;

B EEEBREIEERS 2 157 « SRS R 10 ¥ 30 Sy RiEERTESHE - w8
FrZa 2 e R G BB S E &~ T I  E S BBl IMR e H 1R 2R L 2 A fg & aiE
FER

A maximum number of 2 visitors are allowed for each visit. Visitor, who is allowed to enter the Residence
Halls, must leave by 10:30 p.m. on the visiting day. Otherwise, the resident hosting that visitor will be
regarded as violating the Rules and Regulations for Residents. HMU also reserves the right to not allowing
that visitor to enter the Residence Halls in the future;

B A A NS

Visitors are not allowed to stay overnight in the Residence Hall;

SR EE KR TE S 5 SR I e S IR R R E AR R 2 RS T e
R EAA HI BRI ST & 58 R TS $200 1T A AB G M & R HE Z 18 AR W UHERR R T
A resident hosting visitor(s) to the Residence Halls shall accompany the visitor(s) to complete the visitor
registration procedures accordingly at the lobby, when the visitor(s) enters and leaves the Residence Halls;
An administrative fee of HKD $200 will be charged if the visitor pass is lost or overdue. All records will
be marked by the security guard and the host resident will be notified by HMU to settle the incurred fee;
S AESEE ST EE A B ES EA e S HEN LB (F R E S g &~ Al 21T
By MR EEAERIT R » HZE G ENFURIEREE  —&MER > ENTEETTRE &
HEEER > MESUT 2 — V1B ERE

Visitors shall also comply with the Rules and Regulations for Residents. The host resident shall accompany
the visitor(s) in person at all times in the Hall areas. The host resident will be held responsible for the
conduct and safety of the visitor(s), or any charges or damages incurred by the visitor(s); Offenders may
be expelled from the Residence Halls. Hall fee, paid deposit and other payments incurred will not be
refunded under such circumstances;

A4 GH
Visiting Policy for Residents

24.

25.

EAERFE L SHEFHER | MBS =S AR R

Residents can gather in the communal areas of the Residence Halls, such as the common rooms, from 8
a.m. to 1 a.m. daily;

PEHZR 1 FEEFHEE 8 IFaT > EAENAERMEEEY - sRBEE AL B C R
P2 s - A I HITE TR I B A & A Al R R 2 AN 5

Residents shall not allow visitor(s) and/or other resident(s) to stay at their room or on their floor and vice
versa from 1 a.m to 8 a.m. daily. Other communal areas of the University could be considered if residents
have to meet during this period;

D A==
Illegal Stay

26.

WAL - WHREEERNAIREEEENSGTEIEE A A TS SR - — &R - BN
EAEFREEWHUNEEER - MESNZ —UTERF A ESRE

Illegal stay or bringing non-residents into the Residence Hall is prohibited. Offenders may be expelled
from the Residence Hall. Hall fee, including the deposit and other payments incurred will not be refunded
under such circumstances;

RE
Noise Control

27.

AT N LA EE A (R 222 IR S ) B op it pe o B KR » i B 11 Hp 22
BN = e w2 | R S R

Residents shall keep their noise at a reasonable level at all times (especially during the end of semester
assessment period) to avoid causing any nuisance to other residents. The period between 11 p.m. and 7
a.m. is regarded as quiet hours of the Halls;

iP5 ROLZEHE
Room or bed Change/
Swapping

28.

29.

EAEA A48 5 5/ PR B EoAt S5 A B g IR ARE FMRIA 5/ PRAL - FR TR fa & B AT
AR o e B H I R B AR A R

Residents shall not change or swap their rooms/ beds without prior approval and shall not stay overnight
at other rooms. Residents shall approach HMU for application of room changing or swapping and proper
procedures have to be followed. HMU reserves the right for final decision;

BENEREASITHR L - e B AL AEs - —fKkis > ESEHENgST 7 RiE
Il 72 S = o

Under special circumstances including, but not limited to, effective resource allocation or administrative
arrangement, HMU may request residents for a room change. In general, HMU will inform the residents
concerned seven days in advance;

EEEME

30.

B ESREN A AR  JREEH AT R AR U TR A . Y BOE BN - 4
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Publicity Activities

31.

AR EAESENETEME AN EEES) - DHAEMESEHEE G S ALk m G T
B MRS ESE A

Residents are not allowed to post, dispatch or display any publicity materials or activity invitations in
communal areas of the Halls without prior approval. Application shall be submitted to HMU in advance if
residents wish to perform any promotional activities in the Residence Halls;

EE BAARF A B - REESHENA v TR RS

Without prior approval, no commercial activities are allowed in the Residence Hall areas;

FErEifiE

Room Decoration

32.

33.

