Office 365 Setup — User Guide

1. Go to HKSYU Webmail page (https://www.hksyu.edu/webmail).

Sign in with your username and password.

-] . - ; x|+ =a %

ERERDHRE



https://www.hksyu.edu/webmail

Click the red circled area.

w

x| @ Ee-semce x | 0 x & - o

mparted

PBhan | Surtup

B App

BEENAES

4. Click the red circled area.
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5. Click the red circled area.
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6. Wait for downloading the setup program.
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Just a few more steps...

© Click Run @ Say "yes" © Stay online
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7. Double click the icon after finished downloading.
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Just a few more steps...

© Click Run

Click the Setup file at the bottom of the
screen

Stay online
Click Yes to start installing. After installation, start Office and sign in

with the account you use for Office 365:
999999@hksyu.edu.hk.

Need help installing?

8. Wait for the installation.
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Installing Office

‘We'll be done in just a moment.




9. The installation is finished.
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You're all set! Office is installed now
Click Start to view your apps.

| Close |

That’s the end of the installation.



