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I fEE& AMEESERS /1 Introduction of Hall Buildings and Facilities

A

B.

C.

fa=H ik Address of Residence Halls
(e ER (M e ey
Hall Research Complex (RC), Hong Kong Shue Yan University
fE S AL FARILAE G ILEEE 6 58
Address 6 Wai Tsui Road, Braemar Hill, North Point, Hong Kong

B4 BRSO Hall Facilities

<W24: 152 =R Postgraduate Residence Room>

St

71

JEESABIL A FORTFR - BER ~ FH 5~ KM~ 72 R RIS ARt

7t Floor

Rooms are equipped with an individual bathroom with shower, a bed, a desk, a wardrobe, air-conditioning and free internet access.

<R (=58 Lobby and Letter box>

S

SN R

{EFETR FIsRLBRRN

Located on the ground floor

You need the key to open the letter box

<F& Electricity>

Yo

BRI ER DG EER C HER - Sad e EEE
Electricity will be billed by meter reading. Electricity bill will be sent to the resident periodically.

<ZS/KRE Pantry>

S

IE TSN

AR - TR RODE - ERERE - I EA PR RSEIR R BBl BEKER
Located on 7 floor of RC

Air ventilators, refrigerator, microwave and electric stove are equipped at each pantry for Residents preparing light meals and food
reheating. For safety reasons, open flame cooking is prohibited within the Residence Hall areas.

<t E Laundry Room>

G e

I GIF, 24 /NIEBET

(EFHAEAKR HaAKHREs e IR RN R RN 2R EES | Ul@itkes 2 S &

AR FoAKE Z o Hh i 8 2 B2 A SE R (E AR P TIRR

a4 7R B A BEROR

Located on ground floor; open 24 hours.

Residents shall always follow proper operation guidelines displayed in the laundry rooms when operating the dryer or washing
machine, do not overload the appliances.

Laundry fee will be deducted directly from the resident’s student ID card.

Laundry powder and detergent are not provided. Residents are advised to use low suds powder or liquid laundry detergent.

< RFE BOFBHERfE First Aid Kit & Fire Safety System & Equipment>

S

TEEMREITERIE K. GIF FEFIRITEA = RGE

g 2 FHRREN SR HPT R - B  OHPE - HOKE - BEokAFTE

A First aid kit is located near the elevators on the floor and at the G/F main lobby of the Residence Hall.

Fire safety system and firefighting equipment including alarm system, hose reels, fire extinguishers and emergency exits are equipped
on every floor of the Residence Hall.

&5 A P9BARTEE ] Opening Hours of Hall Main Entrances

< WEFEhEsR S AR RABEIUR ] © 5L 8 205 I 10 i 30 47

Opening Hours of Hall Main Entrance: 8 a.m. to 10:30 p.m

< AEIERIRR ] > 1A AR B A S AU A S e n & A A

Residents are advised to access the residence hall area with their own student ID card during non-opening hours of the hall main entrances.

Il. H& RS/ Residence Hall Services

A

{222 0E ¥ Security Service

<>

fEERIRENE 24 /NFEE - BNRE R EEEHER - ESHE N 2 AHM TR A R LR EREE A - LA EHR
SRR 155 HREREHL - 5550 kv BR AR R - EARER Gy - MR TE AN B HREEH A S
HRRHIZ B EHE - WES EP R AZ AR - A RERIECE: -

Security guards are available 24 hours in the Residence Halls. For security and management purposes, public areas of the Residence
Halls are equipped with CCTV systems. The systems are operated under the University’s rules and regulations, the recordings are
handled confidentially and are not to be disclosed without the approval of at least two members of the Management Committee which
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B.

D.

composed of senior University management personnel.

> EEREHBEE R EEDEGE  HEEEETIIER
Safety and security of the Residence Halls is a shared responsibility between residents and users of the hall buildings, residents are advised
to be aware of the followings:

> BERASTEIEGELREAT > FEHE P T8

Ensure the room door is properly locked when you are out or in bed.

> ANEFRRERGE B FHEN

Large amount of cash or valuable items shall not be kept in the Residence Halls.

> AESEPRI A EEIRE A AAEE S EEN o SELAEATRE AT R A (S5 ¢ 2804 8566 )
Always inform security guards on duty when you discover any suspicious personnel in the Residence Hall areas. (Tel.: 2804
8566)

JEEHE T4 Cleaning Service

> AT EEEEALEE - EREIRAMEFE - KM - THER - B REEREEE -
Communal Areas: Cleaners are responsible for cleaning communal areas of the Residence Halls including the public washrooms, pantries,
elevators, corridors, common rooms and study rooms.

> EERME T HEEETAR - EEANREEEAR T - W - AWEREMREAER o 184578028 S SRS R -
Residents’ Rooms: Residents are responsible for the hygiene of their room. Cleaning accessories such as broom, mop and water bucket are
available for Residents’ use. Moreover, residents may borrow vacuum cleaner from Hall Management Unit.

U HVEl 4= Postal Service

> BRI GIF - A4 EE RN EHE SR EIE M -
Mailboxes are located on G/F, residents shall clear their mailbox on a regular basis.

> RAEEEERNEREEEER - G5 TR A S B E sl A R
Large and bulky mails received will be stored at the Hall Management Unit (HMU) Office, residents can pick up their mail at the HMU
Office during office hours upon receipt of the mail pick-up notification slip or email.

& EEEHEEAN AT WO IR A BRIk 2 BRSO
HMU will not receive any mails or parcels delivered by courier on behalf of the resident.

< FrAsHEAR SERAVEH G ORI EEEIEY XIENRAE w i -

Mail without proper mailing addresses will be returned to the sender or Hong Kong Post.

< FrARIRER —E A &R R (IR E %) EREEIEHIGHEE  [ES 8 sE&Ea A2 gt
ARG -
All mails will be discarded in a month’s time after receipt or after the semester ends (whichever is shorter); HMU or the University will
not be responsible for any loss.