EENSEEREFREA A BT 2 R B 3

Residents shall not remove or change any furniture and/ or fittings from their rooms or public areas of the
Residence Hall;

PFRAGEE EAERMYR FBRIE P b MRS BT . MRS s - —4E%
B a4l T iEERESE S PRSI ERSIE I AEE -

Residents shall not place or display anything on their room’s door and window, and shall not cover the
room number plate. Moreover, residents shall not damage any wall, fittings or furniture in any part of
their rooms or public areas of the Residence Halls. Residents shall be liable for compensation according
to the “Residence Penalty Reference for Room Facilities” for any defects.

RURY)S & S stis
Personal Belongings and
Student ID Card

34.

35.

36.

37.

fEE R N IRE TR - 0548/ SiE N a S aEEA I YIHRE - FABHCRE R
EEEHNIER

Residents and visitors shall safeguard their personal belongings. The University and HMU assume no
responsibility for any loss or damage to any personal property or belongings in the Residence Halls;

fEiE ~ (EREsE SRR SRS - EEREUES TR A a0k DB E R SR
HK$120;

Resident shall be responsible for all key(s) assigned for his/her use. The keys for room, mailbox or desk
drawer keys are not to be duplicated, loaned or furnished to anyone else. A penalty of HK$120 will be
charged for each lost/damaged key;

EEAR R E T > IR ERM A Z2AEFLUE A ESHE - EAESEE IR A
AR - —&HERD » BEREE TR RHUSEEER - MO8 —UTERRAERE
Student ID card is not transferrable, residents shall never lend their student ID card to any other person nor
borrow the student ID card from any other person for entering the Residence Halls; Only valid student ID
cards are allowed for entering the dormitory area. Offenders may be expelled from the Residence Halls.
Hall fee, including the deposit and other payments incurred will not be refunded under such circumstances.
fEEAER AT - IR FI R A MR T8 W E R H R B e E B A 5
B E A

Residents shall report to the Information Counter at the Academic Building and apply for card reissue if
their student ID is lost or stolen. S/he shall bring along the student ID reissue receipt to HMU for
application of a temporary residence card;

{5 P A e <1 Al
Regulations on Use of
Communal Amenities and
Facilities

38.

39.

40.

41.

42.

43.

(E A G - S EARE - PR FOB R
It is the residents’ responsibility to keep the public areas of the Residence Hall clean and tidy;

BRTES G Eoh - 184 e R U B AV A fE S R A 7 (BRR(E R BRI E & KAEE @ i B R -
FOKHEEI AR TR RS E) - ERNAFHITHIE AR ER - BB CRSE R g E 2
ARER

Residents shall avoid placing any personal belongings at communal areas of the Residence Halls (including
but not limited to the corridor of the floor, pantry or communal toilets and showers), except for the rooms
assigned to residents. HKSYU and HMU assume no responsibility for any loss of personal belongings
placing at communal areas;
[ IR YN T EREETENS
Unauthorized interference or damage of Residence Hall facilities or equipment is strictly prohibited;
TEEARE R S A 5 e B i B A\ )i

Residents are not allowed to put personal belongings in the common areas;
TEAEAA R E S HEE P E TR R ES) - EH RSSO ARSI e e & AR E S5 - &
SR ABUE B % A AR B R 2 (B S s A AR A
Residents shall avoid strenuous workout activities inside the Residence Halls. They shall undergo any
workout or sports activities by using the recreation and sports facilities at R&A or RC sos not to cause any
nuisance to other residents;
AT E A TR - 01E B SR/ T Z 3t Bk seBaR (IEH IR - HIRE
HEE - EARHETE H SCR N BRI RR - i8S E M A AN 22 AT I S B T BB (S
BHE BR N RARRHE A AR R E
Residents shall follow the regulations governing the use of communal hall amenities and facilities. The
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resident concerned will be held liable for the replacement cost or the repair fee for any damage to the
amenities or facilities (fair wear and tear excepted). Any charges or penalties will be deducted from the
deposit paid during move-in, remaining balance will be returned to the resident at the time of hall check-
out;

R

Fines

44.

EERRFHNZRMEREGELAE (IEFERRIN) © EihZ e g @ e iRa b
EREZENT > FFEHIEESFEERS R A FIEEE

Residents are liable for any loss or damage to the fittings or furniture of the residence room (fair wear and
tear excepted). Residents of the same room share the liability if none of the residents claims responsibility
of lost or damaged item in the room;

HPHES |
Fire Safety

45.

46.

47.

