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TE s AL HifE /) Introduction of Hall Buildings and Facilities
fa=H ik Address of Residence Halls
(B! R (mNE e N
Hall Research Complex (RC), Hong Kong Shue Yan University
(ERiUsIN AL AE BILIEEE 6 5F
Address 6 Wai Tsui Road, Braemar Hill, North Point, Hong Kong

B4 fE-e R Ok Hall Facilities

<W5tEfE<EMH Postgraduate Residence Room>

S

71

Poltls A I 2 Ko TR ~ PR ~ i ~ M 2 R R B R A s

7% Floor

Rooms are equipped with an individual bathroom with shower, a bed, a desk, a wardrobe, air-conditioning and free internet access.

<PEF7IE K2 (%6 Lobby and Letter box>

St

BN N4

{E5HE 7 SRR BARL

Located on the ground floor

You need the key to open the letter box

<M Electricity>

YIRS

ARG E R HER - SEE g EIES
Electricity will be billed by meter reading. Electricity bill will be sent to the resident periodically.

<Z/KFE] Pantry>

RS

bgEbess R 7 1

SRR T~ O - B AR (RO AR R R SRR BN L el BEEKER

Located on 7' floor of RC

Air ventilators, refrigerator, microwave and electric stove are equipped at each pantry for Residents preparing light meals and food
reheating. For safety reasons, open flame cooking is prohibited within the Residence Hall areas.

<4< Laundry Room>

e

SN G/F, 24 /NEFBETL

(S FHAEARKS FARKRIs - 1E R IR R R RN 2R FES | Ul@aitkes 2 S &

DA FoAKE B Hh 5 B 2 B2 A5G R E AR P IRR

a4 B A BOERIR

Located on ground floor; open 24 hours.

Residents shall always follow proper operation guidelines displayed in the laundry rooms when operating the dryer or washing
machine, do not overload the appliances.

Laundry fee will be deducted directly from the resident’s student ID card.

Laundry powder and detergent are not provided. Residents are advised to use low suds powder or liquid laundry detergent.

< RFE BoHIE A First Aid Kit & Fire Safety System & Equipment>

S

EEEETEMER GF BHETA =RGE

I 2 N SRR3R TR - A s ~ JHPE  ROKRE - RSk AEFTE

A First aid kit is located near the elevators on the floor and at the G/F main lobby of the Residence Hall.

Fire safety system and firefighting equipment including alarm system, hose reels, fire extinguishers and emergency exits are equipped
on every floor of the Residence Hall.

&5 A BAEEF ] Opening Hours of Hall Main Entrances

< WHFEhedR S AR RABERUR ] © 5L 8 R £ 10 [ 30 57

Opening Hours of Hall Main Entrance: 8 a.m. to 10:30 p.m

< TEIFEBRIIR I - 1 4R I RE B R RS R A AT TEen & A LR

Residents are advised to access the residence hall area with their own student ID card during non-opening hours of the hall main entrances.

II. HEEPRS7 ) Residence Hall Services

A.

2208 %5 Security Service

$ EERREAR 24 /NFEE - AR R RESEREN - EEEEN A LMITRA R PR E AR R - Z RS EER

EPRRE 55 R REHE - 59580 > sk BRRFEE AR - B AR E AT - M TIE AR ASHHREEEANS
HEVE B G HE - EGHEPWHZ AR - A REilELH -

Security guards are available 24 hours in the Residence Halls. For security and management purposes, public areas of the Residence
Halls are equipped with CCTV systems. The systems are operated under the University’s rules and regulations, the recordings are
handled confidentially and are not to be disclosed without the approval of at least two members of the Management Committee which
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B.

D.

composed of senior University management personnel.

TEE IR AREMEE R E DA BEAEE TYIEE
Safety and security of the Residence Halls is a shared responsibility between residents and users of the hall buildings, residents are advised
to be aware of the followings:

> BERHSTEIEEERERT - FEIE S8

Ensure the room door is properly locked when you are out or in bed.

> ANEFRRER &SNS EYmEFHEAN

Large amount of cash or valuable items shall not be kept in the Residence Halls.

> WEEIERATSEIEA AAEESHEEN o I RERIRE RS (8 ¢ 2804 8566 )
Always inform security guards on duty when you discover any suspicious personnel in the Residence Hall areas. (Tel.: 2804
8566)

JE B Cleaning Service

< AT - BfEEERR LA > AT - FOKRE - FHER B REERBEE

Communal Areas: Cleaners are responsible for cleaning communal areas of the Residence Halls including the public washrooms, pantries,
elevators, corridors, common rooms and study rooms.

< R A BTAE  EEAREEGA T - Wit - KNSR EMRELER - BTN EE S B R -

Residents’ Rooms: Residents are responsible for the hygiene of their room. Cleaning accessories such as broom, mop and water bucket are
available for Residents’ use. Moreover, residents may borrow vacuum cleaner from Hall Management Unit.

U EUER{£E Postal Service

<>

WHHEAEALY G/F - g EE R A B EAE N AT -

Mailboxes are located on G/F, residents shall clear their mailbox on a regular basis.

KRB GO E S E B IR » 18 4 T B NS Rl P B S s (PR L
Large and bulky mails received will be stored at the Hall Management Unit (HMU) Office, residents can pick up their mail at the HMU
Office during office hours upon receipt of the mail pick-up notification slip or email.

EEEEEA G R L WHEE IR A SRR 2 RO -

HMU will not receive any mails or parcels delivered by courier on behalf of the resident.

FrA At SERAVEN T G ER I BB EIBY AR S hE -

Mail without proper mailing addresses will be returned to the sender or Hong Kong Post.

FrA YIRS — (i B & SR I5e4s 1% (IR Rt ) BORUHRAEM S EHERE © BN & B RETEFH
R -

All mails will be discarded in a month’s time after receipt or after the semester ends (whichever is shorter); HMU or the University will
not be responsible for any loss.