TES M4 (E IR 7 Hall Facilities Repair and Maintenance

< WMEERBESEHENA A HRIEY - SUEREEA TR E AR LS » ERNF EE S SR -
Residents shall report to HMU immediately for any damages found on communal facilities inside the Residence Hall areas, or if any
amenities which may cause danger to other residents.

< EEERREAAEE - f5E AR IR AEE RS (http://apps.hksyu.edu/hall_maint/) -
Residents shall fill in the online “Facilities Maintenance Request Form” if facilities are found damaged in the residence room
(http://apps.hksyu.edu/hall_maint/).

> BAERSEEEE  NEE - KERHNE  EEENNEERE AR RS -
In case of emergency, such as pipe burst or sudden power outage, residents shall report to the security guards on duty immediately.

> RERMEHEGREM 2R ENRE T PARA BESETSRERZTE - TERIATIEER RS S - 1BRE
B SRS BER A T REE AR AR e 2 TR S AR
The Facilities Management Office (FMO) conducts regular facility maintenance and repair services from 9 a.m. to 6 p.m., Monday to
Saturday. FMO will make its best effort to control the noise level. In case of emergency, FMO will carry out emergency out-of-hours
repairs.


http://apps.hksyu.edu/hall_maint/
http://apps.hksyu.edu/hall_maint/

G.

H.

%

&k Keys
T84 ANTEF e eSS I R EFE R & —k - [BEN SR TR BHRL SR ENFI8E -

Each resident will be given a room key and a mailbox key upon check-in. Residents are not allowed to duplicate the keys or change the

EEEEA IESEHRL - FEEDE S S E AL o 15 B G L HR S SR SR a4 -
Report to HMU immediately if a key is lost or damaged. HMU will assist in lock changing and issuance of a new key.

Residents can add value to their student ID card at the HMU Office during office hours.

<>
door lock.
<>
< HSHBHRCE A Rl 120 T -
HK$120 will be incurred for each lost/ damaged key.
< EAEANRERE L e i E i S E A -
The keys shall be returned to HMU in good condition during check-out.
B =5 (5 AR S Student 1D Card Add-Value Service
< EENRIR AR EE S E T A AR A R E RN E -
&

EEEHEHEREREN - H - AR BRI AR - FE B RIRTECR A A E AR EARE - 6L
TR ERHRAE RS BT T BT B PR AR - TR AR NERRN -

HMU Office is closed on Saturdays, Sundays, public holidays and University holidays. Residents shall ensure there is enough value in
their student ID card for use during the holidays. Balance in the card can be refunded during check-out after the committed residency
period is over.

eI e AL B A 2E ey R SERL RS 2 i 24k Entering Residential Hall Without Student ID or Room Key

EEE TR RAR - WEESH N RE FEERZ A BFTORGE) - 184 MEKLEAERE - BB R S
SHEH > WRRREERIRTESE A HEEIF 15 E58 - WRIFEER TR0 HKS$ 50 -

If a resident forgets to bring his/her student ID card, he/she can ask the security guards on duty at the lobby of the Residence Halls for
assistance. If the resident has lost his/ her student ID, please proceed to the Information Counter at the Academic Building for card
reissue. A temporary residence card will be prepared for you by HMU upon showing the receipt for student 1D reissue. A refundable

A TR BB - AT AR RN BT S E B =R © M EIEMR AR - RIREIRE W EERZ AR

If a resident forgets to bring his/ her room key, please proceed to HMU for assistance during office hours. Please seek assistance from

Small Items: Small items shall be discarded at the garbage collection boxes located at the pantry.

RELEEY) - EEEAERREHEE S YnREER - BRI EE NS A R BN -

Large Items: For a large amount of garbage or large items, residents shall discard them to the garbage chamber located on G/F of the

Others: Residents shall ensure that sharp items or items with odor are properly wrapped before disposal.

2
deposit of HK$50 will be charged for the temporary residence card.
2
B
security guards on during non-office hours.
BEY ST Waste Disposal
> NEUEEY) IR A FEIE— AR BRI B SO KR YU ERFE P -
>
residence hall.
> HAth - EEEA KSRV - B RBZELT - ARERNREA -
B AT {422HE Transporting Large or Bulky Items
> KEFEAR A REEAL
No public parking space is available at the residence hall.
&

WIEL A TREFERR TR RAEY) » SFTRBRI R E R LI R - DUEFL k-

For transportation of large items, please inform security guards on duty in advance.



I. 2 K2R 4EEH Lost and Found

A RYIETE R EU4E Reporting Lost and Found Property

< EEERERY) - EERG

St TREEERZAA -

When a lost item is found, inform and pass it to security guards on duty immediately.

< EEMEAEAYE > RESANEEERZARRK

Residents shall report any loss of property to security guards on duty.

< AERRERYIN > REAHIRE RIS R SEAHR SRS T -

Residents are required to produce their identity document and follow proper procedures when retrieving lost property.

¢ RIS BERTEWRRGT = - KRRV R R R T e 2

Any found items will be kept for 3 months only. The University reserves the right to destroy or dispose of any unclaimed properties.