ANEITERENRR ~ K ~ B - FFRINETHTEE BB A R T RUCE Y

Corridors, fire escape routes, stairs and fire main inside residence rooms shall never be obstructed by
storing or placing any items;

BEEESIR ~ TSN EE ERDEVIRK RS - BRI RAT - RAEFT B sORK A Eait 0 —4%
R - ERUEE TTRE G RHUHEEER - ez — U1 AR E

Malfunctioning, interfering or misusing the fire sprinkler system, emergency light system, fire escape
routes, fire alarms or fire distinguishers deliberately are strictly forbidden; Offenders may be expelled from
the Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

EhZeat > EREEGEHBTREEY - mELHASE

For safety reasons, fire drills will be held regularly at the Residence Hall, residents’ participation is
required;

TREHE

Cooking Arrangement

48.

49.

50.

PRTESCIESHUAS - NS EE SR KEEE DS MIMEMD T & & EEEAFOKEERR » W
ZEFRAIBT - AEFEKEI YA - BdalE A\ E e B EE - B S E AT -
Cooking in areas other than the pantry is prohibited without prior approval; After using the pantry,
residents must clean the area carefully, including clearing food residues from the sink and packing up
personal cooking utensils to avoid occupying public areas.

EEAOKE R REELFEERXE R SUFRRRY 2

Only preparation of light meals and food reheating are allowed at the pantry of the Residence Hall;
EEEHE G EIREROFEREN A LEMOATA S - A EE RIS E AR E
BNV GRS - A E I EE SRR GIEHEMRE - NI - EEER T
HEEZYNTNEEG (AR

All fridges at the pantry will be checked and cleaned up on a random basis. Alcoholic beverages and all
expired items in the fridges will be discarded. HMU or the University will not be responsible for any loss.
Hence, residents shall avoid storing obsessive stuff in the fridge.

BR K EE
Hygiene and Tidiness

51.

52.

53.

TEEAS H O BE(EEERHARUE R - 1EEE - RITIREE RN TRER) KB A3
it BB 4= & 5 Residents share the responsibility for maintaining their room (Including cleaning
of room floors, moldy walls and ceilings, and cleaning of the bathroom in the room) and other amenities
and facilities in the communal areas of the Residence Halls clean and tidy;
REHERYHE AT (BIEFEHENEF) o EENFFIARYIEEE KT |
Residents’ laundry shall only be done in the laundry rooms. Residents shall refrain from placing their
clothes in public areas (including windows of the residence rooms);
BIE - fFAENBEAFEF R A ERTAEE A » SR fFEEEE GG AR e
PRTHET AT AR AV A G L
When the unit is vacated, the resident is required to empty and clean up the unit. Deposit may be deducted
to cover additional removal and cleaning costs;

Y
Pets

54.

TE I E N AT e R ~ RO —EHERY - ERIE A R g UM (EEER » e 2
—VIB AR ERE

Residents shall refrain from keeping any pets or animals in the Residence Hall, or bringing them to the
Hall areas; Offenders may be expelled from the Residence Halls. Hall fee, paid deposit and other payments
incurred will not be refunded under such circumstances;

B R AR

Postal Arrangement

55.

fEE e & IS bk - A ] EETRE R AR S T AL 18 A (ErE I se &SR
e AE AL - IESEHEHA S E T TR R

Residents shall use the Residence Hall mailing address properly, the address shall not be used by other
personnel or for commercial purposes. Residents shall change their mailing address before the end of their
residency, HMU will not store or redirect any mails or parcels for residents once their residency period is
over;

EGHEaE iR

Use of Internet

56.

TEEAR AL AE St B F AR - — &l EREE TR g AN EE &R
MES Z— & ARt

Illegal use of internet is strictly forbidden in the Residence Hall areas; Offenders may be expelled from the
Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded under such
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circumstances;

Room Inspection

RS 57 FR R AIS = N E AR B RS o — &R - EME A TR EWHON(EE AR 0 1

Photography and Video C > — R e |

Recording Photography and video recording are prohibited in communal toilets and shower rooms. Offenders may be
expelled from the Residence Halls. Hall fee, paid deposit and other payments incurred will not be refunded
under such circumstances;

58. (B AN LAEESESE M E @R M EESRENET RN - 8 A SR

B EE) - AR EEE AT EE) H BIRTA DI TE TAE IR T g BB E it
Any video recordings, interviews or promotional activities at the Residence Hall are forbidden without
prior approval from HMU. Residents shall submit application and obtain prior approval from HMU at least
5 working days in advance;

REHEE 59. EEETIRBE - WEOTE S FER B LR - (LR B BN - ATE T sk

School Termination or i N i I

Suspension Hall residence will be terminated for residents who are in termination or suspension of status; paid hall
fees and balance will not be returned under such circumstances;