B R 42 Hall Facilities Repair and Maintenance

<>

WA= 3 B S B A A R IES - SUEMEeht A TREE E LA E - BRI e S EHE S -
Residents shall report to HMU immediately for any damages found on communal facilities inside the Residence Hall areas, or if any
amenities which may cause danger to other residents.

e R ARE - 154 i FIEEEEFRE (http:/apps.hksyu.edu/hall_maint/) -
Residents shall fill in the online “Facilities Maintenance Request Form” if facilities are found damaged in the residence room
(http://apps.hksyu.edu/hall maint/).

BAESHEER > NFE - KERHNE > EEENRREERZA SRS -

In case of emergency, such as pipe burst or sudden power outage, residents shall report to the security guards on duty immediately.

REFLE RGN 2 — 2N B E THARAREESETEHEE TR - ERIAREERRERE - 8%
B - R EE A TR E RN E S TR SR E TR -

The Facilities Management Office (FMO) conducts regular facility maintenance and repair services from 9 a.m. to 6 p.m., Monday to
Saturday. FMO will make its best effort to control the noise level. In case of emergency, FMO will carry out emergency out-of-hours
repairs.


http://apps.hksyu.edu/hall_maint/
http://apps.hksyu.edu/hall_maint/

F. =

2t Keys

fEE TSR G F ] R S RE SRS — 0k - 1EE TG TR B I8H -
Each resident will be given a room key and a mailbox key upon check-in. Residents are not allowed to duplicate the keys or change the
door lock.

EIEREK HERHRL - EERDUBAIES B - [ES B G RS SRR T e 4 -
Report to HMU immediately if a key is lost or damaged. HMU will assist in lock changing and issuance of a new key.

A PR R E P Ry 28 120 T -
HK$120 will be incurred for each lost/ damaged key.

B B IE SRR SE A B i e S B HL
The keys shall be returned to HMU in good condition during check-out.

A 2B (E RS Student ID Card Add-Value Service

<>

EE AT AR AN 2= B A R RS R E A (E -
Residents can add value to their student ID card at the HMU Office during office hours.

EEEHEHHRERENEIN - B - ABEH FOR SRR RS - e A e R RTECR A e A E AR AR IR R - 5k
FRER SIS R B e = B SR e I A R T4 - AR N ERAK

HMU Office is closed on Saturdays, Sundays, public holidays and University holidays. Residents shall ensure there is enough value in
their student ID card for use during the holidays. Balance in the card can be refunded during check-out after the committed residency
period is over.

G. SRS A E R EE R > i 27k Entering Residential Hall Without Student ID or Room Key

<>

EIEATRETRAR > EESH TRE A EERZ ABF R - 182 0E KRR - FRFIBE AN
HEH - MRHEE A UIE T E S B AR 15 4258 o BRI E A58 R TR Bl 5 HKS 50 -

If a resident forgets to bring his/her student ID card, he/she can ask the security guards on duty at the lobby of the Residence Halls for
assistance. If the resident has lost his/ her student ID, please proceed to the Information Counter at the Academic Building for card
reissue. A temporary residence card will be prepared for you by HMU upon showing the receipt for student ID reissue. A refundable
deposit of HK$50 will be charged for the temporary residence card.

EAEE TEC R BRI - AR AR RN EIE S EE =0k ) MAETR AR AIREIRE R EERZ N BT K
B

If a resident forgets to bring his/ her room key, please proceed to HMU for assistance during office hours. Please seek assistance from
security guards on during non-office hours.

H.  EE¥ &7 Waste Disposal

<>

/NRUBED)  TE AR AU E N T K ERRE A -

Small Items: Small items shall be discarded at the garbage collection boxes located at the pantry.

REVREY) - EEEARARESRSYnEEE B EEE N E & R E Ak A -
Large Items: For a large amount of garbage or large items, residents shall discard them to the garbage chamber located on G/F of the
residence hall.

Hith - EEEA BRIV - BB 0L o AREHREN -

Others: Residents shall ensure that sharp items or items with odor are properly wrapped before disposal.

I. W AT (427 HE Transporting Large or Bulky Items

<>

PR B AL

No public parking space is available at the residence hall.

WIEEATRERERB TR Y] > BRI ER AR ZE - DUEELZHE -

For transportation of large items, please inform security guards on duty in advance.



1. 29 K 23585 H Lost and Found

A, KLYEEYE R EI4E Reporting Lost and Found Property

<>

EEERERY) > EEPSGESH PREEEREZASR -

When a lost item is found, inform and pass it to security guards on duty immediately.

EEMERMEAY) L - JEESNEEERZEABHRE -
Residents shall report any loss of property to security guards on duty.

SRR - K EAL RS (38 R SRR S ae T4

Residents are required to produce their identity document and follow proper procedures when retrieving lost property.

—fRIM S - BRI GHIRE=E A © REGEEIYIRER R i R -

Any found items will be kept for 3 months only. The University reserves the right to destroy or dispose of any unclaimed properties.

B. fRgER Y B U & Lost Property Retrieval Service and Charges

SRR 4258 HK$50 (FlREZE)
B A URRHEER AR 2

R/ S (SR R AR HK$120

R AR T ETRK HK$500/ [

Temporary residence card HK$50 (Refundable deposit)
*Resident shall present receipt of student ID card reissue for issuing the
temporary residence card

Charge for lost/ damaged key and change of lock HKS$120

Late check-out penalty HK$500/ day

IV. 154 5FRI] Rules and Regulations for Residents

afE

L TES ) BEEECARREES (HESIFEAM ISR

Interpretation “Residence Hall/ Hall” means the Hong Kong Shue Yan University Residence Hall (Research

Complex);
2. TEE BHEBECARBIREIRZEEEE

Yan University;

B
“Hall Management Unit/ HMU” means the team of staff members appointed by the Hong Kong
Shue Yan University that is responsible for the management of the Residence Halls;