B. HSEEY) U Es Lost Property Retrieval Service and Charges

HHEERENS e HK$50 (mliE#E 4 )

*E LBV R RS A RS U
BRI wHEE (SRR R R HK$120
AR RS TSR HK$500/ H

Temporary residence card

HK$50 (Refundable deposit)
*Resident shall present receipt of student ID card reissue for issuing the
temporary residence card

Charge for lost/ damaged key and change of lock HK$120

Late check-out penalty

HK$500/ day

IV. 754 5FRI] Rules and Regulations for Residents

ek 1 T1EE ) EEERHCREEAERES (EEIFAME ARG )
Interpretation “Residence Hall/ Hall” means the Hong Kong Shue Yan University Residence Hall (Research
Complex);
2. TEE EHEBBCAREIERZES S
“Warden” means the Warden of a Residence Hall delegated and appointed by the Hong Kong Shue
Yan University;
3. TEREHN, HHEEECREEEZREMN - AFAMESEHEH HEEEZ E
B ;
“Hall Management Unit/ HMU” means the team of staff members appointed by the Hong Kong
Shue Yan University that is responsible for the management of the Residence Halls;
4. TE4 ) fEEEEE R HEEE SRR IE AN CIR A S FE A
“Resident” means a postgraduate student of HKSYU who is residing or has accepted an offer of
residence in the Residence Hall;
5. B | fEHEEBCRERL TEEZABEEHIM: - TBER  hEHREER [
FIREERETRRT ~ RERIE - THERE - 152N AR R ER BN RN ZIHE 8
Wit
“Student ID card/Student ID” is a multifunctional smart card issued to hall resident by HKSYU as
the valid identification document for every student, it can be used to access the main entrances of
the Residence Hall, turnstiles and elevators. It can also be used for payment of Hall amenities;
E TR EE 6. (EEENBIEFHUEREREREN TR
Responsibility of Personal Residents must observe the Laws of Hong Kong, no unlawful activity is allowed at the Residence
Behavior Hall under all circumstances;
7. BAESEAREE - AR T AR AR AT - S EEE %A
FEARIE R SR AI Re fig A Sy FU S HE R A 1 F AR B
All residents shall comply with the Rules and Regulations for Residents and General Regulations of
the University. HMU or Warden of a Residence Hall has power to take disciplinary action for
misconduct committed in the Halls;
8. fEEmRAftEEEE I

Each room in the Residence Hall is provided to the resident entered the Postgraduate Residence
Agreement for the purpose of personal residence only;
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10.

11.

12.

BREEEION ~ [~ Sy - INMESIEREN - (EHEEEC FEt ALl 8L
TRy

Residents and their visitors are not allowed to consume any alcoholic beverages, throw objects from
a height, yell noisily and cause trouble in the Residence Hall. Any indecent behavior, or any
behavior which is deemed as causing undue uneasiness to others/ endangering public safety is
prohibited in the Residence Hall;

EAAEEREBRFT RIERRRE - ZFE S ERE ~ (REHELA - B R AR 75 2
A

Residents shall be properly attired and behaved at all times in the communal areas of the Residence
Hall. They shall keep themselves clean, and shall keep their rooms and the Hall clean and orderly at
all times;

A4 /AT eSS - 1A - BEERLAR - S HR SN L2 f

Residents shall cooperate with and listen to the instructions from the Wardens, HMU staff, security
guards, Facility Management Office staff, and University authorized personnel to maintain a quality
hostel life;

HEMA - AHBWE ~ 18R e EF LG s E IR ET R

Residents shall always respect and be polite to HKSYU staff, other residents, and visitors. Moreover,
they shall act as responsible and considerate members of the community;

B tEse
Identity Verification

13.

14.

ErESEEN - 1EE 0 AB S IEEERS © BTN L EORMEM A LR A S EEE
s MZE 517 - AR A LS (A EE - T ZRM T BB T heds &R
Residents shall carry their student ID card in the hall areas at all times; University authorized
personnel have the right to request anyone in the Residence Hall areas to present their identity
document for verification. The University reserves the right to request any suspicious personnel to
leave the Research Complex immediately;

ETE RS — & - AR AN ERRIRTSUE e 8 R — VIR E ] - Bboh - &EIE40
NERFVRI % ~ F B SCARSE TIEE B - USSR AREER - B E&EEEA
TR BAEIE A

Residents shall settle all payments within the given time frame. All residents are required to fill in
and sign relevant documents, and return it to HMU to complete the check-in procedure. Residents
fail to do so may be expelled from the Residence Hall;

ZE )

Restricted Items

15.

fEEEEN - FEEEFENL T

The following items are strictly prohibited in the Residence Hall:

Fan/ZEHIEEY) (FrARCLAEH AR N B RE RSN )

Dangerous/ illegal drugs as defined by government ordinance of HKSAR (Unless supported by a
valid medical certificate issued by a registered medical practitioner).

HK - 18hl - YRR SR ER

Firearms, pellet guns, and other dangerous weapons.

TR ~ FEK o RS AAREREIN R I LA - B

Flammable items and fireworks. The use of candles and aromatic incenses are prohibited in the Hall
areas.

fe kg L2 LB B

Dangerous chemicals or corrosive substances.

EH B  Z BRin

Alcoholic beverages.

R A

High power consumption electrical appliances.

]
Smoking

16.

TEE R A R B G R Ry e R [ - g 20 AR e [ P Er PR (R S o - EOFE R
T

The University campus, including the Residence Hall, is a smoke-free environment. Smoking is
strictly prohibited in all parts of the campus. Residents are not allowed to smoke or consume any
tobacco products, including electronic cigarettes, in the Residence Hall areas;

fET
Gambling

17.

fEE R ATA RERE RS > SETEMTE M O 258

Any form of gambling activity is strictly prohibited in all parts of the campus;

e
Visitor Policy

18.

19.

20.

21.

SERE A H L 8 I | 10 1 30 7

Residents may receive visitors during the visiting hours from 8 a.m. to 10:30 p.m;

SEERE SRS 3 ah% © SIF AL E R b 10 I 30 sy piEkba g & HuE

A maximum number of 3 visitors are allowed for each visit. Visitors must leave the Residence Halls
by 10:30 p.m,;

B A S R T

Visitors are not allowed to stay overnight in the Residence Hall;

SRS - gl IR A\ E S E RN R R e R SR T - B
A > JRASE R T4

A resident hosting visitor(s) to the Residence Hall shall complete the visitor registration procedures
accordingly, before the visitor(s) enters into and leaves the Residence Halls;

-7-




22.