Fefeitads 60. WMAEFRE EEEMHEE S/ SHEREETHEMRE - EEEHEETRLBAEE - BEBAK

& 0 WA LMEARIE 2 585 e PR e E & B B B S s T

When necessary, the Warden Team or HMU staff members will carry out room inspection. The resident(s)
will be informed beforehand. Residents shall not obstruct the Warden Team or HMU staff members in the
execution of their duty;

Revision of Rules and
Regulations for Residents

61. WBEREHER (BFEEARIRINACR ~ K&~ MEEAEE) - ERZEREET » AR RS KB RE
BRI AT BAEARER T - EAEEEME (et e EaEEN) o UETT
HIEETAE
In case of emergency (including but not limited to flooding, fire or criminal issues), the University reserves
the right to allow authorized personnel from the University and/or HKSAR Government to access any
rooms with the accompany of security personnel, for the purposes of:
> REZEAHECEIL TSR - BILAE
Investigation of criminal cases.
> ETRSEELIFEGRISEEER - LA
Emergency repairs or maintenance works, posting important notices or installation of
amenities.
> BEERSER WEEEHER AT 2R R
Handling emergency, e.g. when itis suspected that someone is in life threatening situation.
HAhAFHL 62. AN RMER el REFRZEREEBHFHEEE - 28 a LRI EE
Others e HE RS
The University reserves the right to request residents to withdraw from their room or the Hall for safety
and public health reasons, affected residents will get a refund of the hall fee incurred;
63. TELEHER FFEI AT AR 2R PR - DA PR /K A i SNE A B - < PofdisliR B2 0,
Residents shall close all windows before leaving the room to avoid the room/furniture from being damaged
by shower or fire;
64. JLAMRIHBES ETAB SRS B EEAEEATES - BEAMREEEEAESNELT
EERE-SFEEH S
Residents who do not follow the check-in procedures, may not be allowed to enter the halls. Residents
should arrange their own accommodation under such situation;
fiE e A T R A <l 65. RE(REBITEL T R g AT RN TR R BT R R BRFES 2 s R
Interpretation of Residents’ The University has the final right of interpretation of the Residents’ Handbook and all Rules and
Handbook and Rules and Regulations for the Residents;
Regulations for Residents
[Eraill 66. {E1EHAN - E& BRI R EMIEETE A TR Z REHER] - WHEET » faEERE G 8 A5 -

HMU reserves the final right to amend the Rules and Regulations for Residents during the residency
period, notification will be made to residents if amendments are made.

EIHATEE ST Disciplinary Actions and Penalties

< FERLEERESTH  SEERESEENEMBERNORESLEEZE  FRBELEEVALEER. SEER/ESERETE
MERIERFIRMFLEFR  UHERZBEMFLE NN Z—IR (NBZR—IR) LRED
If a resident fails to observe any of these rules and regulations, the Warden Team and/or HMU may conduct the Hall Disciplinary
meeting(s). The involved resident(s) must attend the meeting accordingly The Warden Team/HMU may consider exercising disciplinary
actions or penalties to the resident.

i

S

> 13X Fine

hilll3
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JGUTA RIS Confiscation of related item

CIHE%4E Verbal warning

B dfE Warning letter

BB & (S Final written warning

KIFAREEZ(EEER - B MEE RN ERE - e EIPRRREE M S E I E (NF) FAHEZ TR
JE#& Termination of residence, remaining hall fee will not be refunded, deposit will be refunded to the resident after deducting
the penalty (if applicable) and relevant administration costs-

> BAREZEER TEALEZEGIRAE The case will be forwarded to the University Disciplinary Committee for further
follow-up

YV V V V VY

SE@W/CSETRRERENINBRTERTBBE/ATHTA - ON - EE - AL - HHEGBENZEE - ERNBELY
OIRESBREBW2EBET °

While making decision on disciplinary actions or penalties to the resident, the Warden Team/HMU will focus on her/his behaviour,
objective, attitude, role, impact to other resident(s), etc. Residents who violated the rules and regulations are all subject to termination
of residency.

BERBEWNSEAENRERBLESR OIXGUIEADNREBIEEN LEBEXEBBE ovoua@hksyu.edu BBIEE (&
BTl ) MoRRRLRRE MKT SRR o

A resident has the right to appeal against the decision made by the Warden and/or HMU. It is the responsibility of the appellant to file
the appeal request duly and adequately. A written appeal has to be submitted to the Office of Vice President (University Administration)
through email ovpua@hksyu.edu within 7 working days of the written notice of sanction and must specify in detail the grounds of the
appeal. Late appeals will not be considered.

V. fEEsitiE{EfS5 | Operation Guides for Hall Amenities

A.