4. TE4d ) BEESEEHEESTERCREIEAIU LTI AE FERE
“Resident” means a postgraduate student of HKSYU who is residing or has accepted an offer of
residence in the Residence Hall;

IhE=Gidjiim
“Student ID card/Student ID” is a multifunctional smart card issued to hall resident by HKSYU as
the valid identification document for every student, it can be used to access the main entrances of
the Residence Hall, turnstiles and elevators. It can also be used for payment of Hall amenities;

Behavior

NPT e 6. FEMEENEEEFELEMENERENZITR

Responsibility of Personal

Residents must observe the Laws of Hong Kong, no unlawful activity is allowed at the Residence
Hall under all circumstances;

PRI A ERER RN R 1 A ST IR AR g AR (F AR E 18

the University. HMU or Warden of a Residence Hall has power to take disciplinary action for
misconduct committed in the Halls;

8. fEERMEAEEEZM
Each room in the Residence Hall is provided to the resident entered the Postgraduate Residence
Agreement for the purpose of personal residence only;

-6-

“Warden” means the Warden of a Residence Hall delegated and appointed by the Hong Kong Shue

3. TEEEHE HREERCREBEZ BN > ARAMESER R EEH EEFZE

5. TEMESE ) IEHESEICARSERN TEEZARGEI - TRARE ) hEHREER W
FIREES AAIREIAFT ~ RERI - FHE - fgE R AR T ERERN AN ZIHE )

7. BAMESEASHEHE - EAARRETEEECREEA R EL T - EREHE S%H

All residents shall comply with the Rules and Regulations for Residents and General Regulations of




9. EEREUE - FE - SZEEY) - NMEEEREE - FHEFEEC BRI AL R 28N RF]
TRy
Residents and their visitors are not allowed to consume any alcoholic beverages, throw objects from
a height, yell noisily and cause trouble in the Residence Hall. Any indecent behavior, or any
behavior which is deemed as causing undue uneasiness to others/ endangering public safety is
prohibited in the Residence Hall;
10. 1E4EATRERFEHRFFT HEMNGE - ZFESEKE - R EA - B R AR 7526
4
Residents shall be properly attired and behaved at all times in the communal areas of the Residence
Hall. They shall keep themselves clean, and shall keep their rooms and the Hall clean and orderly at
all times;
1. fEEARE S - EElE - BERZAR - SiE MR EREAN L 245
Residents shall cooperate with and listen to the instructions from the Wardens, HMU staff, security
guards, Facility Management Office staff, and University authorized personnel to maintain a quality
hostel life;
12. HEMA > FNEEEE - B REE LGS REEN TR
Residents shall always respect and be polite to HKSYU staff, other residents, and visitors. Moreover,
they shall act as responsible and considerate members of the community;
Sy tEae 13. fErE&HEN - rEAE BSR4 BT AL TSR A\ LRSS a2
Identity Verification s MBS0 AR EHEM A LB A EEE - nJZRA I RIEEAbT eheds & A
Residents shall carry their student ID card in the hall areas at all times; University authorized
personnel have the right to request anyone in the Residence Hall areas to present their identity
document for verification. The University reserves the right to request any suspicious personnel to
leave the Research Complex immediately;
14. (E1EHEE— & - EREL AN ERIHRTEUE 8 e —VIMHRIE ] © tboh - RErE40
AR ~ S SCARS TraS B REED - DS AEIER - & 1B EEA
FERPHHEEERS
Residents shall settle all payments within the given time frame. All residents are required to fill in
and sign relevant documents, and return it to HMU to complete the check-in procedure. Residents
fail to do so may be expelled from the Residence Hall;
ZEHIY)EL 15. 1a&HEA - ZIEEEFRSL T
Restricted Items The following items are strictly prohibited in the Residence Hall:
- Boa/ZEHEEY) (FPASCUEEREE N BRI ERRSN)
Dangerous/ illegal drugs as defined by government ordinance of HKSAR (Unless supported by a
valid medical certificate issued by a registered medical practitioner).
- HDK O 1atl -~ BUEAAA SRR M s
Firearms, pellet guns, and other dangerous weapons.
- SR K - Sk o KRR AR (L PRREEE - TEE
Flammable items and fireworks. The use of candles and aromatic incenses are prohibited in the Hall
areas.
- fERAEEYmBUR AR Y
Dangerous chemicals or corrosive substances.
- BREEERL Z R
Alcoholic beverages.
- ERERES
High power consumption electrical appliances.
] 16. fE& KA REHEY Ry Ei A - 2R B AR h B T B AR (S A o - G
Smoking TIE
The University campus, including the Residence Hall, is a smoke-free environment. Smoking is
strictly prohibited in all parts of the campus. Residents are not allowed to smoke or consume any
tobacco products, including electronic cigarettes, in the Residence Hall areas;
B 17. & A RE BRI » SORTERFRREE O 2058,
Gambling Any form of gambling activity is strictly prohibited in all parts of the campus;
IS 18. s HeH R b 8 FF 2 B 10 8F 30 73 5
Visitor Policy Residents may receive visitors during the visiting hours from 8 a.m. to 10:30 p.m.;
19. FIfEEREE SRS 3 ah% - SRS R b 10 1 30 iR E @ E
A maximum number of 3 visitors are allowed for each visit. Visitors must leave the Residence Halls
by 10:30 p.m;
20. EEEIEAEIEENEE
Visitors are not allowed to stay overnight in the Residence Hall;
21, SHEERESEE - AR O A S S HRE RTINS E SR T - SR

B - JNHSERHRR 748
A resident hosting visitor(s) to the Residence Hall shall complete the visitor registration procedures
accordingly, before the visitor(s) enters into and leaves the Residence Halls;

-7-




22.

FAEEE A EdA B ERERE e fE LA F R EE TRl
ZITHRy L AR ERT R BEIIR 2B URIERE

Visitors shall also comply with the Rules and Regulations for Residents. The host resident shall
accompany the visitor(s) in person at all times in the Hall areas. The host resident will be held
responsible for the conduct and safety of the visitor(s), or any charges or damages incurred by the
visitor(s);

TEEEH
Visiting Policy for Residents

23.