S AESHEE TR 5 a4 IE BRI R A 1E S 6 E N2 A 1 M E A S e & T R
TR AEEREERT R BEEIIR 2B NURIERE

Visitors shall also comply with the Rules and Regulations for Residents. The host resident shall
accompany the visitor(s) in person at all times in the Hall areas. The host resident will be held
responsible for the conduct and safety of the visitor(s), or any charges or damages incurred by the
visitor(s);

EEEH
Visiting Policy for Residents

23.

24.

AR E 8 REF AR L IF A& 88 2 k=S 5t 7 7

Residents can gather in the communal areas of the Residence Halls, such as the common rooms,
from 8 a.m. to 1 a.m. everyday;

NEHZER 1FEEFHE L 8 AT 1EAN I EHMEEY - s8FHMEERECH
AT R - 5 EREHIE AT I B P R ] - A (E R R G 2 A st
Residents shall not allow visitor(s) and/or other resident(s) to stay in their room or on their floor
from 1 a.m. to 8 a.m., nor shall they stay on other floors or other resident’s room during this period
of time. Other communal areas of the University could be considered if residents have to meet
during this period of time;

IEEEE
Illegal Overnight Stay

25.

BEEIRERE © MBS E RN AEIRER- EEI - — MR - ERE A rTRE AU (T
B MESN 2 —UE S ERE

Illegal overnight stay in the Residence Hall is prohibited; offenders may be expelled from the
Residence Hall. Hall fee, paid deposit and other payments incurred will not be refunded under such
circumstances;

BREH
Noise Control

26.

(AT AN AR AL AR B A AR 00 S R 2 B LR » 7 | 11 B 2R H B b 7 B R S
TRFFLERT S

Residents shall keep their noise at a reasonable level at all times so as not to cause any nuisance to
other residents. The period between 11 p.m. and 7 a.m. is regarded as quiet hours of the Residence
Hall;

ek
Room Change/ Swapping

27.

28.

TEAEA T 5 B HA S B g - WRIRRE o R 5 - RRFSEmITE S B B AT

i o A EHE R AN

Residents shall not change or swap their rooms without prior approval. Residents shall approach
HMU for application of room change or swapping and proper procedures have to be followed. HMU
reserves the right of final decision;

R ERERSTEZ S - S AR Ma Al s - — WS 8467 7 REAH
Under special circumstances including, but not limited to, effective resource allocation or
administrative arrangement, HMU may request residents for a room change. 7 days advance notice
will be given to the resident concerned,

ThENE
Publicity Activities

29.

30.

B RS RIEN AR AR  JREFECN AR T RN R AR LA 2 P E Y © AT
ARmEIESENETE AR EEEE) - AESEEEE AL OEEfETE
& JASIES A S EE A

Residents are not allowed to post, dispatch or display any commercial publicity materials in
communal areas of the Halls without prior approval. Application shall be submitted to HMU in
advance if residents wish to perform any promotional activities in the Residence Hall areas;

G RSAA AESEEE S - REIESHEN A o BT msEES)

Without prior approval, no commercial activities are allowed in the Residence Hall areas;

FREEE ~ frg ~ i
Room Maintenance, Repairs, and
Decoration

31.

32.

33.

34.

RE B GRIER G2 R 4 (REFREMEAEEFH - RESLEEERIABIN -
REB B G RIES N ERBAZZE R EE  BEATURE

The University reserves the right to allow authorized personnel, with or without prior notice, to gain
entry into any residence rooms for conducting necessary safety checks, repairs or maintenance works
of hall facilities as deemed necessary by the University. Advance notice will be given to the resident
or affected resident(s) unless under exceptional circumstances;

EEE B SR RN B R T Z R B 5%

Residents shall not remove any furniture and/ or fittings from their rooms or public areas of the
Residence Hall to another location;

TEEAREHE B H1E & B P B0 S S MR T Ol R - i AR A0k T8 & o [ S S S S L R
DIEEET ~ 0245 ~ 90 - BNEARES » WRTRLGIES BRI HIHEAL

No alteration or addition inside or outside the unit is allowed. Any drilling, insertion of nails, screws,
hooks, brackets or similar addition to the premises will need to be approved by HMU beforehand;
B (ERERIDEHR - B8 - Sir5) e E - — &8 E45AR T FHEE
B ) NP Z (B B RIAE LA

Residents shall not damage (including putting up poster, hook, mirror, etc) any wall, fittings or
furniture in any part of their rooms or public areas of the Residence Hall. Residents shall be liable
for compensation according to the Inventory Checklist for any defects;

WY R B A
Personal Belongings and Student
ID Card

35.

EEREIENFINVREEAY) - a4 SR ESREREETYES > EaEE
B ERE

Residents and visitors shall safeguard their personal belongings. The University and HMU assume
no responsibility for any loss or damage to any personal property or belongings inside the Residence

-8-




Hall areas;