HIEk4g 45 Internet Connection

<>

TEAEES FR LY - BETAREG R B HEEE - FYES GBI R rEE s - e B4 -
Resident can get internet connection if his/her personal computer (PC) is equipped with a built-in ethernet network card. Prepare a network
cable and connect the PC through the network port on the wall plate in your room for internet connection.

WIERAIRAEREIBYESS - FHIRELL T DB -

If you still fail to get the internet connection, follow these instructions:

> FIMSGUTERSIIIE SRR R - EREIER - Hled R o
Prepare a network cable and connect your PC through the network port on the wall plate in your room, restart your PC and try to
connect again

> ETCP/IPBUED » sy " HEHUS 1P, (B DHCP)
Configure the TCP/IP network components and set it as Dynamic Host Configuration Protocol (DHCP)

> F3E 28 (Internet Explorer/ Chrome/ Firefox ) 5% E#EEUH proxy HYEEE
Disable the proxy setting in your browser (Internet Explorer/Chrome/Firefox)

WFREE AR ey T 288 - S 4RE TS & AR B R BR 25/ 70 =25y WAN port » FHE LAN port 25 {iE
NS o BeZr il SIS -

If you wish to use a router, the router’s WAN port has to connect with the network port on the wall plate in your room with a network
cable before connecting the LAN port to your PC. For security reasons, always set a password.

Tl 1B (8 N BB R A s B S LD B R R E B DR B E - A R B AT 25 DU T 44
FortiClient: https://www.forticlient.com/ » Z# IR REL AL BN - BISTTRE YRS - B8 LA N0 T4 bpassins - 10
SR HER B4 hitps:/www.microsoft.com/security/scanner/zh-tw/default.aspx (3842 T SEEIFHIARFS L )

Install and run anti-virus software in your computer and update the signature file regularly to ensure a real time protection is on. Free anti-
virus software can be found from: FortiClient: https://www.forticlient.com/. If you are unable to install an anti-virus software, your PC
might already be infected with viruses. Please go to the below link for an online scan and install new anti-virus software immediately:
https://www.microsoft.com/en-us/wdsi/products/scanner.

WzeErE S RO KRR R AEas (Wi-Fi) & -

Wi-Fi connection is available in the pantry at the Postgraduate residence floor.

WNEIER SR E A (et - TS BRIk FS H 0 (EEEL: support@hksyu.edu - E5E: 2806 5143) -
Please get in touch with the Computing Services Centre should you encounter any difficulties in internet connection at the Residence Hall
(Email: support@hksyu.edu; Tel.: 2806 5143)
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B.

st

AR HERE/E Operation Guide for Washing Machines

BEZREE RA HRRIRELE RC
HQoFRY Washing Time U8 Fee HQOFRY Washing Time UZE Fee
BG—0 BE—R (YWOFRS 60 HEEM) $8 BHG—0 BE—R (YWeFRS 60 HE&EMN) $8
Place your student ID card on the smart card Place your student ID card on the smart card
reader once (Washing time within 60 minutes) reader once (Washing time within 60 minutes)

L BERYI RN - V)77 e E &R
Load the washing machine with clothes, do not overload the washing machine;
2. EIAFREZERK SRR (FR5RIFEARY) ~ PR ISR ERZERIES ) » MR BT
Pour washing powder and laundry detergent, close the door of the washing machine (Residents are advised to read the labels or
instructions before using the washing powder or laundry detergent) ;
3. EIERERAKEG o SR P ER SRR R RS
Locate the washing machine at the smart card reader;
4. T T# o NERIAER
Press “#” and place your student ID card on the smart card reader for payment;
5. WEREERIHIAR > S RESSRGHUHDRNER
Notification will be shown on the screen of the smart card reader if error occurs;
6. 30TMEREICBHEIET - SHEEDE 4
Please repeat step 4 again after 30 seconds;
7. ARfRRE T ROEDEARE
Press “*” to start the washing machine;
8. FHEAH LAY TSTART , 88 - DIBRENERIZRY »
Press “START” button on the washing machine as well to activate the washing procedure;
9.  HRARSERkIE o HAKEE BTR EME o SHEIFHUEARY) > SRIKFISE 588 L -
The washing machine will stop automatically when the washing procedure is completed. Please pick up your laundry timely,
otherwise the door of the washing machine maybe locked automatically after a long idle time.
 Remarks:
Wil A SE R e 3218 - SRR EIFAIRE -
The smart card reader will resume to standby mode after a long idle time or if error occurs.
UNELALSEEREAN e LS Pt R i R B - S RES @ HUR " Not Enough Money |+ BEIEI N R & RCIRED -
If the balance in the student ID card is insufficient for the payment, “Not Enough Money” will be displayed and the washing machine will not
be operated under this situation.
fEE AT 2 ERAEFOFA SN HIERERR A -
Please follow the operation guidelines displayed in the laundry room.
TEENMESACRIR B R ISR E W) - TS EERLAE -

Should assistance is needed, please approach the security guards on duty.