24.

AR E 8RR N AR | ] M8 8 2 RS ARt 7 7

Residents can gather in the communal areas of the Residence Halls, such as the common rooms,
from 8 a.m. to 1 a.m. everyday;

PEHZER 1 H—*r?ﬁ@ HEF- b 8 Bfal - fgE A nlfE HA @IS s - sEiGE Bt gL H OB
MBS - A EIEREAIE N RN TR ZE G - v R HE ARt
Residents shall not allow visitor(s) and/or other resident(s) to stay in their room or on their floor
from 1 a.m. to 8 a.m., nor shall they stay on other floors or other resident’s room during this period
of time. Other communal areas of the University could be considered if residents have to meet
during this period of time;

JEEEE
Illegal Overnight Stay

25.

BEIEERE  MEREEFENAIRERERN - —CHET o BRE L T RGN (EE
g M 2 — B AR ERE
Illegal overnight stay in the Residence Hall is prohibited; offenders may be expelled from the
Residence Hall. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

BRE S

Noise Control

26.

(AT A AL TR B P A O 5 ol e B3 LE RO, > AR B 11 F 2R H | 7 RS e
OREFZEAE |

Residents shall keep their noise at a reasonable level at all times so as not to cause any nuisance to
other residents. The period between 11 p.m. and 7 a.m. is regarded as quiet hours of the Residence
Hall,

Lk
Room Change/ Swapping

27.

28.

fE 4R W B E HAtr B N TS o RFFRE A o TR A S S B

i o ESE AR AR

Remdents shall not change or swap their rooms without prior approval. Residents shall approach
HMU for application of room change or swapping and proper procedures have to be followed. HMU
reserves the right of final decision;

ENERENSITE L - BEEHEMARLHEEEE - —Rms - 47T 7 RERH S
Under special circumstances including, but not limited to, effective resource allocation or
administrative arrangement, HMU may request residents for a room change. 7 days advance notice
will be given to the resident concerned;

hENE
Publicity Activities

29.

30.

BAEERHENAARA - RS A ST R R TR A SR E YA - W78
ERZEESNETEMPRVE ST > AESEESRE A0 mELEETE
& RS S E A

Residents are not allowed to post, dispatch or display any commercial publicity materials in
communal areas of the Halls without prior approval. Application shall be submitted to HMU in
advance if residents wish to perform any promotional activities in the Residence Hall areas;

E B R A RES BB - KR ESaE N n T AR5

Without prior approval, no commercial activities are allowed in the Residence Hall areas;

EREHE - g - B
Room Maintenance, Repairs, and
Decoration

31.

32.

33.

34.

REL B GINIER T 2t d/ e/ (REFREMEAEEFM - RESLEETRIAFEIN
REE B G TR A S B E R B R 284 - B4 AT E

The University reserves the right to allow authorized personnel, with or without prior notice, to gain
entry into any residence rooms for conducting necessary safety checks, repairs or maintenance works
of hall facilities as deemed necessary by the University. Advance notice will be given to the resident
or affected resident(s) unless under exceptional circumstances;

EENMHEE R FEN RS R T Z R 3%

Residents shall not remove any furniture and/ or fittings from their rooms or public areas of the
Residence Hall to another location;

BRI RETE B TE & BRI A B0 RS NET AT T O B S DT © 1 A= SO i < i [ P s B S L R
DIBEST ~ 1245 B89 - BNMEAES » MRS E S EE R

No alteration or addition inside or outside the unit is allowed. Any drilling, insertion of nails, screws,
hooks, brackets or similar addition to the premises will need to be approved by HMU beforehand;
PEE (ERETRALA - #89 - 575 ) fEBEsUIR(E - —4C& 8 - 5 T BRI
$RE ) WFTYIZ B8 R SR AR LS E

Residents shall not damage (including putting up poster, hook, mirror, etc) any wall, fittings or
furniture in any part of their rooms or public areas of the Residence Hall. Residents shall be liable
for compensation according to the Inventory Checklist for any defects;

R S B2
Personal Belongings and Student
ID Card

35.

Tﬁi&iﬁ%ﬁ\’ﬁd VORREME AP - AfEds/ ShiEiEsiE S Ay YHESR - EaEH
o unx % =

Residents and visitors shall safeguard their personal belongings. The University and HMU assume
no responsibility for any loss or damage to any personal property or belongings inside the Residence

-8-




Hall areas;