36. TEAARARERARSE A IR A A Z 581
Student ID card is not transferrable, residents shall never lend their student ID card to any other
person nor borrow the student ID card from any other person;
37. TEAAIEAERAEET o FENL R BB A R PR I S T - IR R R e S E
FHEBEGRE E5S
Residents shall report to the Information Counter at the Main Academic Building and apply for card
reissue if their student ID is lost or stolen. S/he shall bring along the student ID reissue receipt to
HMU for application of a temporary residence card;
R Akt <7 A 38. [EAAIELNNT - SEEATE - PR R ROEERE
Regulations on Use of Communal It is the residents’ responsibility to keep the public areas of the Residence Hall clean and tidy;
Amenities and Facilities 39. BREETHE MR B 2G5
Unauthorized interference or damage of Residence Hall facilities or equipment is strictly prohibited;
40. TEAEAEEI S A 7 s B B (S A
Residents are not allowed to put personal belongings in the common areas;
41, AIRERAEMURIZES) - FEMH AT S A BUR e e & AR E SIS - R frE NI S AR
YR BB IR 2E a4
Residents shall avoid strenuous workout activities inside the Residence Hall areas, they shall
proceed to using the recreation and sports facilities at R&A or RC so as not to cause any nuisance to
other residents;
42. fEAEZUESTHE R AR R - a4 fE R A 2 st A A sE® (IEH RN
JREREREE - EATHETE HECRENR B RIA SR - [ESE S AR E 2 A TSR Tz &
HPHURIER S8 87 T SE R EE AR BRE |
Residents shall follow the regulations governing the use of communal hall amenities and facilities.
The resident concerned will be held liable for the replacement cost or the repair fee for any damage
to the amenities or facilities (fair wear and tear excepted). Any charges or penalties will be deducted
from the deposit paid during move-in, remaining balance will be returned to the resident at the time
of hall check-out;
JEHE 43. 1EERHEHENZSEREEA AT (BRIEEEMIN)  ErZ RSB E AR
Fines B ERFEZFENT » FEIEENFRER S IERA F R EET
Residents are liable for any loss or damage to the fittings or furniture of the residence room (fair
wear and tear excepted). Residents of the same room share the liability if none of the residents
claims responsibility of lost or damaged item in the room;
JHbHES 44, RETTEFENRR ~ A KRME ~ B - BRI EEE B e A st T BCE Y
Fire Safety Corridors, fire escape routes, stairs and fire main inside residence rooms shall never be obstructed by
storing or placing any items;
45. ARSI~ TEECNEE L AEDTRK R - BRI RS - hAFY EREURCK S SR
5
Malfunctioning, interfering or misusing the fire sprinkler system, emergency light system, fire
escape routes, fire alarms or fire distinguishers deliberately are strictly forbidden;
46. Al o EEEEMEENRTKEREY » mEYHESH
For safety reasons, fire drills will be held regularly at the Residence Hall, residents’ participation is
requested;
HELHk 47. BRTESIESHUESS - NSEIE S KRREE DM EI & & s
Cooking Arrangement Cooking in areas other than the pantry is prohibited without prior approval;
48. fEEFOKH A ME A (FRE K B A s FRIE B Z A
Only preparation of light meals and food reheating are allowed at the pantry of the Residence Hall;
R A 49. 1E4/E B C BRI @i g A3t < BORE B R
Hygiene and Tidiness Residents share the responsibility for maintaining their room and other amenities and facilities in the
communal areas of the Residence Halls clean and tidy;
50. NAMHERVEMEA G )T (BFEFHNER) » BT B T
Residents’ laundry shall only be done in the laundry rooms, residents shall refrain from placing their
clothes in public areas (including windows of the residence rooms);
51. RTENF » EAENFEOLFHF RN S EFAREAYL - G ESEHE g REENEE
SR THE AT AR A ERRE <2 5
When the unit is vacated, the resident is required to empty and clean up the unit. Deposit may be
deducted to cover additional removal and cleaning costs;
5EY) 52. fEEHIE TSR AR ~ TR0
Pets Residents shall refrain from keeping any pets or animals in the Residence Hall, or bringing them to
the Hall areas;
B R amER 53. TEAFENSERE TGS HE - N o] R E RS T AGER 18R g B e 4s

Postal Arrangement

FITHSC g itil - 1S EE AN SR R s G E e B3
Residents shall use the Residence Hall mailing address properly, the address shall not be used by
other personnel or for commercial purposes. Residents shall change their mailing address before end
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of their residency, HMU will not store or redirect any mails or parcels for residents after their
residency period is over;

EEHSAELE HIR 54. fEAEAAI(EHES AT 2 EISAERFEEN R

Use of Internet Illegal use of internet is strictly forbidden in the Residence Hall areas;

THfR K% 55. PEFMHI AR =N B R S R a1 -

Photography and Video Recording Photography and video recording are prohibited in communal toilets and shower rooms.

56. {Ef A LAEERIES BRI S EAAERT - M EESRENETEHR - BT AEE
sERaMEE 2 SN o AHEE F S E A ESEL - STEE) H AT DR =8 TERIR R T 1A
SE AL
Any video recordings, interviews or promotional activities at the Residence Hall are forbidden
without prior approval from HMU. Residents shall apply with a completed application form and
detailed description of related activity for obtaining prior approval from HMU at least 3 working
days in advance;

RIS 57. HETEETHRIBE - iR ¥ F B IR R - (REERIR G B EMEHCH - AR AT
School Termination or Suspension BEREUR N T EE

Hall residence will be terminated for residents whose studies are terminated or suspended; paid hall
fees and balance will not be returned under such circumstances;

it 58. MAFE  mEEHTME S%gHOELETENRE  BEBAETE  WASLUEfM
Room Inspection Tttt B BT B B B B TR -

When necessary, the Wardens or HMU staff members will carry out room inspection. The
resident(s) will be informed beforehand. Residents shall not obstruct the Wardens or HMU staff
members in the execution of their duty;

59. BRI (BFEAR ~ K& - MEERHE) - ERZEREET - ARZRE B E
AIREAE A TRBAITE AN - EATEERER (e LEERRESERRN) - DUEST
THIETE
The University reserves the right to allow authorized personnel to entry into any rooms in emergency
(such as flood, fire or criminal cases) with the accompany of security personnel, for the purposes of:

> HEZEEARZAEUTNNETE  BIUEE
Investigation of criminal cases.
> ETRESEE LFEGREEER - 2055
Emergency repairs or maintenance works, posting important notices or installation of
amenities.
> OEARTER O WEEHMEM AN LIL 22 R BN
Handling emergency, such as when someone is suspected under life threatening situation.