H7 X142 E Operation Guide for Dryers

1. BRI tF FREZAEA - D170 8 s E &
Load the dryer with clothes, do not overload the dryer;

2. HARHERE - BSE T T RIRRIE | %
Please refer to the dryer fee table below for the drying time;

3. FIERERNRG - HRHIRATEERZ AR R4
Locate the dryer at the smart card reader (e.g. D1, D2, etc.);

4 T T DIRERERE SR RIE R 10 58 - SR SFERAUT T Pls Present Card | % » SIEERIIEIE
Es

Press “#” to activate the smart card reader, the drying time is pre-set as 10mins each time. When “Pls Present Card” is displayed on the
smart card reader, please place the student ID card on top of the smart card reader;

5. WMEERIIE R (DU 10 738851) - SFE2dE T#) R4 SERE RE L
If residents would like to extend the drying time (10 mins per time), please press “#” and place your student ID card on the smart card
reader;

6. HZAKIEM S GRURIZAPTHRE M (1000 {03 10 73§ - 2000 (3% 20 77 )
Time for drying will be displayed on the dryer (1000 represents 10mins, 2000 represents 20mins);

7. PR ERY TSTART ) $# - DIBERZARIEFT |
Press “START” button on the dryer as well to activate the drying procedure;

8. HZAXGERKI% @ HoAKMEE BTTIE ILENE o S5 @I a2y » DAEHEAMEAEE -
The dryer will stop automatically when the drying procedure is completed. Please pick up your laundry in a timely to leave the space for
other residents.
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QUL E Dryer Fee

BEARELRE R&A ARRITELRE RC

RED Key/ HE:REE Tap Card

21 0FR9 Drying Time UZE Fee $EGQOFR9 Drying Time UZE Fee
1 20 47 £8 Minutes S2 10 45 £8 Minutes $2.5
2 40 478 Minutes $4 20 49 £8 Minutes S5
3 60 478 Minutes S6 30 498 Minutes $7.5
4 80 478 Minutes S8 40 47§8 Minutes $10
5 100 478 Minutes $10 50 47 £8 Minutes $12.5

REBREGOI (L7 CSABGHE)

—B2%Q%) Regular: 30 -40 47§8 Minutes

BB %Y%) Thick clothes: 40 — 60 47 §8 Minutes

—B3G%) Regular: 60— 80 47£8 Minutes

BB 1Q%) Thick clothes 80 — 120 47 £8 Minutes

Recommended drying time
(Approx. 7 kg of wet clothes)

% © Remarks:

VI.

Wil A SRz S8 - S -Rasir R B FIRAE -

The smart card reader will resume to standby mode after a long idle time or if error occurs.

WAL G RREEA e DU AR A B (R B > S RE5 @MUK " Not Enough Money |+ BEIEIE N AR R G RIDEE)

If the balance in the student ID card is insufficient for the payment, “Not Enough Money” will be displayed and the dryer will not be
operated under this situation.

HHIBREF#EIES| Check-out Guidelines

AN IR IRIE HERAY B 11: 00 AR AR R EIE S E MR (H301 =) 2B TS - 7842 A REr R
PR TS T4 - AT E S R A RS 740 -

Residents shall visit HMU’s office during office hours for getting the check-out procedures done before 11 a.m. on the latest check-out date.
Resident can authorize other personnel to complete the check-out procedure for him/ her.

fEEREERE R - fEERV A TE A e SR G B EE L - @l - JroRIEIRE TERE A - A REE BRI e S -
AR IEN a4 FE MR IR g S B EEED - DUEL )2k - SR fg B A & 1 HUHUE R R 5 ST HAEIES500 - EIR Ay
1K - TKR% » FERINYIGIIEHEER - Ha BB EE B CARE N GF H EIHEHE -

Residents who fail to check-out by the last day of the specified accommodation period shall be liable to pay a daily penalty charge of HK$500
(capped at 7 days) for late check-out. Once the accommodation period is over, access right granted to the resident’s student ID card will be
terminated, residents will not be allowed to access the Residence Halls again. Those who could not undergo the check-out procedures on or
before the official check-out date should approach HMU immediately for late check-out arrangement. HMU reserves the right to dispose of any
personal belongings left behind in the residence room after the accommodation period. HMU or the University will not be responsible for any
of the resident’s loss.