36. fEEANARERAEE A o ISR A Z S
Student ID card is not transferrable, residents shall never lend their student ID card to any other
person nor borrow the student ID card from any other person;
37. fEEAEKERAE - FENRIFIBE R R T - W ERE R R e S B AT
R R 15 2R 5G
Residents shall report to the Information Counter at the Main Academic Building and apply for card
reissue if their student ID is lost or stolen. S/he shall bring along the student ID reissue receipt to
HMU for application of a temporary residence card,
{58 FH A L350t <7 Al 38. (HEFIASLENENY - LR - PERRER KSR
Regulations on Use of Communal It is the residents’ responsibility to keep the public areas of the Residence Hall clean and tidy;
Amenities and Facilities 39. BB/ HEE RMEIN(TAERE AL
Unauthorized interference or damage of Residence Hall facilities or equipment is strictly prohibited;
40. R RS A HE B R B A i
Residents are not allowed to put personal belongings in the common areas;
41. WIREEMEBIZES) - EE RS SRR e e & AR E B it - B R SRR
HRE R R (M e
Residents shall avoid strenuous workout activities inside the Residence Hall areas, they shall
proceed to using the recreation and sports facilities at R& A or RC so as not to cause any nuisance to
other residents;
42. fEEZUESTEER A TR - fa A&/ THA sl A A s (IEH MRS
JHHEREE - EAIHETH H BCRIEN RN R - 15 S E A LS £ BT E
SDERERT 280 5 B8R T SR EE A BEIFRE |
Residents shall follow the regulations governing the use of communal hall amenities and facilities.
The resident concerned will be held liable for the replacement cost or the repair fee for any damage
to the amenities or facilities (fair wear and tear excepted). Any charges or penalties will be deducted
from the deposit paid during move-in, remaining balance will be returned to the resident at the time
of hall check-out;
fEE 43. fEEFRRFEENZ B RIEEGELAE (FRIEERMREIN) i = e SR ERE 4%
Fines B ERTRZENT - [FEEE R RS & E R EEE
Residents are liable for any loss or damage to the fittings or furniture of the residence room (fair
wear and tear excepted). Residents of the same room share the liability if none of the residents
claims responsibility of lost or damaged item in the room;
HBHES | 44. EIAEFENRR ~ EKAEE ~ BB - SRR E BB T ICE Y
Fire Safety Corridors, fire escape routes, stairs and fire main inside residence rooms shall never be obstructed by
storing or placing any items;
45, BEEBUE » TR EEFERHVIRKERS - BREIRIAZRL « RAFY EE UK R
Jiti ;
Malfunctioning, interfering or misusing the fire sprinkler system, emergency light system, fire
escape routes, fire alarms or fire distinguishers deliberately are strictly forbidden;
46. Bl EREHIE R TERY » BEAHSE
For safety reasons, fire drills will be held regularly at the Residence Hall, residents’ participation is
requested;
HaZHk 47. FRTRJCIEEHUAESL AR EESIOKHESE DS MM E &
Cooking Arrangement Cooking in areas other than the pantry is prohibited without prior approval,
48. fEEAOKE R LR E RSP
Only preparation of light meals and food reheating are allowed at the pantry of the Residence Hall;
BB L 49. fEEAN H OB MBI A it s BRE AR
Hygiene and Tidiness Residents share the responsibility for maintaining their room and other amenities and facilities in the
communal areas of the Residence Halls clean and tidy;
50. AEHERYEMEA R (RERERNER) - BRNFFARYIEIE R R E AT |
Residents’ laundry shall only be done in the laundry rooms, residents shall refrain from placing their
clothes in public areas (including windows of the residence rooms);
51. 818N > EALRELFHET B R ERTAE AW - B ESEHEEE I E AR
H R TR AT AR A A E R 3
When the unit is vacated, the resident is required to empty and clean up the unit. Deposit may be
deducted to cover additional removal and cleaning costs;
Y 52. (EEEIEA T AT EREY) » 1RO S
Pets Residents shall refrain from keeping any pets or animals in the Residence Hall, or bringing them to
the Hall areas;
e SR INEUALIN 53. EAEEEMEMESAL - AT REEREEARSUE TG © AN EEHEES
Postal Arrangement AITASE B U2 il - g & E HE A G A S B3

Residents shall use the Residence Hall mailing address properly, the address shall not be used by
other personnel or for commercial purposes. Residents shall change their mailing address before end
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of their residency, HMU will not store or redirect any mails or parcels for residents after their
residency period is over;

Revision of Rules and Regulations
for Residents

B AEss iR 54. EEAAIERESATE Z ESESEEENR
Use of Internet Illegal use of internet is strictly forbidden in the Residence Hall areas;
ok Kk 55. BEFM AR E N B R BUE O REs i
Photography and Video Recording Photography and video recording are prohibited in communal toilets and shower rooms.
56. (EMALEEGESEHEE AR > M EESRENETEM R - TR EH
BRI 2 TEE) o AHRE S E A EDEEN AL - WHYES H AT DI = (8 TAE RIS 1
SE R
Any video recordings, interviews or promotional activities at the Residence Hall are forbidden
without prior approval from HMU. Residents shall apply with a completed application form and
detailed description of related activity for obtaining prior approval from HMU at least 3 working
days in advance;
REHFEE 57. EEEPRIEE - W IT AR s LR (AR B BIECY - AR
School Termination or Suspension HEREE R TR
Hall residence will be terminated for residents whose studies are terminated or suspended; paid hall
fees and balance will not be returned under such circumstances;
FEmE 58. WARE  EEEHEBE SHREHYEEETRHERRE  EEBLEME WA SUER
Room Inspection TRt o B 2 B e R T TS
When necessary, the Wardens or HMU staff members will carry out room inspection. The
resident(s) will be informed beforehand. Residents shall not obstruct the Wardens or HMU staff
members in the execution of their duty;
59. BRI (BFEANR ~ K& - MERMEE) > ERZEREET » AR ARSE KBS
ARG A TR AIE AR T - EAEERER (EmnE L 8RR SERRN) - DUET
FHISETAE -
The University reserves the right to allow authorized personnel to entry into any rooms in emergency
(such as flood, fire or criminal cases) with the accompany of security personnel, for the purposes of:
> HEZEERCANTNETR  BIUARE
Investigation of criminal cases.
> ETRTEE LFEGRIMEEER - 25
Emergency repairs or maintenance works, posting important notices or installation of
amenities.
> BEARTER WEREHEM AN L 22 R
Handling emergency, such as when someone is suspected under life threatening situation.
HA R 60. FENARIERE el - REEHEREEBLFEHEIEE - 288 4R RS
Others % KEHEEGRE
The University reserves the right to request residents to withdraw from their room or the Hall for
safety and public health reasons, affected residents will get a refund of the hall fee incurred;
61. fE4E R HIE G LM 2 st B sl o B A 2 TS
Residents and/ or visitors shall not obstruct the Wardens or HMU staff members in the execution of
their duty;
firrenE A T R A <R 62. FITOREE BT A T R AiE 2 ~F RN P A 5k 1 S B R EE A S A
Interpretation of Residents’ The University has the final right of interpretation of the Residents’ Handbook and all Rules and
Handbook and Rules and Regulations for the Residents;
Regulations for Residents
TR 63. (ETEHAN - TEEEEE REERMERTE A FRIZ B HER] - WAEET » S B #ihL

& -

HMU reserves the final right to amend the Rules and Regulations for Residents during the residency
period, notification will be made to residents if amendments are made.