HAtEN 60. BRI el o REAREREEBL EREES - T2 8E8 AR Ry
Others o RS EE

The University reserves the right to request residents to withdraw from their room or the Hall for
safety and public health reasons, affected residents will get a refund of the hall fee incurred;

61. TEE REFF AR o B e E & E T B TS
Residents and/ or visitors shall not obstruct the Wardens or HMU staff members in the execution of

their duty;
R g R T R AE A ST R 62. T OREE BITE A T R AE 2R Sy A A 51 i HA RS E A S et
Interpretation of Residents’ The University has the final right of interpretation of the Residents” Handbook and all Rules and
Handbook and Rules and Regulations for the Residents;
Regulations for Residents
[Eraill 63. (XM - TEEEEE REERERTE A T RIZ B HER] - WAEET » EE B E &
Revision of Rules and Regulations 4o
for Residents HMU reserves the final right to amend the Rules and Regulations for Residents during the residency

period, notification will be made to residents if amendments are made.

A, EHIACEEE Sy Disciplinary Actions and Penalties

> EEEEREETH] ERMESE IR R ER BRSO WEER 2 EAFH T I (REHR—IH) SR
4y
If a resident fails to observe any of these rules and regulations, the Warden/ HMU may consider exercising disciplinary actions or penalties
to the resident:

Eij#K Fine

YRUTHREY) S Confiscation of related item

CIFE%4E Verbal warning

Bgie(= Warning letter

&%= Final written warning

LILAREEZ(EEER 88 MEERKNERE - HegEilRRESE M AR IE (0F) RHEZITE#E R

RIBERTFL Termination of residence, remaining hall fee will not be refunded, deposit will be refunded to the resident after

deducting the penalty (if applicable)

YV V V V V VY
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<>

> BAREZEET TEALEZEGIRAE The case will be forwarded to the University Disciplinary Committee for further
follow-up

WA AR e R E5F AR EE @ AR EE TAERA - DEER A iR S it EorEes - ARz
.

A resident has the right to appeal against the decision made by the Warden and/ or HMU. It is the responsibility of the appellant to file the
appeal request duly and adequately. A written appeal has to be submitted to the Appeal Committee within 7 working days of the written
notice of sanction and must specify in detail the grounds of the appeal. Late appeals will not be considered.

V. fEEEitiE/E+e5 | Operation Guides for Hall Amenities

A

a4 Internet Connection

<>

TEAEEEFR LY - BT AMES R E S - FEE BRI 5 R s EE - Jier -4 -
Resident can get internet connection if his/her personal computer (PC) is equipped with a built-in ethernet network card. Prepare a network
cable and connect the PC through the network port on the wall plate in your room for internet connection.

WIERIRAEREIBAEES - SRERIELL 28R -

If you still fail to get the internet connection, follow these instructions:

> HNESSGUTERS GG S AR IR - RIS - BileE RS Rm
Prepare a network cable and connect your PC through the network port on the wall plate in your room, restart your PC and try to
connect again

>  {ETCP/IP & EH » 58 &y " HENEUS 1P, (HJDHCP)
Configure the TCP/IP network components and set it as Dynamic Host Configuration Protocol (DHCP)

> B 2% (Internet Explorer/ Chrome/ Firefox) 2 EMELH proxy A%
Disable the proxy setting in your browser (Internet Explorer/Chrome/Firefox)

WL AR ey AR 288 GG ER N H FRTE & N AR R R R HH 25/ 70 228/ WAN port » FE LAN port JZEHEE{iE
NERE « Ryt te R, - SEEEI TS -

If you wish to use a router, the router’s WAN port has to connect with the network port on the wall plate in your room with a network
cable before connecting the LAN port to your PC. For security reasons, always set a password.

TR RS BIED ERHREN £ (http://www.hksyu.edu/download/Hall Router Setup.docx) -
For detailed router set up instructions, please go to: (no English version)

Rl1E R HEHE B R R B HI O MR EE YR HE R - AR REIRG 2 E DT 484t
FortiClient: http://www.forticlient.com/ F5#I AL EEFHIM: » EISTTRECREYR T - s8I LA N E T4 L Ems - Wid
e EER Bk {4 hitps://www.microsoft.com/security/scanner/zh-tw/default.aspx (35858 T 52 BIFHHARTS | )

Install and run anti-virus software in your computer and update the signature file regularly to ensure a real time protection is on. Free anti-
virus software can be found from: FortiClient: http://www.forticlient.com/. If you are unable to install an anti-virus software, your PC
might already be infected with viruses. Please go to the below link for an online scan and install new anti-virus software immediately:
https://www.microsoft.com/en-us/wdsi/products/scanner.

A rE SRR AOK R R agss (Wi-Fi) & -

Wi-Fi connection is available in the pantry at the Postgraduate residence floor.

EI R A T R - ARG RSP (BB HelpDesk@hksyu.edu » ZE3%: 2806 5143) -
Please get in touch with the IT Support Unit should you encounter any difficulties in internet connection at the Residence Halls (Email:
HelpDesk@hksyu.edu; Tel.: 2806 5143)

AR HERE/E Operation Guide for Washing Machines

5EbieR & A RC

PEAREERT Drying Time W Fee

fa-R—2 (70/ 82 734) $8
Place your student ID card on the reader once (70/ 82 minutes)

1.

HFRPIIA—ED AR > UIZIIER SRR

Load the washing machine with clothes, do not overload the appliance
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2. BIASEEET RIS (FERRERY) - OO FIZRIRS ERTRRTRS]) - ZRERH %P
Pour washing powder or laundry detergent, close the machine door (Residents are advised to use low suds powder or liquid laundry
detergent)

3. FIERERMREG  H AP B AR R EE REs
Locate the washing machine at the smart card reader

4. T TR, ARIEFR

Press “#” and place your student ID card on the reader for payment

5 AHERALHE > BREHHERER

Notification will be shown on the screen if error occurs

6. 30 MREICHBIGIER - SHEELL L5
Please re-do the entire process again in 30 seconds’ time
7. NEREE T BEPRRIE

Press “*” to start the washing procedure

8. LAY [start $#{% - SEREEFERIRBRLA

Press “start” on the washing machine to operate the machine

9. MARGERAR - ARIEE BT (EE - SR ERY) - SR - EFEE B EhE b
The machine will stop after the washing procedure is completed, please pick up your laundry in a timely basis, the machine door may
lock automatically after a long idle time.