TEEBERE S S AL TR TECR 5 RO R S E AT A Ll - B EIEALRAVEIIR RN S S1E1L - BEEEABEBTEEEAYS - 18
S BT HE ) 2R T8 2 18 A WHUR D AR HE$1,000 YR RE - ABUN " IUE—HK ) sHEIZ B - GRS - B - FTE0H - BUR
g% o RSN IE Z fEER RS B (R TEE M -

Residents must clean up the room and remove all rubbish before moving out. Otherwise, he/shemay not be offered any on-campus
accommodation in the future. The University reserves the right to charge at least HK$1,000 for cleaning up the room if he/she refuses to clean
up the room and remove all rubbish on his/her own. If there are electrical equipment which under the Producer Responsibility Scheme on Waste
Electrical and Electronic Equipment (WEEE), It covers air-conditioners, refrigerators, washing machines, televisions, computers, printers,
scanners and monitors, etc., an additional recycling levy will be charged as an administrative fee.

BIEF-48 Check-out Procedures
CEEZHFERIEE A% » sERBERTY 2 BiEZHEE S o The check-out arrangement may vary with the actual situation. For details,
please refer to the notice for check-out arrangement for that year.)
EEREINATAEE A MR B R TiREz T SRbR PRI R 5 P B R A 26 - MR AT A SR RO AR » AR Z Bty (400
AR RS ) SBTEA BTRGERE N E Z H B A -
Clear all the personal belongings and clean the room. Remove all the decorations both on the door and inside the room. Put all the rubbish
in the rubbish bin. Any large items such as carton boxes and electrical appliances shall be discarded to the garbage chamber located on G/F
of the Resident Halls.
e B M BRI BB A TE S AT A =
Restore the furniture setting of your residence room to the original setting.
B _EFrAEEIE - 55 KT -
Close all the windows, lock the door and ensure all electrical appliances are turned off.
BZEFKENEAE BRI R ~ Ed ks -
Ensure your personal utensils and cook sets at the common room are not left behind.
T ELEEAE I A B s8Ik -
Ensure your food and beverages stored inside the refrigerator are not left behind.
HlEREEETHY | e B 2T B E -
Make check-out appointment with HMU in advance and/ or HMU will arrange the room inspection for check-out.
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7. WRIBRAER L RMEED - MR R SRR R g S E EE IR S T ERIRRL AR SHER H] Ry Bk HKS$120
Bring along your student ID card, air-con remote control, keys for door and mailbox to the HMU Office for completing the check-out
procedure; A penalty of HK$120/key will be charged if the resident has lost any key.

E. EEFEYEHEIER] Check-out Time

<>

E—z270 A RER e A N R AR =1
Monday to Friday 10:00 a.m. — 12 p.m. and 2 p.m. - 5:30 p.m.

SN - 2HH - AFEIH R BB CRERRE

Closed on Saturdays, Sundays, public holidays and University holidays

F. B1E1EE{424HE Post Check-out Mail Arrangement

<>

EEARRIE B T2 P SCE AL R - EEE A SR E AR B -

Residents shall change their mailing address before the end of their residency. HMU will not store or redirect any mails or parcels for
residents once their the residential period is over.

AR B S E NG LR RBEBE KRR i -

Unclaimed mails will be returned to the sender or the Hong Kong Post.

G. BELRETHIERIZ4HE Severe Weather Arrangements

<>

Wi t& B G H A B e eeE (8 5teibl b)) » REBEHRIFEE T —#ETEH -
Residence check-out date will be postponed to the next working day if the Black Rainstorm Warning Signal or Tropical Cyclone
Warning Signal No.8 (or above) is hoisted on the latest check-out date.

Vil. BIREEBIEIEs|REBKENER Guidelines for Handling Emergency Issues and Emergency Contact

A. K #Z Fire Hazard

s
>

<>

A\

A\

Y

Y

A\

Y

Y

B K B GE BHERS When the fire alarm sounds
A N LIEE LA T 28T - fREF2RF - WG A S B XA - U)/Z0(E T H |
Leave the Residence Hall immediately in an orderly and calm manner with the nearest available emergency escape route, DO NOT
use the elevators!

1E3EFH ZE In case of real fire
TR AREE - ETL R BT sE - WS rE > DRSS A k4

If the fire alarm has not sounded, activate the fire alarm, shout and remind people around to evacuate.

FEREMETE]ZT - SE THEEE ~ JREM ~ B4R FIHR kA

Under safe condition, evacuate with your mobile phone, a wet towel, door key and your student ID card.

HEBH PSR - FEFERSTIR L

Close the room door before you leave.

TEZ 4 B TSRS RN G (FEaE 2804 8566) » MEEREIRHIKENE |
Under safe condition, call and inform security guards on duty of the situation (Tel.: 2804 8566).