A, ERHAY

= 41 Disciplinary Actions and Penalties

< EEEEREET > SRS EEIE SR E R EARF B - WEER 2 EAEEE M2 —H (RSN LR

i

If a resident fails to observe any of these rules and regulations, the Warden/ HMU may consider exercising disciplinary actions or penalties

to the resident:
> ZiEk Fine

V V V V VY

SRR Confiscation of related item
CIFEEE 45 Verbal warning

4S5 Warning letter
BB 4(S Final written warning

HIEARIEE ZEEER > 8 MERR A ERE - e EIRNIREEm RS 2 E (0F) A TEE %R

JRIBERTFL Termination of residence, remaining hall fee will not be refunded, deposit will be refunded to the resident after
deducting the penalty (if applicable) -- Office of Administrative Vice President <oadminvp@hksyu.edu>
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A.

B.

<>

> BAREZEER TEALEZEGIRAE The case will be forwarded to the University Disciplinary Committee for further
follow-up

WA AR 7 e R E5F AR ERE @ AR EE TAERA - UEHEPUEBER cadminvp@hksyu.edu [E1TEE]
REMA =R A - A~ 28 -

A resident has the right to appeal against the decision made by the Warden and/or HMU. It is the responsibility of the appellant to file the
appeal request duly and adequately. A written appeal has to be submitted to the Office of Administrative Vice President through email
oadminvp@hksyu.edu within 7 working days of the written notice of sanction and must specify in detail the grounds of the appeal. Late
appeals will not be considered.

V. fEaEEitiE{E+S5 | Operation Guides for Hall Amenities

A 448 Internet Connection

<>

AL AR R LA - EINEA SRR B AR > MY St SRR Po ] P AR L 12 - BITR] R4 -
Resident can get internet connection if his/her personal computer (PC) is equipped with a built-in ethernet network card. Prepare a network
cable and connect the PC through the network port on the wall plate in your room for internet connection.

WIRAIRAEREEYEE - SFIRMELL TP ER -

If you still fail to get the internet connection, follow these instructions:

> FHMESGUTERETINE S N AR R R o ETREN RS - Fle R A

Prepare a network cable and connect your PC through the network port on the wall plate in your room, restart your PC and try to
connect again

> TETCP/IP g » BE Ry T HEIEYS P, (HI DHCP)
Configure the TCP/IP network components and set it as Dynamic Host Configuration Protocol (DHCP)

> e 2% (Internet Explorer/ Chrome/ Firefox ) 2 E#EEUF proxy HIERE
Disable the proxy setting in your browser (Internet Explorer/Chrome/Firefox)

WFRERER %ﬁﬁﬂ%ﬁﬂﬁé/ RIS as » AEES AR HE s PN ORI S R R ES FH 23/ 7 = 25HY WAN port > FFH] LAN port 2 E{[E
NS » Ryl i SEEEIL AR -

If you wish to use a router, the router’s WAN port has to connect with the network port on the wall plate in your room with a network
cable before connecting the LAN port to your PC. For security reasons, always set a password.

AR RS EHH SR E (2% (hitp://www.hksyu.edu/download/Hall_Router_Setup.docx) °
For detailed router set up instructions, please go to: (no English version)

Rl - A EERS K Aas s 2 SRS R E A TR B E R - A E%E’Jﬁg’ﬁfff:?%%u?ﬁﬂt
FortiClient: http://www.forticlient.com/ Z5&$FR AR REZEENGad: » BT aE R SHEPDUT 4Euk T T4 RS 0 W
RZEEE B4 https:/www.microsoft.com/security/scanner/zh-tw/default.aspx ( #5E$E r%%&?ﬂqﬁ%ﬁlﬁ%‘ %)

Install and run anti-virus software in your computer and update the signature file regularly to ensure a real time protection is on. Free anti-
virus software can be found from: FortiClient: http://www.forticlient.com/. If you are unable to install an anti-virus software, your PC
might already be infected with viruses. Please go to the below link for an online scan and install new anti-virus software immediately:
https://www.microsoft.com/en-us/wdsi/products/scanner.

WtreErE SRR KRR (Wi-Fi) A -

Wi-Fi connection is available in the pantry at the Postgraduate residence floor.

WFEERE e A (LI 5EEE - AT EEIRHEFT (EEH: HelpDesk@hksyu.edu - EEk: 2806 5143) -

Please get in touch with the IT Support Unit should you encounter any difficulties in internet connection at the Residence Halls (Email:
HelpDesk@hksyu.edu; Tel.: 2806 5143)

AR HEE/E Operation Guide for Washing Machines

WFelEsr & K RC
VEACHF ] Drying Time WEs Fee
R—2 (70/ 82 73 §#) $8
Place your student ID card on the reader once (70/ 82 minutes)

1.

TR —Eb R > UIZIE R S AR
11 -


mailto:oadminvp@hksyu.edu
mailto:oadminvp@hksyu.edu
http://www.hksyu.edu/download/Hall_Router_Setup.docx
http://www.forticlient.com/
https://www.microsoft.com/security/scanner/zh-tw/default.aspx
http://www.forticlient.com/
mailto:HelpDesk@hksyu.edu

C.

Load the washing machine with clothes, do not overload the appliance

2. EIASEEZETN RRNEE] (FEeRERY) ~ AR ERIPERIES1) - 2R _ B
Pour washing powder or laundry detergent, close the machine door (Residents are advised to use low suds powder or liquid laundry
detergent)

3. EIERERMRE - IRHEPTER AR R a8

Locate the washing machine at the smart card reader

4. T TH, o ARIAFE

Press “#” and place your student ID card on the reader for payment

5. WHARAIERE - FERgRHIRRER

Notification will be shown on the screen if error occurs

6. 30 MERECHBHGIEN - SHEELL LPER
Please re-do the entire process again in 30 seconds’ time
7. &I T* ) BEIIETRE

Press “*” to start the washing procedure

8. R LAY Tstart) $% - ERIZFFERINBRLA

Press “start” on the washing machine to operate the machine

9. WARTER{R AR E BTTIF RS - FEEIFERY) - BRI HPEE B g
The machine will stop after the washing procedure is completed, please pick up your laundry in a timely basis, the machine door may
lock automatically after a long idle time.