10.  {#EF - Remarks:

> Wl ASEIREEL AR TE - SE R ESIRER B FIRRR
The card reader will return to standby mode after a long idle time or if error occurs

> BB L (TSR (PR - SRS @R | Not Enough Money | A THERIENL Ry
If the balance in the student ID card is not enough for the payment, “Not Enough Money” will be displayed and the operation will
cease

> IEEIRNA SRR R
Please follow the operation guidelines displayed in the laundry room

> EENERACGEIETRE/RE L) > B EER L AR
Should assistance is needed, please approach the security guards on duty.

C.  HZXHH/E Operation Guide for Dryers

EEAIIKCEE Dryer Fee
WFEbisra A RC
il Key EZAXHF] Drying Time ItE Fee

1 10 4348 Minutes $2.5

2 20 43$% Minutes $5

3 30 43$% Minutes $7.5

4 40 434 Minutes $10

5 50 4§ Minutes $12.5
EEEREZKEER (DL7 DTRTRYIED) —H%1<%) Regular: 30 — 40 474§ Minutes

Recommended drying time (Approx. 7 kg of wet clothes) JE 574 Thick clothes: 40 — 60 43§# Minutes

1 RERYIT HFRREAEA - V1758 s E A

Load the dryer with clothes, do not overload the dryer

2. HSHETHN THARMIE | R EAVEREZARIHE

Please refer to the chart below for suggested drying time

3. FIERERME - HlIRPr B AR R as
Locate the dryer at the smart card reader

4. 3T T#, DIEGEEERES - i T Pls Present Card | {&#1—F > RIRZKHSRT Ry 10 4
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V1.

w

Press “#” to activate the card reader, place your card on the reader it shows “Pls Present Card”

WFRHZAR 20 Sy s s P i% T# ) &R

Press “#” for 20 minutes

HATEIR B S UREZAKHFE] (1000 {7 10:00 - 2000 {{7% 20:00 )
Time for drying will be displayed on the dryer (1000 represents 10:00, 2000 represents 20:00)

{5 " START | BliatzZAK
Press “START” to operate the dryer

HEIEI BB HZAE G BTTR L - 55BN EEY) - DU A [F 2 (6
The dryer will stop after the drying procedure is completed, please pick up your laundry in a timely basis.

f#sr Remarks:

Wy A SRS Z BN - SRR [l AT IRRR

The card reader will return to standby mode after a long idle time or if error occurs

WER AR EREAAN 2 DU (P B fsnE (F I BRI - 3RS TR " Not Enough Money | » 2R REN IR B
If the balance in the student ID card is not enough for the payment, “Not Enough Money” will be displayed and the operation will
cease.

HzAX T UCE Dryer Fee

- W7ebegier A% RC

Hil Key &% Drying Time i Fee
1 10 43$% Minutes $2.5
2 20 47$% Minutes $5
3 30 43§ Minutes $7.5
4 40 4y$% Minutes $10
5 50 4§ Minutes $12.5

RIS (DA 7 A TRRYIET) —f17<4) Regular: 30 — 40 4748 Minutes
Recommended drying time (Approx. 7 kg of wet clothes) JE 574 Thick clothes: 40 — 60 43$# Minutes

R s F48755] Check-out Guidelines

TEEAN R %R E HE R B 11: 00 AT AIFE R E S S R Ei i spE (RHB208 % ) ZR1E FEIRHEE S - WEETRENIR
SRS T4 F RS R AR TS T4 -

Residents shall visit HMU’s office during office hours for getting the check-out procedures done before 11 a.m. on the latest check-out date.
Resident can authorize other personnel to complete the check-out procedure for him/ her.

fEERERERERTE © MRV PTE A A SRR G B 1L - Bl - REGHAET SORBREEE S HTE4E - B RE(E B AR RS
NEE - BERIENIE 4 e R g S BT A - DUMFHE Ik - 185 BB INA REBRER R Po T PO in K o) B A R B 2R 18
Sk FH A $500 -

Residents who fail to check-out by the last day of the committed residency period shall be liable to pay a daily administrative charge of HK$500
for late check-out. Once the period is over, access rights stored in the resident’s student 1D card will be terminated, residents will not be allowed
to access the Residence Halls again. HMU reserves the right to dispose of any personal belongings left behind in the residence room after the
committed residency. Overstayed residents shall approach HMU immediately for check-out arrangement.

#B15 48 Check-out Procedure

1.

T EENATEE A & - MR T TR B REZS - JrBRE RN R IRTA 2 - BRI NI © R 3R (A04K
RS ) sHEEEITIRE ERERMEE AR EN
Vacate the residence room and remove all decorations and personal belongings.

e s R BB R A SRR R AL E

Restore the furniture setting of your residence room to the original setting.

fE_CRTA IR ~ &5 ke

Close all the windows, lock the door and ensure all electrical appliances are turned off.

HHZOKEINE AT & AR ~ a8 s

Ensure your personal utensils at the common room are not left behind.

THEEARAAY(E N 'Y R ek
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VIL

A

Ensure your food and beverage stored inside the refrigerator are not left behind.

6. HlfgEEHETHG BRI
Inform HMU in advance and arrange for check-out room inspection.

7. WEEAR - HeUdE K E SRR e S T T
Bring along your student ID card, deposit receipt and cabinet keys and proceed to HMU for check out.

B AR Check-out Time

v BEER FATREDE OB TFOBERR =19
Monday to Friday 10:00 a.m. — 12 p.m. and 2 p.m. - 5:30 p.m.