LT A£G AL E B RIRCKEH (UIRCK R ~ THOKER) BB, > K& — B > EILRME I FekE
AR

Under safe condition, residents may attempt to extinguish the fire by using suitable fire fighting equipment nearby (e.g. Fire
extinguishers and fire blanket). This, however, should be discontinued when the fire is out of control. Evacuate at once.

KA FECRFFSEIE - WHEE Hb AR RS ARAVTT IR IR RS SO B R
Leave the Residence Hall as quickly as possible in an orderly and calm manner with the nearest available emergency escape route.
Stay alert at all times.

UDKEAAT » FEILEHENK PR L » U BRI E - D)7 TR |
In case of fire outbreak during evacuation, close the emergency exit door immediately and locate another emergency escape route.
DO NOT use the elevators!

FHHCREER Action on being caught in smoke
JER S RGSEAT I - DL B A 5 kR

If caught in a smoke filled area, crawl to escape.

WE R - SEE S - TR -
If there is difficulty in getting into a smoke-free escape route:
L REFEEAAEEMRE L - DUREMEFTEATEHER - DIRREE A SR

Return to room and close the door. Seal any gaps around the door with wet towels;
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2. JIHEPBETHES ZEP > EERRZERMM
Open or break the windows, allow fresh air in;
3. DUREBMREONE

Cover your nose and mouth with a wet towel;

4. AEERIRSNREIRAESE N EY)S - BU) 78RR E b |

Wave a towel or shirt and shout from the window to signal for help, DO NOT put your head or your hand out of the window!

B.  [FEEGENZHE Typhoon or Rainstorm Warning Arrangement
< ERGR BRI RN o 1E A (R L E TR - WECRFT A S F R -
When a severe weather warning signal is hoisted, residents shall take proper precautions and ensure all windows are closed.
¢ BROFENES  5/GE (S BeEERSEASET - ERAEEN  MKEAN—UEEREEL - 1N SEEE R EREHRE
MRl s G AT -
When the Black Rainstorm Warning Signal or the Tropical Cyclone Warning Signal No. 8 (or above) is in force, residents shall stay in-
door; all activities on campus will be suspended. Residents shall aware of the operation hours of the University cafeteria.

C. 1E{E5%)E Injury and Illness
S WIBEERERE ¢ HiEE e SRR o
Minor Injuries: First Aid Kits are equipped on the residence floor and in the Security Office;
S BRI EZGEER - AR REEERL NEOKE) (FEE ¢ 2804 8566)
Serious Injuries or illnesses: Seek help from security guards on duty (Tel.: 2804 8566);
> BfTEMGE

Call for ambulance service

D.  F % [E Elevator Malfunction
S AOMEERTHREERE N o FECRFFSRE o 7 NS SO R IR B E B E R A BIRGS  AH R E RE S SN o R A
HIBMEERZEANE -
If you are trapped in the elevator, please stay calm. Raise the alarm and keep contact with the security guards on duty through the
intercom. Inform the security guards if you are feeling unwell.

E. EX& 4k EEEE  Emergency Numbers
BEAEEEN (GERANER) - EAae NYIRSE K |
In case of emergency (During non-office hours), residents can seek help from:
S BREREEERZAR (24 /NF)  (FEEE  1ES UM 2806 5117/ W72k 4R & R 2804 8566 )
Security Guards on duty (24 hours) (Tel.: R&A 2806 5117 / RC 2804 8566);
> EKHEEREZ BB EESREEIRE S

Warden Team or on-duty staff

Hfth 2 & m4%EaE  Other Emergency Numbers

H&RE: Institution Hrdl Address FEEE Tel.
EREB R R TORBEER - 999
Emergency Services (police, fire & ambulance)
P R REE Bk 0 - 2735 3355
Fire Services Department — Ambulance Services
HBOEE T B 2 G RIER 266 5t 22912000
Ruttonjee Hospital 266 Queen's Road East, Wan Chai, HK
RELER A TR DT HEELERE 3 9t 25957920
Pamela Youde Nethersole Eastern Hospital 3 Lok Man Road, Chai Wan, HK

VIII. B#REB=8IBER Contact HMU

TE2E # S Hall Management Unit

TEEE Tel.: 2804 8562 #EFE[ Email: hmu@hksyu.edu

MR stk G A E G LRSS 8 SRfE S A H301 =

Office Address: H301, Residential and Amenities Complex, 8 Wai Tsui Crescent, Braemar Hill, North Point

WA Z2H—20 B EIUSETF-RE TN FIREAR - B2EN - BHIH - A REHH BB RSEEIHRE

Office Hours: Monday to Friday 9:00 a.m. - 1 p.m. and 2 p.m. - 6:00 p.m. Closed on Saturday, Sunday, public holiday and University holiday.

¥ B Last updated: 23 May 2025
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