10. =¥  Remarks:

> g ASEIRSULIRIANG o SR ESERE ARG

The card reader will return to standby mode after a long idle time or if error occurs

> WIERAESEEREER R DS (T FTSs R (R R - SRS EHUR T Not Enough Money | > 2 XAVZERIEBIIING A RLE)
If the balance in the student ID card is not enough for the payment, “Not Enough Money” will be displayed and the operation will
cease

> TEEINI 2RSSR B AR (A

Please follow the operation guidelines displayed in the laundry room

> EENERAOEI BTN E R  BEEER L AR

Should assistance is needed, please approach the security guards on duty.

H7 X1 E Operation Guide for Dryers

FZ AU # Dryer Fee
: BFFERe4r &K RC Hall

FH-FZ¥ Tap Card (for RC Hall) #0015l Drying Time 8 TFoo

1 10 47$#% Minutes $2.5

2 20 47$% Minutes $5

3 30 47$# Minutes $7.5

4 40 4r## Minutes $10

5 50 43§% Minutes $12.5

B (DL 7 TR 2 Regular 3040 5788 Minutes

Recommended drying time (Approx. 7 kg of wet

clothes) JE &4 Thick clothes: 40 — 60 43$# Minutes

L RERYIFERIREZAREN - U170 e E &

Load the dryer with clothes, do not overload the dryer

2. HEZETHN TZREIE ) R ARSI

Please refer to the chart below for suggested drying time

3. EIERERMEE > IRHIRPTEEZ AT A

Locate the cloth dryer at the smart card reader (e.g. D1, D2, etc.)
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4. HT T# DABENE RS 0 R T Pls Present Card | &30 — R RIEZARIGRE Ky 10 7758

Press “#” to activate the card reader, wait until it shows “Pls Present Card”

5. UIRREZAR 20 Sy GEEIE T4, REHEFR
Place your card on the reader for every 10 minutes drying procedure
For example, repeat steps 3 & 4 for four times to activate 40 minutes drying procedure

6.  EZACHEIE S ERUREZIFRH (1000 {72 10:00 » 2000 {7 20:00)
Time for drying will be displayed on the dryer (1000 represents 10:00, 4000 represents 40:00, so on and so forth)

7. Ht%S TSTART | BHBFZAK
Press “START” to operate the dryer

8. HERHGFERIRRZAHE S BTSN - SEEFHaY) - DAEEAth B E2 (5 )
The dryer will stop after the drying procedure is completed, please pick up your laundry in a timely basis.

#5; © Remarks:
- W ASEERECIEEEIANS > SR eSO f FIREE

The card reader will return to standby mode after a long idle time or if error occurs

- WISMESEEREEN R DS AR R (R ERH - SHRESEHUR | Not Enough Money | » 2 RHEAIEBENL A HeL)

If the balance in the student ID card is not enough for the payment, “Not Enough Money” will be displayed and the operation will cease

VI. ¥R F48+55| Check-out Guidelines

A, TEAZAERIRIRGE HE R LA 11: 00 AT AR M EfE S EE IR (RHB208 =) 2R FA0 ik E - g4 FrEniR
PR T IR IR AR S T4 -
Residents shall visit HMU’s office during office hours for getting the check-out procedures done before 11 a.m. on the latest check-out date.
Resident can authorize other personnel to complete the check-out procedure for him/ her.

B. TEAENEEIERE - EENEABREANESERE B BIEL - BN - REHCAT XORRBERESIITE 4 » SR AEE AR
AfEE - ER A E A ER IS IE S B > DUFEHE 2Pk - 785 B B A RER % 55 8 Y an e [ HOS A R iR 1
SR HAER $500 -
Residents who fail to check-out by the last day of the committed residency period shall be liable to pay a daily administrative charge of HK$500
for late check-out. Once the period is over, access rights stored in the resident’s student ID card will be terminated, residents will not be allowed
to access the Residence Halls again. HMU reserves the right to dispose of any personal belongings left behind in the residence room after the
committed residency. Overstayed residents shall approach HMU immediately for check-out arrangement.

C. BfEF4E Check-out Procedure

L EERENATAE YIS E - MR BT RS EE2F - SrbRPE A RS FIRTA 4Ea  RASA AR - EoRBZ Al (A04%
RS ) SAEEBTTIRGE EEHEE RSN

Vacate the residence room and remove all decorations and personal belongings.

2. WERNEERER A&k E T E

Restore the furniture setting of your residence room to the original setting.

3. BEEFTAER - &F RN

Close all the windows, lock the door and ensure all electrical appliances are turned off.

4. HHEZFOKEANRIEAZRERE - Sk

Ensure your personal utensils at the common room are not left behind.

5. AEEBARIEA 'Y R

Ensure your food and beverage stored inside the refrigerator are not left behind.

6. EEEEHEHEYEHRRE

Inform HMU in advance and arrange for check-out room inspection.

7. RREIRARE - HEWHR K E R TS B A T
Bring along your student ID card, deposit receipt and cabinet keys and proceed to HMU for check out.

D. BfE TR Check-out Time

$ BW—ZR RPHRERT IR NP R EOR =0
Monday to Friday 10:00 a.m. — 12 p.m. and 2 p.m. - 5:30 p.m.
< BN BIE - ARBIHEE BB CRE RS
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Closed on Saturdays, Sundays, public holidays and University holidays

E. BRIE B T {EZEE Post Check-out Mail Arrangement

<>

EAEABITINEERIZ R SUE R e 1S BN S8 B Aa A B RS B
Residents shall change their mailing address before end of their residency, HMU will not store or redirect any mails or parcels for
residents once they have checked-out.