> BHEDN - BHIH - AR R E BB RS EIIIRE
Closed on Saturdays, Sundays, public holidays and University holidays

BIE18E4EZHE Post Check-out Mail Arrangement

< EAFBTRRENZHESGERAEEE - EEEHEA g CBHAVE LB SR EE M B
Residents shall change their mailing address before end of their residency, HMU will not store or redirect any mails or parcels for
residents once they have checked-out.

> EASREZEWE > EeE e RRIBEEE LIRS FE
Unclaimed mails will be returned to the sender or Post Office.

SRR R D HYER A Z2HE Severe Weather Arrangements

S MIERIRRTE HiE A BEsMNEeE (8 5t E) o RBREHRIFEE N —ETEH
The latest check-out date will be postponed to the next working day if the Black Rainstorm Warning Signal or Tropical Cyclone
Warning Signal No.8 (or above) is hoisted on the latest check-out date.

Rz BT | f R R BRI Emergency Guidelines and Contact Numbers
K # Fire Hazard

< K G 2SR RS When the fire alarm sounds

=

> FTAALIEE AT R EE) o CRSEE o MLk AR A DR A o )2 R TR |
Leave the Residence Hall immediately in an orderly and calm manner with the nearest available emergency escape route, DO NOT
use the elevators!

<> AZEFR K EE In case of real fire

> EBE(PRER  EILEEi s o WeEE > DU S 57 Ak

If the fire alarm has not sounded, raise the fire alarm, shout and remind people around to evacuate

> EENEFAIZT o A TR RS  RBMREAR (FTR) 4
Under safe condition, evacuate with your mobile phone, a wet towel and your student ID card
> BEBHPSEN - FEREASRREL
Close the room door before you leave
> ELEEN THEESEFRE R AES (B 0 2804 8566) - MERIELNKEME
Under safe condition, call and inform security guards on duty of the situation (Tel.: 2804 8566)
> EZEENT  ABG AL AT E S RIROKEE (KR ~ BOKEE) ROKBER » DK E— B A - EIZENE (RROKHT

Under safe condition, residents may attempt to extinguish the fire by using suitable fire fighting equipment nearby (e.g. Fire
extinguishers and fire blanket). This, however, should be discontinued when the fire is out of control. Evacuate at once.

> kAN - FECRIFIEE - WEMEE AR ARAYTT A WEH EREE SO R
Leave the Residence Hall as quickly as possible in an orderly and calm manner with the nearest available emergency escape route.
Stay alert at all times.

> WDKEMEIT - FENEIHERK PR o SO E TRk A o V)RR |
In case of fire outbreak during evacuation, close the emergency exit door immediately and locate another emergency escape route.
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DO NOT use the elevators!

< EWEIEER Action on being caught in smoke
> ERSRESETHE  DIEE AT OB

If caught in a smoke filled area, crawl to escape.

> UGERGwEMRE - FEEERE S A o FETLED
If there is difficulty in getting into a smoke-free escape route:
1. REEENHEEMRE L - DURBMEZEFE - DU AR
Return to room and close the door. Put a wet towel under the door to keep the smoke out;

2. {IEFEETHER 2GR - EERRE RS

Open or break the windows, allow fresh air in;

3. DUREMAREOMNS

Cover your nose and mouth and a wet towel;

4. AEERIRSINRERAESE N EY)S - BU) 78RR b |

Wave a towel or shirt and shout from the window to signal for help, DO NOT put your head or your hand out of the window!

B. B E B R ZAHE Typhoon or Rainstorm Warning Arrangemen
& EReE BRSNS - e A e IR E TN IR - HEORFTA R PR -
When a severe weather warning signal is hoisted, Residents shall take proper precautions and ensure all windows are closed.
> BEREFWES /5 (KAL) ReEERGERNE - EEEERN  MREA—VESIRGEL - 1oh - 55EE R RERRE
MRS R G e -
When the Black Rainstorm Warning Signal or the Tropical Cyclone Warning Signal No. 8 (or above) is in force, residents shall stay in-
door; all activities on campus will be suspended. Residents shall be aware of the operation hours of the University cafeteria.

C. FE1E 8 Injury and Iliness
S WBEERERG  HiEE e SRR ol
Minor Injuries: First Aid Kits are equipped on the residence floor and in the Security Office.

S NBEEEZ SR | WA EERZASKE) (&5 2804 8566 )
Serious Injuries or illnesses: Seek help from security guards on duty (Tel.: 2804 8566)

< BTG

Call for ambulance service

D.  F|EE#HE Elevator Malfunction
AR o FECRRFIEE - 17 RO R R R I R RS AR R E SRR - MERR R AR R A
EERZAA -
If you are trapped in the elevator, stay calm and do not panic. Raise the alarm and keep in contact with the security guards on duty
through the intercom. Inform the security guards if you are feeling unwell.

E. &4k EEEE Emergency Numbers
BHBTEL BRI TR SR -
In case of emergency, residents can seek help from:
> BMEREEERZAE (24 /0F)  (FEsE 2804 8566 )
Security Guards on duty (24 hours)  (Tel.: 2804 8566)

> EHERERRR SRR Emergency Services (police, fire and ambulance) 999
< &R AFSF 288 Pamela Youde Nethersole Eastern Hospital 2595 6111
> HPERGEREFRFO Fire Services Department — Ambulance Services 2735 3355

VIII. sk 1S Contact HMU
TEEEHEEEERE Hall Management Unit Office
< =R Tel.: 2804 8562
< FEHE Email: hmu@hksyu.edu
<> Mk AEAERILEEE 6 RHFTSR &AM RHB208 =
Address: RHB208, Research Complex, 6 Wai Tsui Road, Braemar Hill, North Point
< WRARGRE: Bif—Z7n B EAR=A02 TP R T F B2 ARE= 15
BN - BEfE - SRR EBEHCREEIARE
Office Hours:  Monday to Friday 9:30 a.m. - 1 p.m. and 2 p.m. - 6:30 p.m.
Closed on Saturdays, Sundays, public holidays and University holidays.

FFr A Last updated: 30 May 2019
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