EARE B EeEHEELRREHEE KRR FE

Unclaimed mails will be returned to the sender or Post Office.

F. SRR TV RIZAHE Severe Weather Arrangements

<>

W% R G H AR R ORI E (8 5Rel L) » Ei&BEHRIER T —(E TIFH
The latest check-out date will be postponed to the next working day if the Black Rainstorm Warning Signal or Tropical Cyclone
Warning Signal No.8 (or above) is hoisted on the latest check-out date.

VI BREHZESEERT | KSR BIE R Emergency Guidelines and Contact Number
A. K #Z Fire Hazard

<>

Y

A\

A\

Y

Y

Y

v

Y

K SR REER RS When the fire alarm sounds

FrE N TLHEE IEFTA TR 2 06 » (REESEE - MDazb 4 M Dk b AR - D)2 TR |
Leave the Residence Hall immediately in an orderly and calm manner with the nearest available emergency escape route, DO NOT
use the elevators!

WK EZ In case of real fire

EEEOREH - EIL R BT o e > DUERES 55 N LRk

If the fire alarm has not sounded, raise the fire alarm, shout and remind people around to evacuate

FEFENETAIZT - sE THE st « REBMEEARE (FIR) #A4

Under safe condition, evacuate with your mobile phone, a wet towel and your student ID card

BEBH o R - FEFE SRS IR L

Close the room door before you leave

L MEESFIE RS (EEE 0 28048566) - AERIEHKEMLE
Under safe condition, call and inform security guards on duty of the situation (Tel.: 2804 8566)

FEZEERT A5 AL E RIS (MUEKRE ~ JBOKEE) BRKBER - K& — BAARER] - fErr Bz Lok
Under safe condition, residents may attempt to extinguish the fire by using suitable fire fighting equipment nearby (e.g. Fire
extinguishers and fire blanket). This, however, should be discontinued when the fire is out of control. Evacuate at once.

ARG - FECRFFSEIE » WM A PRI T [ - B R IE A OB R
Leave the Residence Hall as quickly as possible in an orderly and calm manner with the nearest available emergency escape route.
Stay alert at all times.

WK EIEHT > FETZRMHER KPR L SO H R4 « V)7 TRt |
In case of fire outbreak during evacuation, close the emergency exit door immediately and locate another emergency escape route.
DO NOT use the elevators!

TS EIR Action on being caught in smoke
JERs B RGSENTHNE - DA SR )7 kB SS

If caught in a smoke filled area, crawl to escape.

WFE R R - S ng SR - D
If there is difficulty in getting into a smoke-free escape route:
L REEENAERERR L - DURBMEEFE - DLiREiE A B

Return to room and close the door. Put a wet towel under the door to keep the smoke out;

2. (IHEPEITHER 2 EF > SERFFERNE
Open or break the windows, allow fresh air in;
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3. DUREBMREOMNS

Cover your nose and mouth and a wet towel;

4. FEERTESNRENR SARBIR MY - (BU27)R AR e |

Wave a towel or shirt and shout from the window to signal for help, DO NOT put your head or your hand out of the window!

B.  [E&E SV ZAHE Typhoon or Rainstorm Warning Arrangemen
< ERR EERRE S RN o 1a A e L E TN - MECRFT A & EREZ -
When a severe weather warning signal is hoisted, Residents shall take proper precautions and ensure all windows are closed.
> BEREFWES /G (RLLE) BeEGERGRAENES - RN - MREN VRSN GEL - [ - 5HE4 B R E
MRl s G AT -
When the Black Rainstorm Warning Signal or the Tropical Cyclone Warning Signal No. 8 (or above) is in force, residents shall stay in-
door; all activities on campus will be suspended. Residents shall be aware of the operation hours of the University cafeteria.

C. 1E{E5%)R Injury and Illness
> WBEGIES  WEE Mk E S aReE 2k

Minor Injuries: First Aid Kits are equipped on the residence floor and in the Security Office.

 WNBEEEZGEER - EAREEERZAEKE) (EEE 2804 8566)
Serious Injuries or illnesses: Seek help from security guards on duty (Tel.: 2804 8566)

< BT

Call for ambulance service

D.  FEM#EE Elevator Malfunction
S AR o TECRRFSEIE - fu N ROE SR AT IR R B RS AR RE SRS - TERIE A A R
EEREZANE -
If you are trapped in the elevator, stay calm and do not panic. Raise the alarm and keep in contact with the security guards on duty
through the intercom. Inform the security guards if you are feeling unwell.

E. EX ek FE =T Emergency Numbers
BHREEL 1848 TR SR |
In case of emergency, residents can seek help from:
S BHEREEEMRZAE (24 /)  (EEzE ¢ 2804 8566 )
Security Guards on duty (24 hours)  (Tel.: 2804 8566)

> HAEEHREEEORIEER Emergency Services (police, fire and ambulance) 999
< HELER AT R Pamela Youde Nethersole Eastern Hospital 25956111
< SHRR PR R B R R H L Fire Services Department — Ambulance Services 2735 3355

VIII. Be& g ES Contact HMU
BB HE Y Hall Management Unit Office
< EEE Tel.: 2804 8562
< FEH Email: hmu@hksyu.edu
<> ik IEAERLEEE 6 SEsthisR S A RHB208 =
Address: RHB208, Research Complex, 6 Wai Tsui Road, Braemar Hill, North Point
LN Ef—Z2hA B =+02 TR R N R EARR =157
EHN - 2 H - A EEBE T REEIHRE
Office Hours:  Monday to Friday 9:30 a.m. - 1 p.m. and 2 p.m. - 6:30 p.m.
Closed on Saturdays, Sundays, public holidays and University holidays.

<>

FHr A Last updated: 17 September 2019
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